RFP EVALUATION SUMMARY 
(January 2019)

Use this template when evaluating a Request for Proposal (RFP) to create an Evaluation Summary.  The Evaluation Summary is used by the Procurement Officer to compile the Evaluation Committee’s technical scores and cost points for an RFP and calculate the total evaluation score for an RFP.  

[bookmark: _GoBack]Customize this template to match the evaluation criteria set forth in your RFP and Technical Proposal Evaluation Worksheet.

The template includes instructions and notes in blue bold italics for an agency to consider. After you have read the instructions, please delete the text.

Word choices and information that needs to be inserted are indicated by blue text. For example: will or will not. Be sure to update and change any remaining blue text to black.

Contact the State Procurement Office at 701-328-2740 or infospo@nd.gov for assistance or to provide suggestions.


NOTE: DELETE ALL INSTRUCTIONS BEFORE PRINTING




















REQUEST FOR PROPOSAL
EVALUATION SUMMARY
Note:  The evaluation criteria set forth in the Evaluation Summary must match the evaluation criteria in the RFP and Technical Proposal Evaluation Worksheet.  

		
Name of RFP:

	
Name of Offeror: 

	
Date:

	
Technical Proposal Evaluation
	60 POINTS
Maximum

	

Evaluator
	

Evaluator
	

Evaluator
	

Evaluator
	

Evaluator

	
1. Scope of Work Strategy
	
40
	
	
	
	
	

	
2.  Experience and Qualifications:

	
20
	
	
	
	
	

	
Evaluator Totals 

	
	
	
	
	

	
Grand Total
	Note:  Sum of all individual scores.
	

	
Technical Proposal Score
	Note:  Total of individual points divided by the number of evaluators (60 POINT MAXIMUM).
	

	
Cost Proposal Score
	Note:  See Cost Proposal Score Calculation section 
(40 POINT MAXIMUM)
	

	
TOTAL Evaluation Score
	
(100 POINT MAXIMUM)
	



REQUEST FOR PROPOSAL
 EVALUATION SUMMARY BY VENDOR
Note:  The evaluation criteria set forth in the Evaluation Summary must match the evaluation criteria in the RFP and Technical Proposal Evaluation Worksheet.  

	
Name of RFP:

	
Date:

	
Technical Proposal Evaluation

	60 POINTS
Maximum

	

Vendor 1
	

Vendor 2
	

Vendor 3
	

Vendor 4
	

Vendor 5

	
1.  Scope of Work Strategy
	
40
	
	
	
	
	

	
2.  Experience    and Qualifications
	
20
	
	
	
	
	

	
Technical Proposal Score
(60 POINT MAXIMUM)
	
	
	
	
	

	
Cost Proposal Score
(40 POINT MAXIMUM)
	
	
	
	
	

	
Total Evaluation Score
(Combine Technical and Cost Proposal Scores)
	
	
	
	
	







COST PROPOSAL SCORE CALCUATION
Weight 40 Percent.  Maximum Point Value for this Section 
100 Points x 40 Percent = 40 Points

Applying Preference Laws
Any prompt payment discounts terms proposed by the offeror will not be considered in evaluating cost.  The cost amount used for evaluation may be affected by the application of North Dakota preference laws (N.D.C.C. § 44-08-01).  The preference given to a resident offeror will be equal to the preference given or required by the state of the nonresident offeror (i.e. reciprocal preference).

When evaluating cost proposals from nonresident (out-of-state) offerors, determine whether the offeror’s state of residence has a preference law for vendors resident in that state.  The cost proposal of the nonresident offeror will be increased by the same percentage of preference given to vendors resident in that state.  
For example, if the state law of the nonresident offeror requires a 5% preference for vendors resident in that state, the procurement officer will increase that offeror’s cost proposal by 5% before evaluation.  
See http://cms.oregon.gov/DAS/EGS/PS/Pages/reciprocal.aspx for a list of States Preference Laws or contact the North Dakota State Procurement Office at 701-328-2683.

Converting Cost to Points
After applying any reciprocal preference, the lowest cost proposal will receive the maximum number of points allocated to cost.  The point allocations for cost on the other proposals will be determined as follows:


Price of Lowest Cost Proposal 
Price of Proposal Being Rated   X   Total Points for Cost Available (40) = Awarded Points


