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PEOPLESOFT TIPS & TRICKS

FISCAL YEAR END DEADLINES
Just a reminder the last day to submit June business is July 28th at 5:00 pm. PeopleSoft

Financials will be unavailable for June or July business July 29th—30th and will be open again
on July 31st. If possible, the system will open on the afternoon of July 30th. This only effects
Financials not the Payroll\HR system.

When keying vouchers that are applied back to fiscal year 2020, the accounting date entered
should be 06/30/2020. By changing this date, the budget date will also change on the
distribution lines of the voucher.

Invoice Information || Payments || Voucher Attributes:
Business Unit 11000 nyoice No Fiscal Year End Example Invoice Total Non Merchandise Summary
Voucher ID NEXT Accounting Date 063022020 Line Total 100.00 Session Defaults
Voucher Style Regular Voucher “Pay Terms 00 @ B new *Currancy Usbjq, | Comments(o}
Invoice Date | 06/01/2020 Izl Basis Date Type Inv Dale Miscellaneous /| Amachments {0)
Invoice Receives d ] Freight B Template List
Advanced Supplier Search
D & 8 MOTORS INC
Towl[ ooo0]  SuemlerMerarchy
Supplier D 0000005350 Q702 9THAVE £ Difference 0.00 Suppller 360
Shortame D & B-001
Location MAIN Q Budget Status
*Address 1 LANGDON, ND 582492034 Incomplete Voucher
Control Group
Save Save For Laler Action v Run Calculate Print

When applying back deposits or journal vouchers to fiscal year 2020, the journal date entered
should be 06/30/2020. Note: the journal date cannot be changed after you add the journal.

Create/Update Journal Entries

Find an Existing Value Add a New Value

Business Unit| 11000 |Q
Journal ID|NEXT
Journal Date | 06/30/2020 |5

ACCOUNTS RECEIVBABLE REMINDER

Just a reminder that deposits in the Accounts Receivable module do not get applied back at
fiscal year-end. Revenue and receivables are recorded when a billing is created in AR. Cash
should be recorded and the receivable liquidated in the month the payment is received.

If you have any questions, contact Lynn at 701.328.1485.



ACH ADVICES

Coming Soon: OMB and NDIT are working on a process to email ACH advices to agencies,
instead of picking them up from the State Treasurer’s Office. Advices will be emailed to the
individuals that are authorized to pick up checks and advices. More information will be
coming from OMB and the State Treasurer’s office in the near future.

GAAP ASSETS
Please review and enter all GAAP assets into PeopleSoft by August 21st. The OMB policy

manual Appendix A is a helpful resource for asset guidelines. Review Appendix A of OMB's
policy manual, starting on page 64. Keep in mind that if your agency has any uncompleted
asset projects, which include any uncompleted buildings, infrastructure, capital construction
projects, or intangible software projects (example: websites, apps, and internally developed
software), as of June 30, 2020 a Construction-In-Progress closing package needs to be
completed.

We are happy to assist you with any questions. Please contact Tasha at 701.328.1024.

SUPPLIER FRAUD

In these trying times of uncertainty, grant money, fast-paced decisions and pressing
deadlines, it is easy to get overwhelmed. Unfortunately, with all the chaos, some look to take
advantage of the situation or collect on the misfortune of others.

Given the situation, a review of current procedures may be necessary. Extra care and due
diligence should be given before approving or pushing through work-flow items. It cannot be
assumed paperwork received for payment, approvals, or changes is from a trustworthy
source.

OMB has revised some of our processes by removing ACH authorization forms from the OMB
website. Suppliers can no longer send ACH changes directly to Vendor Registry. We have
tightened procedures by requiring a copy of a voided check for ACH setup or changes. All
requested changes to existing supplier data must come directly from agencies to Vendor
Registry. We are encouraging suppliers to use Supplier Onboarding for registration and
future maintenance of their supplier profiles.
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https://www.nd.gov/omb/sites/omb/files/documents/agency/financial/fiscaladmin2019.pdf
https://www.nd.gov/omb/sites/omb/files/documents/agency/financial/fiscaladmin2019.pdf

