SAMPLE SOLICITATION NOTICE

(09/2014)
INSTRUCTIONS: REVISE OR DELETE AS NEEDED.  

SOLICITATIONS OVER $25,000 MUST BE POSTED ON the STATE PROCUREMENT information WEBSITE (sEE N.D.C.C. § 54-44.4-14).  THE STATE PROCUREMENT ONLINE (SPO) AGENCY E-SERVICES SYSTEM ALLOWS YOU TO UPLOAD SOLICITATIONs, AMENDMENTS, AND AWARD DOCUMENTS TO the STATE PROCUREMENT OFFICE WEBSITE.  

FORMAL SEALED SOLICITATIONS MUST BE SENT TO ALL APPROVED BIDDERS ON the STATE BIDDERS LIST FOR THE NEEDED GOODS OR SERVICES.  THE SPO ONLINE SYSTEM AUTOMATICALLY ISSUES A NOTICE BY FAX AND EMAIL.  

SOME BIDDERS DO NOT HAVE A FAX NUMBER OR EMAIL ADDRESS on file, SO THEY MUST BE MAILED NOTICE OF THE SOLICITATION.  you may use this notice to inform those bidders that a solicitation has been issued and provide instructions for obtaining a copy of the solicitation.

CUSTOMIZE THIS SAMPLE NOTICE AS NEEDED.

PLEASE CONTACT the STATE PROCUREMENT OFFICE AT 701-328-2740 IF YOU HAVE ANY QUESTIONS ABOUT THIS TEMPLATE. 

Delete ALL instructions before printing.

STATE OF NORTH DAKOTA

AGENCY OR INSTITUTION NAME

ADDRESS

CITY, STATE ZIP

TELEPHONE AND FAX NUMBER
SOLICITATION NOTICE

DATE

SOLICITATION NUMBER AND TITLE:  INSERT
OPENING DATE AND TIME:  INSERT

The State of North Dakota acting through its AGENCY NAME, DIVISION invites you to participate in the following bidding opportunity:  

· Description:  The State seeks INSERT A BRIEF DESCRIPTION OF THE NEEDED COMMODITIES OR SERVICES.
· A (MANDATORY/OPTION) conference has been scheduled for DATE.  

· The deadline for receipt of questions is DATE.  

· Sealed responses must be received by TIME (AM/PM, CST), DATE OF OPENING.  
You may obtain a copy of this solicitation and any amendments on the North Dakota State Procurement Online website under “Bid & Contracts”, and then “Current Solicitations.”
http://www.nd.gov/spo/
If you have any questions about this solicitation or are unable to access this website, please contact the procurement officer:
NAME

MAILING ADDRESS

CITY, STATE  ZIP CODE

TELEPHONE:  INSERT
FAX:  INSERT

E-MAIL:  INSERT  

