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Events & Mailings 

Special Forum on the Affordable Care 
Act (ACA) 

You have recently received 
corresponded about the employer 
requirements in the Affordable Care 
Act (ACA) and the need to comply 
with certain provisions by the end of 
this year.  We also indicated that 
NDPERS was going to hold an 
information/education meeting on 
these requirements on July 25th at the 
Bismarck Civic Center.  However, 
since this correspondence to you, the 
federal government has announced 
that it will be delaying the required 
compliance time frame by one year for 
some of the provisions contained in 
the Act. Consequently, at this time 
NDPERS is going to cancel its 
meeting in July with the 
expectation that it will be 
rescheduled at a later time.  

  
Please note that some requirements 
still remain for employers and we will 
be in contact with the employers’ 
designated representatives in early 
August with additional information.   
 
New Pension Election Coming in 
the Fall 
Based on the provisions of HB 1452, 
effective October 1, 2013 and through 
July 31, 2017, all newly hired 
permanent employees by the state will 
have the option to remain in the 
Defined Benefit Hybrid Plan or to elect 
to transfer to the Defined Contribution 
Plan.  Employees hired on or after the 
effective date of the bill will receive a 
special mailing from NDPERS 
containing election details and will be 
required to make the election within 
180 days of being hired.  More 
information for employers will be 
coming in September via a live 
webinar.  Watch for a date and time to 
be announced.   
 

 
Annual Statement for Fiscal Year 
Ending June 30, 2013 
 
The 2012-2013 Summary Annual 
Statement for NDPERS’ active and 
deferred members will be mailed 
around Mid-August.  Due to the 
volume of statements, the mailing will 
be staggered.  It is possible that some 
of your employees will receive their 
annual statement before others. 
 
A detailed annual statement will be 
available to view or print using the 
PERSLink Member Self Service. The 
instructions to log in to Member Self 
Service can be found on the NDPERS 
web site at www.nd.gov/ndpers. Your 
employees will need a ND Login ID 
and password along with their  
 
NDPERS Member ID and date of 
birth.  
 
If any of your employees do not 
receive a Summary Annual Statement 
by the end of September, they should 
go to the PERSLink Member Self 
Service System and review their 
address on the Detailed Annual 
Statement.  If incorrect, they need to 
correct their address for future 
mailings.  Any name or address 
changes to employee records need to 
be sent to NDPERS in writing.  A 
Notice of Change SFN 10766 should 
be submitted to our office.  Also, if an 
employee wants to update their 
beneficiary(ies), a Designation of 
Beneficiary for the Group Retirement 
Plan SFN 2560 and/or Life Insurance 
Designation of Beneficiary Change 
SFN 53855 should be completed. 
 
If an employee misplaces their annual 
statement, they can print a duplicate 
through PERSLink Member Self 
Service.  
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Annual Enrollment Season – 2014 
Plan Year 
  
This year’s Annual Enrollment Season 
will be scheduled from October 21 
through November 8, 2013.   More 
information will be provided later this 
fall. 
 
Pre-Retirement Education Program 
(PREP) 
 
NDPERS has scheduled a PREP to 
be held in Minot, State Fair Grounds, 
Norsk Room on September 19th, 
2013.  Registrations are due by 
August 23, 2013. 
 
Additional information is posted on the 
NDPERS web site at 
www.nd.gov/ndpers. 
 

Important Updates  
 
PERSLink Employer Self Service 
Tips 
 
1. Finding an Employee’s 

NDPERS Member ID: 
 

a) Navigate to the “Organization 
Information” menu option 

b) Select the submenu option 
“Employees” 

c) Enter any one of the following 
search parameters 

d) In Search Results panel, the 
Column labeled Person Id is 
the employee’s NDPERS 
member Id 

e) In Search Results panel, you 
have two (2) buttons, open 
and export to excel, you have 
the option to export your 
search results to an excel file 
that you can print or save to 
your own files.   
 
 

2. Transferring Employees:  
Please continue to use the 
Notice of Transfer SFN 53076 
and Transfer of Unused Sick 
Leave Verification SFN 53404.  
 
• If the new employer knows that 
the new employee did not have a 
benefit plan through the previous 
employer, the employee should 
use MSS to enroll. For example, 

a transfer from a Political 
Subdivision (who only had 
NDPERS Retirement) to a State 
Agency – the new employee 
should enroll in the Insurance 
Plans, EAP, FlexComp and 
Deferred Comp.  
 
• If SFN 53706 is completed and 
returned to NDPERS, then the 
organization that the person is 
transferring to does not need to 
set up the member data on 
PERSLink ESS. NDPERS will 
enter the transfer and ensure 
that all the benefits that the 
employee is currently enrolled in 
are transferred as well.  
 
• If SFN 53706 is not completed 
because you are not aware that 
the employee is a transfer, then 
you need to set up the member 
data on PERSLink ESS.  

 
3. Employee Leave of Absence 

NDPERS must be notified whenever 
an employee is taking a leave without 
pay and the reason for the leave.  
NDPERS also must be notified of a 
return from leave prior to the employer 
resuming contributions/premiums for 
the employee.   
 
To Report Leave of Absences or 
Return from Leaves, log into your 
PERSLink Employer Self Service and 
select submenu option “Employment 
Change Request” under Organization 
Information. 
 
Please refer to the Employer Guide 
on the NDPERS website under 
Employer Services, Program 
Administration for your employee’s 
options to continue their benefit plans 
when on leave of absences.   
 
The Employer Guide has been 
recently updated. 
 
PERSLink Member Self Service 
 
NDPERS began rolling out our 
full version of PERSLink 
Member Self Service (MSS) to 
our active members in April 
2013.  We have been rolling 
out PERSLink MSS to select 
employer groups each month 
and will continue through 
September 2013.  It is our 

goal that all employees have 
access to the full version of 
PERSLink MSS by October 
for the 2014 Annual 
Enrollment Season. 
The current MSS Deployment 
schedule is as follows: 
• April - District Health Units 

& Other Political 
Subdivisions beginning 
with NDPERS 
Organization ID "500"  

• May - School Districts  
• June - Cities  
• July - Higher Education - 

Universities  
• August - State Agencies  
• September - Counties  

The Primary Authorized Agent 
will receive an e-mail notice 
from NDPERS when 
PERSLink MSS will be 
available to you and your 
employees. 

The Primary Authorized Agent 
will also be sent e-mails 
periodically to share with 
employees reminding them of 
the tools available on MSS. 

There are Instructional Guides 
and On-Line Video Tutorials 
available for the authorized 
agent(s) and employees on 
the NDPERS website. 
 
Benefit Enrollment Requirements 
 
If your agency participates in one or 
more of the NDPERS benefits plans,  
please review the following enrollment 
requirements: 
 
 
Defined Benefit Retirement Plan: 
 
It is mandatory that employees 
meeting the NDPERS eligibility 
requirements be enrolled the first 
month of eligible employment and 
contributions must be paid 
accordingly.  They may not be 
subjected to any waiting periods even 
if hired on a probationary basis.   
 
Deferred Compensation: 
 
Employees that meet the NDPERS 
eligibility requirements have the option 
to participate the first month of eligible 
employment.  They may not be 
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subjected to any waiting periods, even 
if hired on a probationary basis. 
 
Group Health, Dental, & Vision 
Insurance: 
 
Employees that meet the NDPERS 
eligibility requirements must be 
allowed the option to enroll or waive 
participation in the plan.  They have 
31 days from their date of employment 
to make this election.  They may not 
be subjected to any waiting periods 
even if hired on a probationary 
basis.   
 
Group Life Plan: 
 
Employees that meet the NDPERS 
eligibility requirements must be 
enrolled for the $3,500 basic life 
coverage within their first month of 
eligible employment.  The employer 
pays the $.28 monthly premium.   
Also, the employee must be allowed 
the option to enroll for additional 
supplemental life coverage within 31 
days from their date of employment.  
They may not be subjected to any 
waiting periods even if hired on a 
probationary basis.   
 
State of ND Flexcomp Plan: 
 
Employees that meet the NDPERS 
eligibility requirements must be  
given the option to enroll in the plan.  
Employees will be eligible to 
participate the first day of the month 
following their permanent full-time 
employment. However, the election 
period will be extended 60 days from 
a new employee’s date of hire. An 
election made during the extended 60-
day period will not be effective until 
the first contribution is received. They 
may not be subject to any waiting 
periods even if hired on a 
probationary basis. 
 
 
Retirement Contribution Rates 
 
Pursuant to the passage of HB1452 
during the 2013 legislative session, 
both the employer and the employee 
contributions will be increased in by 
1% January 2014 for the Public 
Employees Retirement System, 
Judges Retirement Plan, Highway 
Patrol Retirement Plan, and the 
Defined Contribution Retirement Plan 
(and by .5% each for Law 
Enforcement and National Guard 
Plans). 
  

The additional employee contribution 
for State agencies will be paid by the 
employee as a pre-tax contribution.  
Non-state employers have the option 
to make an election on how the 
employee contribution will be paid.  A 
special mailing will be sent out in the 
fall to Non-state employers with more 
details on what action needs to be 
taken. 
 
If you have questions, please contact 
Matt Anderson at (701) 328-3914 or 
manderson@nd.gov. 
 
 
Wellness Program Update 
 
The Employer Based Wellness 
Program Year-End Program/Activity 
Confirmation SFN 58437 should be 
completed by coordinators to report 
back to NDPERS regarding the recent 
plan year activities. The form should 
reflect completion of all wellness 
activities from July 1, 2012 to June 30, 
2013. Coordinators should submit 
the above mentioned to NDPERS as 
soon as possible. 
 
If you have any questions on the 
employer based wellness program, 
please contact Rebecca Fricke at 
(701) 328-3978 or rfricke@nd.gov. 
 
NDPERS Group Health Insurance 
Plan Employer Minimum 
Participation & Contribution 
Requirements for Participating 
Political Subdivisions 

In order for a political subdivision to 
participate in the North Dakota Public 
Employees Retirement System 
(NDPERS) health plan, the group 
must meet the minimum participation 
and minimum contribution 
requirements set forth by Blue Cross 
Blue Shield of North Dakota 
(BCBSND) and approved by the 
NDPERS Board.  

The Underwriting Requirements for 
minimum participation require that a 
certain number of eligible employees 
participate in the plan based upon the 
size of the eligible employee 
population.  The minimum contribution 
requirements have been in effect 
since May 1, 2004 and require all 
groups that enroll in the NDPERS 
health plan on or after that date to pay 
a minimum employer contribution, 
which is defined as at least 50% of the 
single premium.  Employer groups 
participating prior to May 1, 2004 are 
not subject to these requirements.  
However, if you were in compliance at 

the time these guidelines went into 
effect, you are required to maintain 
your compliance and may not change 
your policy in the future to pay less 
than 50% of the single premium.  The 
purpose for both of these 
requirements is to prevent adverse 
selection to the plan, which could 
increase the premiums for 
participants.   
 
Additionally, to ensure compliance 
with the Affordable Care Act (ACA) 
and to monitor your ongoing eligibility   
as a grandfathered plan, effective 
immediately you must notify NDPERS 
90 days prior to implementing any 
changes in your employer contribution 
rate.  The ACA specifies that an 
employer will lose grandfathered 
status if they reduce the employer 
contribution rate by more than 5% of 
the contribution rate that was in effect 
on March 23, 2010.  If it is determined 
that a reduction of the employer 
contribution will result in the plan 
losing its grandfathered status, 
NDPERS will move your group to the 
non-grandfathered plan and your 
premiums will be adjusted 
accordingly.  If this occurs, written 
notification will be provided to the 
employer. 
 
To verify compliance with these 
policies, each fall BCBS conducts an 
annual survey of participating political 
subdivision employers.  However, we 
are providing this information in this 
newsletter as a reminder, should you 
be planning any time during the year 
to make changes to either your 
participation or employer contribution 
rates to the NDPERS group health 
insurance plan.  
 
If you have questions, please contact 
Onalee Sellheim (BCBS) at (701) 282-
1180 or Rebecca Fricke (NDPERS) at 
(701) 328-3978. 
 
NDPERS Approval Required for 
Flexible Spending Change in Status 
 
All changes in status for flexible 
spending accounts must be reviewed 
and approved by NDPERS prior to a 
payroll change in the deduction.  
Federal guidelines must be adhered to 
when considering qualifying events 
and the effective date of the change.  
 
Any new hires enrolling in the flexible 
spending accounts do not need 
NDPERS approval. 
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Revised Materials 
 
 
Please refer to the NDPERS web site 
at www.nd.gov/ndpers  to verify that 
you are using the most recent version 
of a form and discard out-dated 
forms.  We will no longer be 
accepting out dated forms. The 
following have been updated: 
 
http://www.nd.gov/ndpers/forms-and-
publications/index.html 

• Retirement Kit 
• Retirement Forms 
• Deferred Retirement Kit 
• Deferred Retirement Forms 
• Disability Retirement Kit 
• Disability Retirement Forms 
• Notice of Transfer Kit 
• Notice of Transfer Forms 
• Refund/Rollover Kit 
• Refund/Rollover Forms 
• New Hire Kit 
• New Hire Forms 

http://www.nd.gov/ndpers/employers/i
ndex.html 

• Employer Guide 

Board Meeting Highlights 
 
Complete meeting minutes are 
available on the NDPERS Website.   
 
February 21, 2013 
 
 Legislation Update 
 Superior Vision Plan Report 
 Retiree Update on Life Insurance 

Enrollments & 2012 Annual 
Statements and 1099R Mailings 

 Specialty Pharmacy Program 
Update 

 Deferred Compensation Provider 
Compliance Update 

 PERSLink Member Self-Service 
Update 

 Board Election 
 Retirement & Investment Office, 

State Investment Board 
Subcommittee Update on 
Vacancy 

 
March 28, 2013 
 
 Legislation Update 
 BCBS Annual Review 
 BCBS Insurance Rates 
 Employee Assistance Program 

RFP & 2013-2015 biennium 
selection 

 Health Savings Account 
Agreement Approval 

 NDPERS Inpatient Claims 
Comparison 

 Long Term Care Insurance 
Update 

 Deferred Compensation Provider 
Compliance Update 

 4th Quarter Investment Report 
 Audit Committee Report 
 Retirement & Investment Office, 

State Investment Board 
Subcommittee Update on 
Vacancy 
 

April 3, 2013 
 
 Legislative Update 
 Preventive Health Screenings 

Update on Utilization of Various 
Cancer Screenings 

 
 
April 24, 2013 
 
 Legislative Update 
 Review of Segal Consultant 

Contract 
 Health Insurance Rates Update 
 Health Insurance Subsidy 

Methodology  
 Political Subdivisions Participation 

in the High Deductible Health 
Plan  

 Patient Diabetes Program Update 
 Budget Update 
 Quarterly Consultant Report 
 Retirement & Investment Office, 

State Investment Board 
Subcommittee Update on 
Vacancy 
 

 
May 16, 2013 
 
 Investment Policy Review 
 BCBS Quarterly Executive 

Summary 
 Employees Assistance Program 

RFP Update 
 BCBS Agreement Review 
 Health Summary Plan Description 

Update 
 Legislative Update 
 Review of Segal Consultant 

Contract 
 Executive Director Review 
 Budget Update 
 Election Update 
 NDPERS Business Plan Review 
 Deferred Compensation Provider 

Update 
 

 
 
 

Look forward to receiving via email 
your next edition of the PERSonnel 
Updates in October 2013. 
 
 
This newsletter is intended to provide 
general information and may not be 
considered to be a legal interpretation 
of law.  Statements contained in this 
newsletter do not supersede the North 
Dakota Century Code or 
Administrative Code or restrict the 
authority granted to the Retirement 
Board.  This information is subject 
both to changes made by the 
legislature and rules and regulations 
established by the Board of the North 
Dakota Public Employees Retirement 
System. 
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