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TRANSPORTATION CONSTRUCTION ADMINISTRATOR 
GRADE N 

 
SCOPE OF WORK: 
 
Work involves administration of all aspects of transportation construction projects for 
multiple, large, complex projects engineered by ND Department of Transportation 
(DOT), County, and/or private consultants. 
 
DUTIES PERFORMED AT THIS LEVEL: 
 
• Provide oversight of projects; monitor and evaluate assigned consultants to ensure 

contractor’s activities are in accordance with design specifications and contractual 
requirements; coordinate schedules to avoid unreasonable delays to contractors or 
project; review and approve consultant billings. 

• Interpret construction plans, specifications, and special provisions. 
• Perform high level plan reviews to determine constructability. 
• Prepare or supervise preparation of project documentation, project reports, payment 

estimates, change orders, final plans, and contractor performance reports. 
• Serve as DOT liaison with contractors and property owners to resolve construction 

problems; prepare or supervise preparation of department responses to contract 
claims; serve as expert witness in litigation regarding construction issues. 

• Provide training on department policies, inspection and material testing procedures; 
prepare manuals, training materials, and presentations. 

• Perform or oversee field check to evaluate work zone safety in construction areas. 
• Communicate with department management, contractors, state and federal 

agencies, and the public regarding construction project matters. 
• Provide technical expertise and constructability input to designers and project teams; 

review design plans for constructability, accuracy, uniformity, and conformance with 
Department standards and procedures. 

• Research, develop, and present engineering related training; prepare manuals, 
training materials, and presentations. 

• May supervise employees performing a variety of work.   
 
 
MINIMUM QUALIFICATIONS: 
 
Requires bachelor’s degree in engineering or construction management and six years 
of work experience performing field engineering; OR an associate degree in civil 
engineering technology and twelve years of work experience performing field 
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engineering.  Work experience must include large project oversight and management of 
staff and budgets. 
 
 
 
Eff. Date:  02/14 
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