


CONTRACT AMENDMENT 
(March 2017)

Use this template to create a contract amendment.  An amendment makes an addition, deletion, or change in a contract.  Reasons for amending a contract include, but are not limited to, changes to the scope of work, terms and conditions, pricing, or the contract term.  
When you amend a contract, reference the contract section being amended and describe how it is being changed.  Consult your assistant or special attorney general for assistance.
Anticipated Contract Amendments  
An anticipated contract amendment is a change that was expected, and the contract contained provisions for making the change.  For example:  price adjustments, renewals and extensions. 

Renewal vs. Extension  
A contract extension provides the contractor with additional time for performance.  It is typically for a short duration and all the terms and conditions of the contract remain the same and in full force and effect.
A contract renewal awards the contractor an additional contract period upon successful completion of the initial or a subsequent contract period.  Contracts with renewal options commonly include provisions for price adjustments at the time of renewal.
An amendment to renew or extend the contract must be executed before the contract expires.
Contract Assignment
[bookmark: _GoBack]A contract also must be amended if the contractor changes its name (e.g. the company is purchased by another company) or the contract is assigned to another party. N.D.A.C. § 4-12-13-02
Execution
Usually all parties to the contract must sign the amendment. On occasion, the amendment is only signed by the State.  An amendment is unilateral if it is only signed by one party and bilateral if both parties sign. Some contracts are executed between more than two parties, so all parties may be required to sign. Contact your legal counsel to make a determination which parties should sign the contract amendment.   
Either party may sign the contract addendum first. The addendum is not effective until signed by all required parties. It is acceptable to use digital signatures and receive signed addendums via email/fax.  
For additional information, consult with your assigned legal counsel and see the Attorney General Contract Drafting and Review Manual. 
Contact the State Procurement Office at 701-328-2740 or info@spo.nd.gov for assistance or to provide suggestions.
NOTE: DELETE ALL INSTRUCTIONS BEFORE PRINTING 

CONTRACT AMENDMENT 
CONTRACT NAME AND NUMBER:  Insert Name & Number
AMENDMENT NUMBER:  Insert Number

This amendment is made to Insert contract number or contract title (Contract) between the State of North Dakota, acting through its Insert name of Agency (STATE), and Insert Contractor’s legal name (CONTRACTOR).

The parties agree to the following terms and conditions and expressly agree that if any of the following terms and conditions conflict with any of the terms and conditions of the Contract, then, notwithstanding any term in the Contract, the following terms and conditions govern and control the rights and obligations of the parties.  

The parties agree to amend the Contract as follows: 

EXAMPLES:

Renewal and Extensions
Contract Section Number, Term of Contract.  The Contract commenced on Insert original contract start date for a period of Insert number months/years with an option to renew or extend the contract for up to Insert number months/years.  

If the contract was previously renewed / extended, then add: The Contract was previously renewed or extended for Insert number months/years.  

The parties have agreed to renew or extend the Contract for an additional Insert number months/years; therefore, the contract is amended to change the expiration date to Insert new expiration date. The Contract has Insert number renewals remaining.  The Contract can be extended for an additional Insert number months or years.

Scope of Work
Contract Section Number, Scope of Work.  The scope of work is hereby amended as follows:  

Describe the change being made (e.g. The third paragraph is deleted in its entirety and replaced with…) (e.g. Section insert number of the Contract stated that the CONTRACTOR may be required to perform additional work within the scope of the original contract.  Therefore, the CONTRACTOR must insert a description, schedule, and price for the additional work.)

This change is authorized under Describe what provision of the solicitation, contract, rule, or law gives you authority to make the change. 

Price Adjustment
Contract Section Number, Compensation. The Compensation is hereby amended as follows: Describe the change being made (e.g.  Item 1, Widget, is increased from $10.00 each to $12.00 each) (e.g. the contractual amount will change from X to X.)  The price adjustment is effective on Insert date.

This change is authorized under Describe what provision of the solicitation, contract, rule, or law gives you authority to make the change.

Contract Assignment
Contract Section Number, Assignment and Subcontracts. On Month Day, Year, STATE and CONTRACTOR entered into a Contract for Insert contract title or a brief description. Option 1: On Month Day, Year, Insert original contractor name was acquired by New contractor name OR Option 2:  On Month Day, Year, Insert original contractor name will assign all right and duties under the Contract to Insert new contractor.

Due to this acquisition or assignment, STATE and Insert new contractor hereby amend the Contract to accurately reflect that Insert new contractor has acquired all rights and obligations of Insert original contractor in the Contract.  

The parties agree that the terms and conditions of the Contract and this Amendment govern and control the rights and obligations of the parties.  

This change is authorized under describe what provision of the solicitation, contract, rule, or law gives you authority to make the change. 

All other terms of the Contract remain in effect. This Contract Amendment is not effective until fully executed by all parties.

EXECUTION

	CONTRACTOR
	STATE OF NORTH DAKOTA

	Insert Contractor
	Acting through its Insert Agency

	BY:
	BY:

	Printed Name:
	Printed Name:

	Title:
	Title:

	Date:
	Date:
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