

RESCISSION OF AWARD
(June 2018)

If you need to rescind an award after the Notice of Intent to Award has been issued, send written notice to all bidders that received the original Notice of Intent to Award.  Provide the reason the award has been rescinded.

Your contract award rescission notice will need to explain what will happen next in the procurement process. You may be awarding to a different vendor, re-evaluating, or rejecting all bids or proposals. If you are rejecting all bids or proposals, review N.D.A.C. § 4-12-11-09. This rule requires the Procurement Officer to provide all bidders or offerors the reason all bids or proposals were rejected.

If you had already posted the award notice on the State Procurement Online System, contact the State Procurement Office at 701-328-2740 for assistance in making changes to the online award notice.

It is suggested that you brief vendors before issuing the Notice of Award Rescission, especially the vendor named in the original award notice.

If the solicitation is being cancelled, record retention is one year for Solicitations, Contracts, Leases, and Agreements not executed.

Contact the State Procurement Office at 701-328-2740 or info@spo.nd.gov for assistance or to provide suggestions.

NOTE: DELETE ALL INSTRUCTIONS BEFORE PRINTING




[bookmark: OLE_LINK1][bookmark: OLE_LINK2]STATE OF NORTH DAKOTA
AGENCY OR INSTITUTION NAME
ADDRESS
CITY, STATE ZIP

RESCISSION OF AWARD
[bookmark: _GoBack]
Date

Solicitation Number and Title: Insert Solicitation Number, Title

The Insert name of agency or institution issued a Notice of Intent to Award related to the above referenced solicitation on Insert Date

Notice is hereby given that the contract award has been rescinded as a result of Insert reason (e.g. a calculation mistake was discovered, or the State has decided not to award a contract, etc.).

SELECT ONE OR CUSTOMIZE AS NEEDED.
The solicitation is not being cancelled.  Award will instead be made to Insert name of new vendor.

The solicitation is not being cancelled.  The agency will Insert description of what will happen.

The solicitation is being cancelled.  A new solicitation will or will not be issued. 

Option: The State has not determined whether a new solicitation will be issued.

Please contact the Procurement Office in writing if you have any questions regarding this notice.

Sincerely,




Insert name
Procurement Officer 
E-mail: Insert email 
Telephone: Insert number
TTY Users call: 7-1-1 


