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Information for All Staff:

1. Online Courses:

a. Approved online courses will be sent to all staff in a memo separate from the 2014 mandatory list. Only the courses on the memo have been approved for staf
complete. If staff signs up for a web-based activity that is not on the list, their supervisor must pre-approve the class in order for the staff to receive credit. The st
must then contact Rhauna with the approval before the staff takes the web-based class. Failure to get pre-approval may result in the staff not receiving credit for
and/or it being removed from their record.

b. Any test/quiz in an online course may be taken once. If you fail the test/quiz, you will need to drop the course, re-enroll, and take the course again. Regardles:
number of attempts, you only receive training credit once for successful completion of the course.

c. You may not take the same course online and in-class during the same training year. Taking a course twice may result in you not receiving credit for the course
being removed from your record.

2. Tardiness:

a. Staff are expected to be on time for all training classes. If you are five minutes late for a class, you will not receive training credit and you will have to re-enroll 1
class at a later date.

i. If there are exigent circumstances that caused you to be late, these will be considered by the Director of Training and your immediate supervisor on a case-by-c

3. Rosters:

a. Staff who fail to sign a training roster will receive a written warning the first time. The second and subsequent times will result in no training credit and staff will
repeat the course at a later date.

b. It is all staff's responsibility to make sure their name is legibly printed or signed on every training roster.

c. If your name is not legible, you may not receive training credit.

d. Staff will need to ask the instructor or another staff member if they are not sure where the roster is located.

4. Dress Code:

a. Non-Uniform and Uniform:

i. Procedure 3A-11 — Staff Dress Code:

1. Meetings, training sessions, or other functions are considered on duty. Proper attire for this type of function should be worn. Torn or faded jeans, shorts, sand
extremely casual clothing are prohibited.

2. Your daily dress code requirements apply to all training classes, except physical classes.

Mandatory Code: Group:
(N) NDSP; (M) MRCC; (R) RRI; (C) Central Office;
(A) Everyone; (U) Uniformed;(NU) Non-Uniformed; (S) Supervisor (S) Select Individuals
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Swing 1/30/14 8:30-9:00 Chemical Control Bankston 530NDSP160 11946
1/30/14 10:00-11:00 ACA Familiarization Wolf 530DOCR3320 11948
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1/30/14 11:30-1:00 Classification of Inmates Weigel 530DOCR3190 11960
1/30/14 1:00-2:30 Cultural Diversity Engen 530DOCR0351 11961
1t09 1/31/14 8:30-9:00 Employee Assistance Program (EAP) Olson 530DOCR0371 11963
1/31/14 9:00-11:00 Emergency Plans Schulz 530DOCR1110 11964
1/31/14 11:30-1:30 Managing Stress in Corrections Weigel 530NDSP280 12096
1/31/14 1:30-3:30 Hostage Survival Hewson 530DOCR1210 11970
Correctional Practices (Staff must attend
1t09 213114 8:30-5:00 |all three days.) Voeltz 530DOCR3268 11966
Correctional Practices (Staff must attend
5t01 214114 8:30-5:00 [all three days.) Voeltz 530DOCR3268 11966
Correctional Practices (Staff must attend
5t01 2/5/14 8:30-5:00 [all three days.) Voeltz 530DOCR3268 11966
5t01 2/6/14 8:00-12:00 Defensive Tactics Kopp 530DOCR1291 12314 NU
2/6/14 8:30-9:00 Inmate Telephone Walery 530NDSP1231 11967
2/6/14 9:00-11:00 Hospital Policy Theurer 530DOCR1200 11968
2/6/14 11:30-3:30 Defensive Driving Krein 530DOCR0360 11965 Select
2/6/14 3:30-5:30 Correctional Practices Skill Worksop Netolicky 530DOCR3370 11971 U/NU
Swing 2/7/14 8:30-9:00 Inmate Mail Homan 530NDSP1230 11972
2/7/14 9:00-9:30 SAVIN Smith 530DOCR0520 11973
2/7/14 9:30-10:30 Tool Control Theurer 530NDSP1360 11974
2/7/14 12:00-2:00 Meth 101 Hagan 530DOCR460 11975
217114 2:00-3:00 Working with the Mentally IlI Miller 530NDSP2100 11976
Transition from Prison to Community Initiative
Swing 2/10/14 8:30-11:30 (TPCI) Erhardt 530DOCR810 11977
2/10/14 12:30-1:30 Offender Rights and Privileges Theurer 530DOCR1300 11978
2/10/14 1:30-2:30 Control Panel Operations Chmiel/Vargas 530NDSP1290 11999 U
1t09 2/11/14 11:00-12:00 Prison Rape Elimination Act (PREA) Engen 530DOCR320 12277 U/NU
2/11/14 12:30-1:30 Taser (This is not the Taser User class) Bankston 530D0OCR1430 11980 U
2/11/14 1:30-2:30 Urinalysis Testing Kopp 530NDSP1370 11981
2/11/14 2:30-3:00 Computer 101 Noon 530NDSP3030 11982
2/11/14 3:00-3:30 Visiting Procedures Beddow 530NDSP1232 11983 U
2/11/14 4:00-5:00 Suicide Prevention Miller 530DOCR290 12398
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1t09 2/12/14 8:00-12:00 Clearly Established Law Sorenson 530DOCR3100 11985
1-9 2/13/14 12:30-2:00 Key Control Theurer 530DOCR1400 12403
5-1 2/14/14 11:00-11:30 Employee Assistance Program (EAP) Olson 530DOCR0371 12406
1:30-2:00 Chemical Control Bankston 530DOCR160 12421
5t01 2/17/14 11:00-12:00 Control Panel Operations Chmiel/Vargas 530NDSP1290 12101 U
Swing 2/18/14 8:00-12:00 Gangs and Security Threat Groups Flanagan 530DOCR1190 12422
2/18/14 12:30-1:30 Prison Rape Elimination Act (PREA) Engen 530DOCR320 12423 U/ NU
2/18/14 3:30-5:30 Disciplinary Process Level 1 Foster 530D0OCR1411 12425
Swing 2/19/14 10:00-11:30 Inmate Property Schatz 530DOCR1260 12427
1t09 2/24/14 1:30-2:30 Control Panel Operations Vargas 530NDSP1290 12102 U
PPCT Pressure Point Control Tactics Refresher
Course (Online PPCT Lecture Refresher Activity
5to1 2/25/14 7:00-3:30 |#8751) must be completed prior to attending.) Klimpel/Kopp 530DOCR1250R 12244
5to1 2/26/14 8:00-11:00 Use of Force Theurer 530DOCR1380 12434 U
2/26/14 11:30-1:30 Ethics Engen 530DOCR380 12435
5t01 2/27/14 8:00-10:00 Hostage Survival Hewson 530DOCR1210 12436
2/27/14 10:30-12:00 Cultural Diversity Engen 530DOCR0351 12438
2/27/14 12:30-2:00 Radio Communications Theurer 530DOCR1270 12439
Swing 2/28/14 8:00-11:00 CPR/AED Marsh/Eagleson | 530DOCR0421 12441 NU
Swing 3/3/14 8:30-11:30 Fingerprinting in Corrections Arbach 530DOCR1161 12339
1t09 3/4/14 9:00-11:00 Correctional Practices Skill Worksop Wolfer 530D0OCR3370 12444 U/NU
3/4/14 11:30-12:30 ELM Refresher Theurer 530DOCR3022 12418 U/ NU
5t01 3/10/14 11:00-12:00 Control Panel Operations Chmiel/Vargas 530NDSP1290 12103 U
Swing 3/11/14 9:00-11:00 Correctional Practices Skill Worksop Wolfer 530DOCR3370 12069 U/ NU
3/11/14 11:00-12:00 Prison Rape Elimination Act (PREA) Engen 530DOCR320 12279 U/NU
3/11/14 1:00-4:00 CPR/AED Senger/Marsh 530DOCR0421 12328 NU
1t09 3/17/14 1:30-2:30 Control Panel Operations Chmiel/Vargas 530NDSP1290 12104 U
5t01 3/18/14 8:00-12:00 Defensive Tactics Kopp 530DOCR1291 12315 NU
3/18/14 1:00-3:00 Correctional Practices Skill Worksop Wolfer 530DOCR3370 12445 U/NU
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3/18/14 3:00-4:00 ELM Refresher Theurer 530DOCR3022 12419 U/NU
Activity
NDSP Approved Online Course Hours ELM Item # Code
Blood Borne Pathogens/Universal
Precautions 530DOCR0422 9059
Body Searches Clothed and Unclothed 530DOCR130 8664 U
Cell and Area Searches 530DOCR120 9202
Chemical Agents (This is not the mandatory
class.) 1 530DOCR150 9879
Computer 101 0.5 530DOCR3000 12009
Crime Scene Preservation 530DOCR180 12129
Cross Gender Supervision 530DOCR190 9784
Disciplinary Process Level 1 0.5 530DOCR1411 10055
Disciplinary Process Level 2 0.5 530DOCR1412 8501
Emergency Plans 0.5 530DOCR1110 9394
Firearms Policy 0.5 530DOCR1230 7244 U
Fire Safety 0.5 530DOCR510 9391
Inmate Mail 0.5 530DOCR1170Mail| 12120
Marksmanship Fundamentals 1 530DOCR1284 9402 U
Pepperball 0.5 530DOCR1420 12007
PPCT Lecture Refresher 2 530DOCR1250LR 8751 U
Range Safety 0.5 530DOCR1236 6494 U
Religious Issues 0.5 530DOCR260 11837
Report Writing 530DOCR3200 12084
Risk Management 530DOCR1310 12127 U/ NU
Suicide Prevention 0.5 530DOCR290 12446 U/ NU
Taser (This is not the Taser User class.) 0.5 530DOCR1430 12008 U
Transportation and Restraints 1 530DOCR1357 12243
Urinalysis Testing Procedures 0.5 530NDSP1370 12119
Use of Force 1 530NDSP1380 6581 U
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