
 

  
 
 
 
 
 
 
 
 
 

 
 
 
 
 

           
 

 

 
   

Funded in part by a grant from Workforce Safety and 
Insurance, the Risk Management Division has developed a    
set of online ergonomic training and assessment tools for state employees.  The Ergonomic 
Training Tool Resource Kit can be accessed through the Risk Management website and contains 
training video demonstrations and other “hands on” tools that can be used to improve both an 
understanding of ergonomics and how to apply it.  These resources were developed with the 
assistance of a team of physical therapists with expertise in ergonomics and work-related 
musculoskeletal disorders.   Risk Management would urge all North Dakota state employees to 
periodically review these resources and evaluate and adjust their work environment as needed to 
avoid injury and make their overall work environment more comfortable.  New information will 
continually be added. 
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http://www.nd.gov/risk/files/training/video/ergoknow.m4v
http://www.nd.gov/risk/training/ergonomics/welcome-ergoknow
http://www.nd.gov/risk/training/driving-ergonomics/driving-ergonomics
http://www.nd.gov/risk/training/office-ergonomics/office-ergonomics
http://www.nd.gov/risk/training/assessment/assessment
http://www.nd.gov/risk/resources
http://www.nd.gov/risk/training/back-safety/back-safety


 

‐  
Liability Coverage up to $1 million is included in the re 

Risk Management Fund 
Discount Review Summary 

Fifty-three (53) accounts received discounts on 
their FY’ 12 Risk Management Fund 
contributions.  The average discount given was 
14%.  The total amount given back to the 
agencies was $147,884.11.   
 
Congratulations to those agencies that received 
a discount on their FY’ 12 Risk Management 
Fund contributions! 
 
Risk Management will be revising the discount 
application (SFN 53424), which will be 
effective for the discount period 7/1/2011 to 
6/30/2012.  Some of the changes are the result 
of legislation.  Notification will be provided as 
soon as the application is finalized.  
 
In preparation for the next discount application, 
keep the following points in mind:   
 

 Carefully review the questions and provide 
a  response  to all of  the  inquiries.   Criteria 
may  request  additional  explanations  or 
documentation.    A  common  statement 
found  in  the documentation was “nothing 
has  changed  from  the  previous  years.”  
Even  if  that  statement  is  essentially 
accurate, it is not sufficient documentation 
for discount purposes.  It is not uncommon 
that  agencies  have  personnel  changes, 
policy/procedure  changes, or  even  events 
that affect the timing of planned activities.  
Therefore,  it  is  important  to  provide 
documentation  that  accurately  reflects, 
explains,  and  documents  the  specific 
activity/criteria. 

 
 Another  example  from  this  past  year’s 
review  could  be  found  in  question  #6.  
Question  #6  addresses  proper 
procurement practices, including insurance 
and  indemnification  requirements.  
Generally,  agencies  provided  an 
explanation  or  statement  regarding 
following  the  proper  requirements.  

However,  some  agencies  did  not  indicate 
how  they  are  ensuring  those  policies  and 
procedures  are  being  implemented, 
including  training.    It’s  important  for 
employees  to  be  aware  of  how  contracts 
are handled in the agency.  This will help to 
ensure  that  employees  do  not  enter  into 
contracts with  language  that  is adverse  to 
the State, unauthorized and/or unlawful.   

 
 A  number  of  agencies  didn’t  address  the 
discount plus.   We  ask  you  to describe  in 
detail  any  additional  training, 
comprehensive  review,  or  adopted 
proactive measures  that  your  agency  has 
undertaken  in  this  fiscal  year.    This 
information can simply be noted  in any of 
the  agency’s  documentation,  such  as  the 
loss control committee meeting minutes.   

 
 The  discount  period  runs  from  July  1  to 
June  30.    Therefore,  the  documentation 
submitted  that  is  intended  to  identify  loss 
control  efforts within  the  discount  period 
(i.e.  inspections,  training,  minutes),  must 
fall within  the  specific discount  fiscal year 
to be considered for the question. 

 
 Senate  Bill  2232  of  the  2011  legislative 
session  clarified  that  agency  loss  control 
committees  are  not  governing  bodies 
within  the meaning of  the open meetings 
laws.  As  a  result,  agency  loss  control 
committees  should  no  longer  provide 
notice  of  meetings  to  the  Secretary  of 
State  or  purport  to  go  into  “executive 
session”  to  discuss  agency  losses  or 
incidents.   N.D.C.C. §§ 32‐12.2‐11 and 12; 
N.D.C.C. ch. 44‐04.   Additional  information 
on  Loss  Control  Committees  can  be 
reviewed  in  Section  4  of  the  Risk 
Management Manual and in the Guidelines 
for Loss Control Committees. 

 
Any questions about the Risk Management 
Fund Discount Program can be directed to Vicki 
Ableidinger at 328-7581 or Dawn Moen at 328-
7584.
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http://www.legis.nd.gov/cencode/t32c12-2.pdf
http://www.nd.gov/risk/files/Manuals/RM_Manual.pdf
http://www.nd.gov/risk/files/samples/LCC_Documents/Guidelines_for_LCCs.pdf


 

 
 

Actuarial Review- Determining Risk Management 
Contributions for 2013-2015 Biennium
  

Every two years, a detailed actuarial review 

of the Risk Management Fund is undertaken 

to determine the level of continued funding 

necessary to meet current and projected 

future liabilities.  All state entities must 

provide the Risk Management Division with 

information required by the actuarial 

professionals including the number of full 

time equivalent employees and motor 

vehicles and other equipment owned or 

leased by the agency.  It is critical that 

accurate information be provided so the 

funding recommendations meet the potential  

exposures the State will face through the 

next biennium.  It is also critically important 

that state entities follow Risk Management 

Guidelines as these policies are a 

fundamental aspect of the potential liability 

assumptions that the actuarial professionals 

take into account in making their 

recommendations.   

 

 

Questions about the actuarial review process 

can be directed to Risk Management Director 

at 328‐7580. 
 
 
 
 

 
 

Focus on Fire Safety: Holiday Fire Safety 
 
Based on data from the National Fire Protection Association (NFPA) and 
the U.S. Fire Administration (USFA), decorating homes and businesses is 
a long‐standing tradition around the holiday season. Unfortunately, 
these same decorations may increase your chances of fire. Nationwide, 
an estimated 250 home fires involving Christmas trees and another 170 
home fires involving holiday lights and other decorative lighting occur 

each year. In 2010, these fires resulted in 21 deaths and 43 injuries. To help ensure that you 
have a fire safe holiday season, FEMA’s Fire Administration website provides recommendations 
for:  
 

 
        •Christmas Tree Selection  

        •Holiday Light Maintenance 
 •Holiday Decoration Recommendations 

•Candle Care  
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http://www.usfa.fema.gov/

