State of North Dakota

INFORMAL REQUEST FOR QUOTE


	Bid Title: 



	Bid Number:

	Procurement Officer:



	Email:

	Telephone Number:


	Fax Number:




	Date Issued:
	Deadline for Bid Receipt (Date/Time)



BIDDER INSTRUCTIONS:
1. Direct all questions to the Procurement Officer as soon as possible.  A solicitation amendment will be issued if changes are made to this Request for Informal Bid.

2. Bid responses must be returned to the Purchasing Agency to the attention of the Procurement Officer by email, fax, mail, or delivery by the deadline for bid receipt.

3. Bid prices must be delivered prices including all shipping and handling, F.O.B. Destination, to the delivery location indicated.  The successful bidder is responsible for delivery, including filing any claims with the carrier for breakage or other losses.

4. Bid prices must be according to the unit of measurement specified.  In the event of mathematical differences between the unit price and total price, the unit price will prevail.

5. Bid prices must not include tax.  The State sales tax exemption number E-2001; federal tax free transaction number 45-70-0010K.  Certifications are available upon request.

6. Bid responses must meet all aspects of the specifications.

7. Late bids will be rejected.  Bid responses that do not meet specifications and requirements in this solicitation will be rejected.  

8. Award will be made to the lowest responsible bidder meeting specifications, including terms of delivery, quality, and serviceability.

9. If bids are received from nonresident (out-of-state) bidders, the Procurement Officer will apply reciprocal preference, if applicable, in accordance with N.D.C.C. § 44-08-01.

10. Contact the Procurement Officer to request a bid summary.

TERMS AND CONDITIONS:
1. The successful bidder will accept a purchasing card without passing the credit card processing fees to the Purchasing Agency.  The Purchasing Agency may place the order by purchase order or credit card.
2. The successful bidder must comply and be current with all applicable state and federal laws.

3. Click-through End User Agreements.  All automated end user agreements (e.g. click-throughs) are specifically excluded and null and void. Clicking shall not represent acknowledgement or agreement to any terms and conditions contained in that agreement.
4. All material and workmanship shall be subject to inspection and test by the State.  The State reserves the right to reject any goods which fail to meet the specifications contained herein or the seller's express or implied warranties.  Rejected goods shall be removed at the expense of the seller, including transportation.

5. The State reserves the right to cancel the order if the successful bidder fails to perform according to the terms, conditions, and specifications of this bid.  A bidder whose contract is terminated may be suspended or debarred from the bidders list.
Bid Response

Delivery Address (FOB Destination): INSERT ADDRESS
Delivery Required by: INSERT DATE
Billing Address: INSERT ADDRESS
	ITEM
	QTY
	UNIT


	SPECIFICATIONS
	UNIT PRICE
	TOTAL PRICE

	1.
	
	
	Insert Specifications

Offered Make/Model/Part No.

	$
	$

	2.
	
	
	Insert Specifications

Offered Make/Model/Part No.

	$
	$

	3.
	
	
	Insert Specifications

Offered Make/Model/Part No.

	$
	$


	Bidder Offered Delivery (After Receipt of Order)

	Name of Bidder:



	Mailing Address

	 City:
	State:
	Zip Code: 

	Email Address:
	Telephone Number:
	Fax Number:

	Type or Print Name of Person Signing:
	Title:

	Authorized Signature:
	Date:


Purchasing Agency


Insert Agency Name


Mailing Address


City, State, Zip Code








Bid #:  xxxxxxx

Bid Opening Date and Time:  xx/xx/09 - 2:00 PM CT

2

