
NOTICE OF INTENT TO AWARD
(January 2019)

After you have made an award decision in a formal sealed procurement process, you must issue Notice of the Intent to Award.  Send this notice to each offeror or bidder that submitted a proposal or bid by the deadline, even if their proposal or bid was rejected.
 
This notice lists all the offerors or bidders that responded by the deadline, and announces the award decision.  You may include an evaluation summary or instruct offerors or provide instructions for requesting this information. 

Post this notice on the State Procurement Office Online System.  You may also mail, fax, or email to bidders or offerors.  State law establishes a seven calendar day protest period, so it is recommended that you wait until after the seven calendar day protest period before executing the contract.  N.D.C.C. § 54-44.4-12  

Example:
	Notice of Award Issued:				February 1st
	Seven Day Protest Period:				February 2nd-8th
[bookmark: _GoBack]	Award:							February 9th 

During the seven calendar day protest period, you may prepare the contract and conduct negotiations.  Send a separate letter to the successful offeror or bidder if they are required to become registered, furnish proof of insurance, or a bond.  See the State Procurement Office Website for a Contract Award Instruction Letter for Successful Offeror or Bidder. 

References:   N.D.C.C. § 54-44.4-10, N.D.C.C. § 54-44.4-12, N.D.A.C § 4-12-08, N.D.A.C. § 4-12-14. 

Contact the State Procurement Office at 701-328-2740 or info@spo.nd.gov for assistance or to provide suggestions.


NOTE: DELETE ALL INSTRUCTIONS BEFORE PRINTING

STATE OF NORTH DAKOTA
AGENCY OR INSTITUTION NAME
ADDRESS
CITY, STATE ZIP

NOTICE OF INTENT TO AWARD

Date

Solicitation Number and Title: Insert Solicitation Number, Title

Opening Date and Time: Insert date and time 

A response to the solicitation was submitted by:

Insert name of bidder or offeror 

Insert name of bidder or offeror 

Responses were evaluated according to the criteria stated in the solicitation.  We announce our intent to award a contract to:

Insert name(s) of bidder or offeror 

We would like to thank you for your time and efforts in preparing a response to this solicitation.  We invite you to contact the Procurement Officer if you would like additional information or have any questions about the evaluation process.

Option: You are invited to contact the Procurement Officer to schedule an evaluation debrief.  The debrief will provide information about the evaluation process and proposal scores.

You are reminded that any protests of this decision must be submitted to the Procurement Officer within seven (7) calendar days after the issuance of this notice.  The protest must be in writing, clearly identify the solicitation number and title, and detail the nature of the protest.

The successful company is instructed not to begin work, purchase materials, or enter into subcontracts relating to the project until both the recipient and state sign the contract.

We appreciate your interest in doing business with the State of North Dakota.  

Sincerely,

Insert name
Procurement Officer 
E-mail: Insert email 
Telephone: Insert number
TTY Users call: 7-1-1 

