PROTEST STAY OF AWARD
(March 2017)

Pursuant to N.D.A.C. § 4-12-14-02(3), during the time a protest of an award is being considered, the award will be stayed, unless a written determination is made that award without delay is necessary to protect the interest of the state.  Written notice of the protest and stay of award will be send to the successful bidder or offeror.
 
The written notice can be sent by mail, email or fax.  It is recommended that you confirm that the vendor has received the stay of award.  You may call the vendor to explain why the award is being stayed, and follow up with the written communication.

Contact the State Procurement Office at 701-328-2740 or infospo@nd.gov for assistance or to provide suggestions regarding this template.

NOTE: DELETE THESE INSTRUCTIONS BEFORE PRINTING


STATE OF NORTH DAKOTA
AGENCY OR INSTITUTION NAME
ADDRESS
CITY, STATE ZIP

Date

Business Name
Contact Person
Address
City, State Zip

Subject: Stay of Award - Insert Solicitation Number and Title

Dear Insert name:

A protest was received on Insert date from Insert offeror or bidder name.  Until the protest is resolved, the award will be stayed. 

You are instructed not to begin work, purchase materials, or enter into subcontracts related to the award until the protest has been resolved.  I am not able to predict the date of the resolution of the protest; however, you can refer to N.D.A.C. § 4-12-14 to view the procurement rules that govern the protest process.
[bookmark: _GoBack]
Please contact me if you have any questions.

Sincerely,

Insert name
Procurement Officer 
E-mail: Insert email 
Telephone: Insert number
TTY Users call: 7-1-1 


