
BUILDING A TABLE OF CONTENTS IN LDRPS 10 

Click on Document and Report Manager 

 

Then you will need to scroll down and find Table of Contents on the left hand side and 
click on All. 

 



Then click on the plus symbol for a new record. 

 

Next type in the Group Name, then you will need to click the Browse to select a 
Category for your Table of Contents. 

 

 



Then the screen below will come up for you to select a category.  If one of the 
categories already in the list does not meet your needs hit the plus sign to add a new 
category.  Once you have the category selected you wish to use click on the Ok button. 

 

 

 

 

 

 

 

 

 



Then enter your description.  Your Agency Number and Agency Subsection Number 
should automatically be filled for you.  If they are not there then select the correct ones 
for the drop down arrow. 

 

Next select the Documents and Reports tab.  Then hit the Edit button. 

 

 

 



Hit the Modify Assignments to begin selecting reports and documents to be added to 
your table of contents. 

 

 

 

 

 

 

 

 

 

 

 



Begin selecting Reports you want in your table of contents.  It is recommended you 
have a good idea what reports you are looking for before you get to this point.  In order 
to add documents click on the Document tab at the top to select documents.   

 

 

 

 

 

 

 

 

 



After you have selected the reports and documents you wan in your table of contents 
you can decide if you want certain reports or documents in the appendix.  Highlight a 
report or document as shown below.  Then click on the Table of Contents Section 
Details.  From the drop down you can chose between Main Body or Appendix.  Then hit 
save.  The reports or documents will automatically be put in the Main Body.  After you 
have completed adding your reports and documents click on OK. 

 

 

 

 

 

 

 

 



The reports and documents are going to show up in the order you selected them.  You 
can move them around with the green arrows on the right side of the screen.  You can 
also Restart Numbering and add Chapters if you wish.  After you have completed the 
order you would like them in then select Close. 

 

 

 

 

 

 

 

 

 



Then this is the screen will show you have your table of contents will publish your plan. 

 

 

 


