
CALENDAR ORDER - REQUISITION
 TO CENTRAL SUPPLY

OMB/CENTRAL SUPPLY
SFN 19392 (Rev. 04-2019)

Department Name Department Number

SignatureTelephone Number

INSTRUCTIONS:  Agencies need to complete this form and submit it to Central Supply to order the standard calendars, refills, stands, appointment books, and daily pads. 
PLEASE NOTE:  Calendar items not listed on this form are to be submitted on a separate Requisition to Central Supply, SFN 2567.

PLEASE CHECK ORDER IMMEDIATELY UPON RECEIPT.NO RETURNS - DATED MATERIAL

UNIT INVENTORY NUMBERS ITEM NUMBER DESCRIPTION At-A-Glance DIVISION B/OQUANTITY

CALENDAR REFILLS - DAILY

Each 99102 1. 3 1/2 X 6" Desk Calendar Daily Refill E717-50

Each 99103 2. 3 X 3 3/4" Compact Desk Calendar Refill with monthly tabs E919-50

Each 99104 3. 4 1/2 X 8" Compact Desk Calendar Refill E210-50

CALENDAR STANDS - GRAY PLASTIC

Each 99202 4. Gray Plastic Calendar Stand for item #1 above E17-00

DESK PADS - MONTHLY

Each 99301 5. 22 X 17" Monthly Desk Pad SK24R-00

Each 99302 6. 11 X 8 1/2" 16 month Wall/Desk Pad (Academic) SK16-16

MONTHLY PLANNER WALL CALENDAR ERASABLE

Each 99401 7. 24 X 36" Monthly Wall Calendar/Planner, erasable PM28-28

DAILY MINDER

5 3/4 X 8 1/4" Daily Minder Hardbound DiaryEach 99501 8. SD389-13

5 X 8" Daily MinderEach 99502 9. G100-00

MONTHLY MINDER

Each 99601 10. 6 7/8 X 8 1/4" Monthly Minder G400-00

Each 99602 11. 3 3/4 X 6 1/8" Monthly Minder, Pocket Planner G7006405

APPOINTMENT BOOK - WEEKLY

Each 99701 12. 8 X 11 Weekly Appointment Book G520-00

WEEKLY MINDER

Each 99801 13. 5 X 8" Weekly Minder G200-00

14.Each 99803

15.

3 3/4 X 6" Weekly Minder G250-00

Each 99804

16.

8 X 8 1/2" Weekly Minder (Half hour appointments) G7086405

Each 99805 6 7/8 X 8 3/4" Weekly Minder (Vertical) G545-00

Filled By Date
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