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You may use this template in conjunction with the RFP Evaluator’s Guide. It is important to explain the RFP evaluation process to individuals serving as evaluators. 

Use this template only for non-state employees.

Contact legal counsel if customizing. Contact the State Procurement Office at 701-328-2740 or info@spo.nd.gov for assistance or to provide suggestions.
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CONFLICT OF INTEREST/CONFIDENTIALITY STATEMENT - EVALUATOR

I, the undersigned, a member of the review team for the Request for Proposal (RFP), for insert solicitation number, title, will participate in the process under the guidelines, procedures and requirements of the State of North Dakota. 

Further, I represent as follows:
1. I have a professional interest that the reading of the vendor responses to this Request for Proposal can be supported and defended, and that the recommendation of the review team will lead to a potential proposal most advantageous to the State of North Dakota and a successful RFP process.
2. Except as I have disclosed in detail, I neither have nor shall I during the review acquire any financial or pecuniary interest, direct or indirect, in any offeror or otherwise that would conflict in any manner or degree with my review responsibilities.  Members of my immediate family (spouse or children) and other family members who are in my household are subject to the same restriction and disclosure requirements.  
3. I am aware that this review will involve my knowledge of official information and possible vendor commercial information not publicly known.  I agree not to disclose any information gained during the course of my service on this review team to any person, except to other State employees who may in the normal course of State business have a need for such information or to other members of the review team in the course of our participation in this process.  
4. During the process of review and while meetings are in session, the review team shall maintain confidentiality. No member shall transmit, communicate, or otherwise convey preliminary conclusions or results of what was bid by the vendors, or that a given vendor will be selected.  All internal workings of the review team shall be kept confidential until the team has completed its work and a Notice of Intent to Award has been issued by the Procurement Officer.
If I should become aware of any situation, which might arise, that could alter any of the representations above, or that might otherwise create the appearance of a conflict or other impropriety, I will notify the Procurement Officer immediately.

RFP Title and Number (print) _____________________________________________
Name (print) __________________________________________________________
Title and Organization (print) _____________________________________________
Signature _____________________________________________________________


