NOTICE OF INTENT TO AWARD

(11/ 2007)
INSTRUCTIONS: REVISE OR DELETE AS NEEDED.

After you have made an award decision in a FORMAL SEALED PROCUREMENT process, you must issue notice of the intent to award.  Send this notice to each bidder that submitted a bid or proposal by the stated deadline, even if their bid or proposal was rejected.

This notice lists all the BIDDERS THAT responded by the deadline, and announces which bidder(s) were awarded a contract.  you may include an evaluation summary or instruct bidders how to request this information. 
THIS NOTICE CAN BE MAILED, FAXED, OR E-MAILED TO BIDDER.  STATE LAW ALLOWS VENDORS 7 DAYS TO PROTEST A NOTICE OF INTENT TO AWARD OR CONTRACT AWARD, SO IT IS RECOMMENDed THAT YOU WAIT 7 DAYS BEFORE EXECUTING THE CONTRACT.  (SEE N.D.C.C. § 54-44.4-12)  

During the seven day protest period, you may prepare the contract.  Consider sending a separate letter to the successful VENDOR if they will be required to become registered, furnish proof of insurance, or a bond.  SEE THE STATE PROCUREMENT WEBSITE FOR A SAMPLE LETTER OF INSTRUCTION FOR THE SUCCESSFUL VENDOR. 
Reference:   N.D.C.C. § 54-44.4-10, N.D.A.C 4-12-08. 

Delete ALL instructions before printing.

STATE OF NORTH DAKOTA

AGENCY NAME
MAILING ADDRESS

CITY, STATE ZIP CODE

TELEPHONE, FAX NUMBER

NOTICE OF INTENT TO AWARD

DATE
SOLICITATION NUMBER AND TITLE:  INSERT
OPENING DATE AND TIME:  INSERT
The following vendors submitted responses to the above solicitation:

· INSERT VENDOR NAME, CITY, STATE 

Responses were evaluated according to the criteria stated in the solicitation.  We announce our intent to award a contract to:

· INSERT NAME OF SUCCESSFUL BIDDER(S) 
We would like to thank each vendor for your time and efforts in preparing a response to this solicitation.  
We invite you to contact the Procurement Officer if you would like additional information or have any questions about the evaluation process.  Vendors are reminded that any protests of this decision must be submitted to the Procurement Officer within seven days after the issuance of this notice.  The protest must be in writing, clearly identify the solicitation, and detail the nature of the protest.

The successful vendor is instructed not to begin work, purchase materials, or enter into subcontracts relating to the project until both the recipient and the State sign the contract.

We appreciate your interest in doing business with the State of North Dakota.  

Sincerely,

INSERT NAME
Procurement Officer

PHONE:  INSERT
FAX:  INSERT
E-MAIL:  INSERT
