PROTEST RESPONSE EXTENSION – AWARDED VENDOR
(March 2018)
Use this template to inform the vendor named in the Notice of Intent to Award that the protest response period has been extended.

If you receive a protest, review N.D.C.C. § 54-44.4-12 and N.D.A.C. § 4-12-14.  Consult your legal counsel and your agency/institution lead procurement officer.  You may also notify your assigned OMB State Procurement Officer.  Procurement rules require the procurement officer to respond to a protest within seven calendar days.  

N.D.A.C. § 4-12-14-02(4)  gives authority for a procurement officer to extend the protest review period by no more than an additional seven calendar days by sending written notice to the protestor of the extension.

The following text can be copy/pasted into an email to notify the vendor named in the Notice of Intent to Award in writing that the protest review period has been extended.  You may also call the vendor to inform them of the extension and follow up with the written communication. 

Contact the State Procurement Office at 701-328-2740 or infospo@nd.gov for assistance or to provide suggestions regarding this template.

NOTE: DELETE ALL INSTRUCTIONS BEFORE PRINTING
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STATE OF NORTH DAKOTA
AGENCY OR INSTITUTION NAME
ADDRESS
CITY, STATE ZIP


Date

Business Name
Contact Person
Address
City, State Zip 

Subject:  Protest Period Extension – Insert Solicitation Number, Title

Dear Insert Name,

We had previously notified you that your firm was name in a Notice of Intent to Award of Insert solicitation number and title on Insert date.  

We notified your firm on Insert date that a protest had been received, and notified you that the award had been stayed. 

Additional time is needed to review the procurement file and prepare a response to the protest.  Therefore, the protest review period is extended for an additional seven calendar days until Insert date, pursuant to N.D.A.C. § 4-12-14.

If you have any questions regarding this notification, please feel free to contact me. 

Sincerely,

Insert name
Procurement Officer 
E-mail: Insert email 
Telephone: Insert number
TTY Users call: 7-1-1 






