RFP EVALUATION SCORE ADJUSTMENT
(June 2018)

During a Request for Proposal evaluation, evaluators may adjust their initial technical scores after discussions with offerors, presentations, demonstrations, site visits, reference checks, and best and final offers.

Procurement Officers will customize this template to document any changes made to the initial technical score by evaluators.  Evaluators will use the customized template to document the reasons for adjusting their initial technical proposal evaluation scores.

Attach this documentation to the proposal evaluation worksheet and add it to the procurement file.

Contact the State Procurement Office at 701-328-2740 or infospo@nd.gov for assistance or to provide suggestions.

NOTE: DELETE ALL INSTRUCTIONS BEFORE PRINTING

 



ADJUSTMENT OF INITIAL RFP EVALUATION SCORES

	Name of RFP and Number
	

	Vendor Being Evaluated
	

	Name of Evaluator
	

	Signature of Evaluator
	

	Date
	



Instructions:  Customize this template to reflect the Request for Proposal Technical Evaluation Criteria.  EXAMPLE: Information Technology Solution – 30 possible points.  Delete these instructions.

1. Evaluation Criteria Being Adjusted: INSERT
Total Possible Points:  INSERT

Initial Score_____	New Score_____

Evaluator Justification for Score Adjustment:  INSERT




2. [bookmark: _GoBack]Evaluation Criteria Being Adjusted: INSERT
Total Possible Points:  INSERT

Initial Score_____	New Score_____

Evaluator Justification for Score Adjustment:  INSERT




3. Evaluation Criteria Being Adjusted: INSERT
Total Possible Points:  INSERT

Initial Score_____	New Score_____

Evaluator Justification for Score Adjustment:  INSERT



Initial Total Technical Score:  _____
  New Total Technical Score:  _____
