MAX[MUS

CONUEC
N

State of North Dakota
ltem Training Manual

3130 Kilgore Road, Suite 400
Rancho Cordova, CA 95670
916.669.3720
www.maximus.com




CONVEC

Mﬁﬂﬂ N

North Dakota University System

DISCLAIMERS

MAXIMUS ERP Solutions
Written by MAXIMUS, ERP Solutions Division, July 2004.

This training manual is considered to be proprietary and confidential and may not be reproduced for any
reason other than stated below without prior written consent of MAXIMUS, ERP Solutions Division.

EXCLUSION

This training manual has been prepared exclusively for the State of North Dakota for the sole purpose of
personnel training. Additional manuals may be reproduced and edited as needed for training purposes
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Division.
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PEOPLESOFT OVERVIEW
OVERVIEW AND APPLICATIONS

In PeopleSoft 8, you will use your applications in a purely Internet environment. We call this environment
PeopleSoft Internet Architecture. PeopleSoft Internet Architecture is a server-centric architecture that
requires the installation of only a web browser on individual user machines (if one does not already exist).

PeopleSoft is designed to integrate all financial applications. That is, the applications may share the
same relational data structure, data tables, user interfaces, reporting tools, and customization capabilities.
PeopleSoft pages also display the same familiar table-driven and effective date—driven designs
throughout its applications.

The system offers a compliment of applications that cover most financial needs. PeopleSoft Financials
for Public Sector consists of the following applications (modules):

Accounts Payables
Accounts Receivables
Asset Management Billing
Budgets

General Ledger
Inventory

Order Management
Project Costing
Purchasing

Workflow

INV_107 INVENTORY
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I TEMS
I TEM DEFINITION

The Item master is a key component of PeopleSoft. The item master affects transactions in nearly every
supply chain module. At the State of North Dakota, the Purchasing, Inventory, Payables and Billing
Modules will all use items to some extent.

I TEM STATUS

ltem status determines which item transactions can be performed in Supply Chain Management
applications. By changing an item's status you can control, for example, whether items can be included
on sales orders, material stock requests, requisitions, and purchase orders. You can also control whether
an item can be picked and shipped, used in production, or replenished. The item status defined at the
business unit level determines which item transactions are permitted in PeopleSoft Inventory,
Manufacturing, Production Planning, and Enterprise Planning. Valid item transactions in PeopleSoft
Purchasing are determined by the item status at the setID level, except when the Inventory business unit
is referenced on requisitions or purchase orders.

ITEM PROMPTING

To help keep large item masters manageable at the transaction level, PeopleSoft item prompts are
designed to display only items that are valid for the transaction that you are performing. Items are filtered
by status of the item at the business unit level. If the status of an item does not meet the status
requirement of the transaction, the item is not included in the valid values accessed from the item ID field
on the transaction page.

CustoM | TEM ATTRIBUTES

To capture item attributes specific to your business, PeopleSoft provides generic numeric and
alphanumeric item attribute fields at both the setID and business unit level. Using Application Designer,
you can modify the field labels to represent their function in your system.

As with other item attributes, custom attributes that you enter at the setID level automatically change to
the business unit, where they can be modified. Custom attributes are updated by the Item Loader
processes and can be copied using the Item Copy page. Custom item attributes are included on the Basic
Item Listing Report and in the Define Item outbound EIP. You can add these fields to existing reports or to
your custom reports.

For the set ID, define custom item attributes on the Define Iltem — Custom: Character page and the
Define Item — Custom: Numeric page. The values that you define automatically change to the business
unit level. You can modify these attributes on the Define Business Unit Item — Custom: Character page
and Define Business Unit Item — Custom: Numeric page.

INV_107 INVENTORY
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DEFINING I TEM QUANTITY AND UNIT OF MEASURE

All PeopleSoft applications use units of measure (UOM) to quantify resources. In PeopleSoft Inventory,
they enable you to quantify and track inventory items. Suppose that you stock items in boxes of 12 and in
cases of 60; the boxes and the cases are prepackaged; and you do not allow your warehouse personnel
to break the packaging. You can stock item quantities in both these units of measure and track them as
they move through your warehouse.

You can use different units of measure to conduct different types of transactions. For example, you might
order an item by the case but store it in your warehouse and ship it to customers either by the box or as
individual entities. You can track all of these transactions in your system by setting up quantity units of
measure for ordering, stocking, and shipping, in addition to the required standard unit of measure. To
facilitate processing, PeopleSoft maintains conversion rates between the standard UOM and the various
other UOMs.

Standard Unit of Measure

The standard unit of measure represents the most common unit of measurement for an item and should
be the item's smallest valid unit of measure. The standard UOM must be valid for ordering, stocking, and
shipping. Because PeopleSoft Inventory maintains item quantity on hand and costs in the standard unit of
measure and uses this unit in quantity-on-hand and costing calculations, you cannot change the standard
UOM once you have performed transactions involving the item.

When you define an item's standard UOM on the Define Item — General: Common page, PeopleSoft
Inventory automatically assigns a conversion rate of 1.000 for stocking, shipping, and ordering
transactions. While you can modify conversion rates for the other units of measure defined for the item,
you cannot override this base conversion rate.

Stocking Unit of Measure

The stocking unit of measure describes how you store quantities of an item in your warehouse. You can
use the stocking UOM for a variety of transactions, including putaway, transfers, container management,
adjustments, picking, and ordering.

When you assign units of measure to an item on the Units of Measure page, indicate whether each UOM
is valid for ordering, shipping, or stocking transactions. If more than one UOM is valid for stocking, specify
which of these should be the default stocking UOM. PeopleSoft automatically selects the standard UOM
as the default stocking UOM, but you can change this value to any valid stocking UOM. The one
exception is serial-controlled items, for which the only valid stocking UOM is the standard UOM. Each
item can have only one default stocking unit of measure.

The Purchasing Receiving pages, the InterUnit and RMA Receiving pages, the Manual Staging page, and
the Express Putaway page automatically use an item's default stocking UOM, but you can override the
default and enter any valid stocking UOM for the item.

INV_107 INVENTORY
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You can maintain multiple stocking units of measure for an item, but because you must identify the UOM
for every transaction using the item, doing so requires that you track each UOM physically. To simplify
your warehouse operations, store the item in one unit of measure.

For example, suppose that Item A has a standard UOM of each (EA) and two stocking UOMs: each and
case (CS). Assume that one CS equals 12 EA. To transfer all of ltem A from one storage location to
another, create two transactions—one to transfer the quantity stocked in EA and the second to transfer
the quantity stocked in CS. If your picking plan calls for two cases of Item A to be picked, and you have
12 EA and one CS, create two picking feedback transactions—one to pick 12 EA and the second to pick
one CS.

If, however, you define one stocking UOM for Item A, create only a single transaction for either of these
material movements. You can still have an ordering UOM of CS, allowing you to order two CS. The
difference is that, in the picking example above, you can enter a single picking feedback transaction using
the ordering UOM of CS. The system automatically converts to the single stocking UOM to find the
correct quantity to fill the picking request.

Ordering Unit of Measure

Define an ordering unit of measure if you order quantities in a unit of measure other than the standard
UOM. You can use the ordering UOM to create material stock requests, sales orders, and purchasing
requisitions.

You cannot change the ordering unit of measure for an item if an open order containing the item exists in
PeopleSoft Inventory.

Shipping Unit of Measure

Define a shipping unit of measure if you ship quantities in a unit of measure other than the standard
UOM. The shipping UOM is used on the Packing Session pages and on the Shipping/Issues component.

You cannot change the shipping unit of measure for an item if an open order containing the item exists in
PeopleSoft Inventory.

Associating [tems With Units of Measure

You set up relationships between items and units of measure at both the setID level and the business unit
level.

| To associate items with units of measure:

1. Establish units of measure for the setID.

Define units of measure on the Units of Measure page in the Set Up Financials/Supply Chain -
Common Definitions menu. All UOMs must be defined here before they are available anywhere
else in the system.

2. Define the standard unit of measure for each item within the setlD.

INV_107 INVENTORY
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Using the Define Item — General: Common page, assign each item a standard UOM that reflects
the item's most common unit of measurement.

Warning! To minimize rounding discrepancies when using multiple units of measure, PeopleSoft
strongly recommends that your standard UOM be the smallest valid unit of measure for the item.

3. Define additional units of measure for each item within the setlD.

Using the Units of Measure page in the Define Iltems menu, define valid UOMs for ordering,
stocking, and shipping each item. As part of this definition, identify the default stocking unit of
measure, specify conversion rates between the standard UOM and the additional UOMs, and set
up quantity precision rules for use in system calculations.

For each unit of measure, define corresponding stocking and shipping parameters on the UOM
Weight/Volume page. To access this page, click the UOM Weight/Volume link on the Units of
Measure page in the Define Items menu.

4. Define any unit of measure attributes that vary according to business unit.

Define a standard pack UOM on the Define Item — Inventory: Shipping/Handling page. This is
the only unit of measure that you define at the business unit level rather than at the setID level.

If stocking, ordering, and shipping UOMs and their corresponding stocking and shipping
parameters differ according to the business unit, define this information on the Define Business
Unit Item — Inventory: Weight/Volume page.

QUANTITY PRECISION AND ROUNDING RULESFOR ITEMS

In this section, we discuss how to:
Define rounding exceptions.

Set up quantity precision and rounding rules.

Quantity Precision

Quantity precision rules enable you to indicate whether entered and calculated quantities for an item-
UOM combination should be expressed as whole numbers or decimals. If you specify a whole number
guantity precision, all quantities involving the item-UOM combination are stored in the database and
appear on pages and reports as whole numbers. (Zeros still appear in the decimal places, however, so
that you will see 5.0000 rather than 5). If you specify a decimal quantity precision, quantities are stored
and appear as decimals carried out to four places.

Quantity precision is set at the Inventory setID and item-UOM levels and is defined on the Units of
Measure page in the Define Items menu.

Whenever you enter a quantity for an item-UOM combination, PeopleSoft verifies whether your entry
conforms to the quantity precision rules that you've specified. If you enter a decimal value for a

INV_107 INVENTORY
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combination requiring whole numbers, an error message appears. For example, if "each” values (EA) of a
computer are defined to be whole numbers, you cannot enter a quantity of 1.5 EA.

You can always change a whole number precision to a decimal precision, but you cannot always change
a decimal precision to a whole number precision. Once you have completed certain transactions involving
the item—any putaway operation, any order placed against the item, or any adjustment—you cannot
make this change.

I TEM CONTROL VALUES

With PeopleSoft Inventory, you can organize or group inventory items according to many different
characteristics, which we call attributes. To set up your item attributes, use the pages in the Define
Controls menu. Once defined, these attributes will become selection options or defaults on pages used
for defining new items.

Item Default Values - Establish item attribute defaults that are automatically assigned to each new item. All inventory items in the
setlD can share these attributes.

Item Families - In PeopleSoft Inventory, you can categorize items by groups and families. No formal
relationship exists between item groups and item families, but you can use an item family to further
classify an item group if you wish. For example, you can further define the hardware group as consisting
of families of fresh-water equipment and salt-water equipment.

The information defined on the Item Family page is used on the Define Item — General: Common page,
when setting up cycle counting events on the Event Creation Process page, as an alternate search key
for item ID, and as a selection criteria when running the Inventory Value report, Cost Profiles report, Basic
Item Listing report, and Stock Status Report.

Item Groups - The information defined on the Item Group page is used on the Define Item — General: Common page as an
alternate search key for item 1D, when defining account distributions, and as a selection criterion when running the Inventory
Value report, Cost Profiles report, Basic Item Listing report, and Stock Status report. In manufacturing environments, item group
information can also be specified on the Group Routing Assignment page.

Replenishment Classes - Create groupings for items that are subject to automated periodic replenishment within your business
unit. The information defined on this page is used on the Define Business Unit ltem— Inventory: Replenishment page, the

Replenishment Parameters page, and the Replenishment Options page.

Stock Types - Create ownership information codes for items that are leased or consigned. A stock type must be assigned during
putaway of non-owned items. The information defined on this page is used on the Define ltem — General; Classifications page,
the Item Templates page the Define ltem — Inventory: Shipping/Handling page, the Manual Staging page, and the Express

Putaway page.

Utilization Type - Establish utilization types for the utilization analysis of your inventory items.

INV_107 INVENTORY
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DEFINING ITEMSAT THE SETID LEVEL

Use the Define Item component to establish an item ID and the corresponding attributes for a setID. You
can either define the item attributes from scratch or modify item attribute default or template information
that you set under the Define Controls menu.

GENERAL ITEM INFORMATION

Item ID

Current Status Date

Current Status

Future Status Date and
Future Status

Copy Item Status

Inventory ltem

Item IDs cannot have embedded spaces or special characters. If you
use automatic numbering for your items, leave the item ID as NEXT, to
assign the next sequential number, or enter an item ID manually.
PeopleSoft Inventory uses the item ID as its primary search key for the
item master file.

If you modify the item status, the current status date will automatically
update to reflect the date of your change.

Select a value: Under Initialization, Pending Approval, Denied Approval,
Active, Hold, Discontinue, or Inactive.

However, you can select only a subset of these status values. If the item
is Under Initialization, you can set the Current Status to Pending
Approval. Once the item definition has been approved, either
automatically or manually, you can set the status to Hold or Discontinue
or change it back to Active.

Schedules item status changes that will be implemented by the Item
Status Change process.

Note. You cannot select a future status of Inactive for certain items. If an
item is defined for a business unit as used in manufacturing on the
Define Business Unit ltem — General: Costing page (Used for MFG
option), it cannot be inactivated at the business unit or the setID level.

Click to access the Copy SetID to BU Item Status page, where you can
copy the item status that you modified for the setID to any of the
business units where the item is defined.

Indicates that the item is physically stocked in inventory. This selection
appears by default from the setID level, and you cannot override it. The
attributes that you enter for a non-inventory item at the business unit
level are limited to support PeopleSoft Manufacturing, PeopleSoft
Enterprise Planning, and PeopleSoft Production Planning. This enables
you to add non-inventory items such, as documentation or user manuals,

INV_107
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Non-Owned Item

Consignment

Standard UOM

Category

Iltem Group and Family

Demand Priority

Cost Profile Group

to the BOM. Additionally, you can create forecasts at a family or group
level by defining planning items and planning BOMs. You cannot create
transactions for non-inventory items in PeopleSoft Inventory.

This selection defaults from the Defining Purchasing Item Categories to
the business unit level and can be overridden on the Define Business
Unit Item — General: Common page. PeopleSoft Inventory does not
create accounting entries for non-owned item transactions. To identify
the owner of the stock, you must also indicate the stock type on the
Define Item — General: Classifications Page. You can overwrite your
selection at the time of putaway using the Manual Staging page or the
Express Putaway page.

This option is available if the item is non-owned. The selection you make
defaults to the business unit level and you cannot override it on the
Define Business Unit Iltem - General: Common page.

Select the most common UOM for the item. UOMs that you establish on
the Units of Measure page under the Common Definitions menu are
available for selection.

The measurement that you select must be valid for stocking, shipping,
and ordering. PeopleSoft Inventory maintains the quantity on hand for an
item and its costs in the standard UOM. Because of the quantity-on-hand
computation and the costing calculations, you cannot change this
selection for an item after it is transacted in PeopleSoft Inventory,
PeopleSoft Purchasing, or both. These transactions include set up of an
item vendor relationship on the Purchasing Attributes - Iltem Vendor
Page.

Warning! To minimize rounding discrepancies when using multiple
UOMs, we recommend that your standard UOM be the smallest valid
UOM for the item. We also recommend that the standard UOM is a
whole number.

You must select a value if you have PeopleSoft Purchasing installed to
categorize the item appropriately for the Purchasing catalogs.

Categorizations for reporting or alternate search keys.

If you are using PeopleSoft Enterprise Planning or Production Planning,
this option enables you to group like items to establish a common priority
for all item items within a single group. The demand priorities can then

be established for both planning applications. You define demand priority
families using the Demand Priority Family page.

Assigning an item to a cost profile group determines the books used by

INV_107
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Promise Option

Create Product

Use Item ID

Product ID

the item when accounting for that item. When you add this item to a
business unit, the Define Business Unit Item - General: Costing page will
use this field to determine the item's cost profile within each book used
by the business unit.

Be aware of the following conditions:

If the item is not serial controlled, the cost profile group that you
assign to the item cannot be associated with any profiles that

have serial ID as the deplete cost method or the cost flow.

If the item is not lot controlled, the cost profile group that you
assign to the item cannot be associated with any profiles that

have lot ID as the deplete cost method or the cost flow.
(Optional) Select a value:

Invoke Order Promising: Select this option to enable customer service
representatives using PeopleSoft Order Management to promise a
shipping date for the item to a customer at the time of order entry using
the Order Entry Form component.

Perform ATP Reservations (perform available-to-promise reservations):
Select this option to enable customer service representatives using
Peoplesoft Order Management to promise the item at the time of order
or to enable the Material Reservations process (INPLDMND) in
PeopleSoft Inventory to promise demand for the item based on
anticipated supply.

Important! To ensure accurate validation, you must complete item
definition at the setID and business unit levels and specify non-soft-
reservations processing for the item before you select the Perform ATP
Reservations value. For step-by-step procedures for setting up ATP-

reserved items, see Understanding ATP-Reservations.
Select if your enterprise uses product IDs.

Select to use the same item ID in PeopleSoft Order Management that
you use in PeopleSoft Inventory.

If you do not select the Use Item ID option, you can enter a value in this
field or, if you have set up automatic numbering for your products, you
can enter a value of NEXT.

These options are available only if PeopleSoft Order Management is
installed and you are in Add mode or you are updating an item that has a
status of Under Initialization.

INV_107
Date: 8/20/2004

INVENTORY
MAXIMUS, Inc. © 2004. All Rights Reserved. Page 10 of 26




CONVEC

Mﬁﬂﬂ N

North Dakota University System

Item Image

Manufacturers

Purchasing Item Attributes

Units of Measure

Click to access the Item Image page, where you can add, remove, or
view a picture of the item.

Click to access the Manufacturer's Item page where you can define
information about the item's manufacturer.

Click to access the Purchasing Attributes component, where you can
specify purchasing information for your items. You can only access the
Purchasing Attributes component after the item has been initially saved.

Click to access the Units of Measure component, where you can assign
a UOM to an item. You can only access the Unit of Measure component

after the item has been initially saved.

DEFINING ADDITIONAL | TEM ATTRIBUTES

Access the Define Item - General: Classifications page.

Template ID

Grade

Item Type

Potency Code and UPC Code

Stock Type

Commodity Code

EU Commodity Code

Select a value to use default values from an item template that you
defined on the Item Templates page. Selecting a template causes all of
the template's values to use this item's default values, but you can
override any attributes.

The value in this field is the default on the Lot Control Information page
when you create new lots. This field is informational only.

Select a value to define the functional group for this item. You can use
this information as a search key for reports and inquiries. Establish Item
types on the Iltem Types page under the Define Controls menu.

Informational only.

If the item is non-owned, select a value to identify the type of stock and
the stock owner. The stock type defaults from the Defining Purchasing
Iltem Categories to the business unit level and can be modified on the
Define Business Unit ltem — Inventory: Shipping/Handling page.

Select a value to use on bills of lading to group and identify products
being shipped for freight rating and insurance purposes. Establish
commodity codes, also known as freight classes, on the Commodity
Code page under the Common Definitions menu.

PeopleSoft Inventory uses this code for Intrastat Reporting purposes.

INV_107
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Navigation: Items, Define Items and Attributes, Define Item
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DEFINING I TEMSAT THE SETID LEVEL

Use the Define Business Unit Item component to specify item attributes at the business unit level.
Inventory items are defined at the setID level and can be shared among all of your business units.
However, some item information (such as rules for replenishment, planning, and physical accounting) will
vary depending on which business unit the item is in. These are the types of item attributes that you will
want to define at the business unit level.

Navigation: Items, Define Items and Attributes, Business Unit Item
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Erofie: E;EEPI?IE A Receipt Cost Mathod: actual Cost
o1 Flo: FirstIn First Out
Diepiletas Cosd Mets ol Pnrn-ﬂdual'i'l.lnigh_lnd.ﬂ.lnragn

INV_107

Date: 8/20/2004 MAXIMUS, Inc. © 2004. All Rights Reserved.

INVENTORY
Page 13 of 26




CONVEC

MAXIMUS N
m North Dakota University System

Click on the Inventory tab.
[ iGaneral o Fmmetery [ Bubshilutes | Manofaclirng ¢ Elanmng ¢ Configuration
anippirnHandire — Replanishvert Welgmrvaimes  Physiesl Sreourdng

Unil: 16 Tern 10 43006-100700
BATTERY RECHARGERBLE A4

" Guslom

Starvar o Uil of Mesasur e c3

™ Hot includad In Replenishment
™ Inciude WP Quaniy

Fapanish Class; H 0& Standard Replaniz hment

Fplemich Cole Poriod (Days | 950 R Lead (Dans: [

Rnredur Paint; 200000 Rparder Qwanity; f Ao

Ibaascirmiol m Cuzrnlity: i Salety Slock: [ E
| Econnmic: Drder Quianiing: [

Ll Armusal Demand:

==
Desired SE0ck-In Probabilty; LERUS ™
Bi=vel  CiRetonio Gaanh | Elrdn | Ehodd | L2

Ceneral | Imemory | Subsiiges | Manulaoinng | Planning | Confauration | Sustom
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DEFINE PURCHASING ATTRIBUTES

North Dakota University System

Navigation: Items, Define Items and Attributes, Purchasing Attributes

[ Purchasing Attributes Y Purchazing Controls '} Purchasing Cantrols2 | Puchasing Conirols3 | tem Yendor | [V

SetiD: STATE ftem ID: 45006-100700 Standard Unit of Measure: CS
Description:  BATTERY RECHARGEABLE AA

PO Available Date: |07M16/2004 [ Unavailable: | ] Category: 45006

*Item Descr: |EATFERY,RECHARGEABLE,AA |BA'I'I'ERY,RE
Model: | Lead Time: l_

Standard Price: I St4UOM: 5 *Currency: UsD & pojlar
AssetProfielD: | ey VAT Use Type: 4
Primary Buyer: I ﬂ

*Account Product
Last PO Price:
|621 340 Q) | Q
*Description:
BATTERY RECHARGEABLE AA ﬂ

j File Name: I

Click on the Purchasing Controls tab

[ Punshaging Mikbukes " Purchasing Controle Y Pumchseing Conlidls2 ' Purchesing Conlndl=d ) Hem Wendor 4 (b

Seal: ETHETE e I0: AS006-1007 00 ‘Saaridar d Unit of Measure: (e
Descriptier;  BATTERY RECHARGEADLE A6

Tolerance Cnsar Tioiker atace Lindar

Linit Price Talerancs: [ 10.00000 | 1000000

% Ulnit Price Tolersmce: [ {000 [ 1000

Ex Price Tolerance: [ nomoonl [ {oooom
| wExtPrice Tewrancs: | 7000 [ 1om

¥ Fecenmng Regured [ inspecion Required Inspect Samgle Percent: | 000

F Fegect oty e Tolorance Inspecton WORE lm
| oyRonTeeancss [ a0 espert W &
| Parlial Chiys Recvdbil=r =

Eaily ip Rt Daye: o

INV_107 INVENTORY
Date: 8/20/2004 MAXIMUS, Inc. © 2004. All Rights Reserved. Page 15 of 26




CONVEC

M.M(ﬁl.]ﬂ N

North Dakota University System

REQUESTING A NEwW ITEM ID

This section will describe the State of North Dakota’s process to request a new Item ID.

STEPSREQUIRED TO REQUEST ANEW I TEM

An Item Request form (attached) has been created to be used when Inventory Business Units need to
create a new item. The steps required to have a new item added are as follows:

1. Inventory Business Unit identifies a need for a new item

2. Inventory Business Unit searches for the item in Peoplesoft to verify that the item does not
currently exist in the system

Inventory Business Unit forwards request to the Inventory Module Administrator
Inventory Module Administrator searches the Item Master to verify that the item does not exist
Request is communicated to Periscope/NIGP

Periscope/NIGP informs the Inventory Module Administrator when the new item has been added

N o o M w

Item is added to Peoplesoft either manually or through an electronic update from NIGP.

The delivered PeopleSoft Item Inquiry pages typically contain search fields for SetID, Item ID, Description,
Category, Item Group and Family. Some lookups may only have a subset of these fields. Most search
fields also allow users to change the search Criteria for each field. For example, the Item ID field can be
set to search by criteria including ‘equal to’, ‘begins with’ or ‘contains’. Use of these parameters can
improve your search results.

INV_107 INVENTORY
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Navigation: Items, Define Items and Attributes, Item Definition

North Dakota University System

em Definitien
Erdar ary imfomisiion vou havs and tlick Bearch. Leava fialds Bank for a B3t of &l values

| Finid an Existiog Vahe {800 5 New Yalle

sete = =] e &

famin:  [aoginawi =] =

Caletion: |- [ &
not=

tham Grouge |- I— &

Famiby. f= [ &

™ ncludie H == het History [ Case Sensiive
bEtesraEn

i IFi St E SaNe Searh ey

A Wildcard variable can also be used for item searches. The % (percentage symbol) is used for partial
searches based on the text that is entered and where the % is positioned in the text string. Multiple

Wildcards can also be used in a search. Here are several scenarios of Wildcard searches using the Item
Description field.

1. Search that begins with a Wildcard and ends with text.
2. Search that begins with text and ends with a Wildcard.

3. Search that begins with text, is followed by a Wildcard, then more text and ends with another
Wildcard.

4. Search that begins with a Wildcard, is followed by text and ends with another Wildcard.

INV_107 INVENTORY
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Illustration of Scenario #1 — Look for batteries by using a partial description of battery and a Wildcard in

the Description field.

ltem Dafintion

| o am Esatmg alee | Al B e e e

Enler areyinformabsan you hawe snd chck Search. Leaws felds blank fara istof sl vales

sl [- 7] [&aTE 4
I | a
Descriptisre [ Dagire wih ] [bans

caiogoye o e ¥ [ Q
Lt e O || 4
ot [vepins w7 | a)

U mchn Mistory [ CormctHetary [ Cose Somsian

Sz Clax | Bz Seaich [ Gae Seah Criea

Search Results

43 el

[Eill femin ezciigliEn Caleanoy e sy Eaniy
STATET B3 10 55 PATTE RY PACER GF WODEL SHISD  TI§3 1S Dk
STATET213- 324307 BATTERY PAGER WOTOROLAKEYHOTE IS 118 (ank
STATE 73513 302 BATTE R PRIGER WO RL A M ;[g TR T8 [LCET]
STATE 2513255000 BATTERY FORTEALE FADID WOTORCL 3513 1S (blank!
STATET 251 2661 57 BATTERY PORTABLE RADIO MOTOAL 11613 126 (an
ETATE {3513 257609 BATTE Ry PORTAELE RADNDWERTEY 73513 135 [Hiark

By entering batt% in the Description field we were able to find 31 Item ID’s that had description

beginning with batt.

lllustration of Scenario #3 — Look for batteries, or more specifically, vehicle batteries by using text , %,
text, %. By entering batt%veh%in the Description field the search results will return all items that have a
description which contains the first three digits of the words battery and vehicle.

SetiD: = & [sTaTE (=Y
item ID: [begins with =] | (=Y
Descrimiun:l begins with LI |batt%\.-'eh%

Categony: | begins with L“ (=Y
ftem Group: | begins with L” (=Y
Famihrs |begins with = || [=Y]

Search Results

Setld Hem ID Description
STATE DB012-113020 BATTERY VEHICLE GROUP 24 TYPE

[ Include History [ Correct History [ Case Sensitive

Search | Clear | Basic Search [§] Save Search Criteria

[4] 1-19 of 19 [}
Category tem Group Famibs

06012

STATE DBO12-113053 BATTERY VEHICLE GROUP 24 TYPE

OB012

STATE 0601 2-11 3087 BATTERY VEHICLE GROUPF 24 TYPE

06012

STATE 0601 2-11 3590 BATTERY WVEHICLE, GROUPF 27 TYPE

06012

STATE 0G012-114416 BATTERY VEHICLE GROUF 31 TYPE

06012

STATEDGE012-114424 BATTERY VEHICLE GROWUP 31, TYPE

06012

STATE OBO12-114762 BATTERY VEHICLE GROUP 34 TYPE

06012

STATE 0G6012-114788 BATTERY VEHICLE GROUF 34 TYPE

06012

STATE 0601 2-114YYOBATTERY WVEHICLE GROUP 34778 1B 06012

STATE 0G012-110Y29BATTERY VEHICLE GROUP 4D TYPE 06012

STATE0GE012- 116502 BATTERY VEHICLE GROUP 65 TYPE

06012

STATE OBO12-116510BATTERY VEHICLE GROUP 65 TYPE

0012

STATE 0B012-116890 BATTERY VEHICLE GROUP 74 TYPE

06012

STATE 06012-11 6940 BATTERY WVEHICLE GROUPF 75 TYPE

06012

(blankl
(blankl
(hlank)
(hlank)
thlank)
thlank)
(blank)
(hlank)
(hlank)
(hlank)
thlank)
(blank)
(blank)
(blank)
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This time 19 items were found the matched the search criteria.

1. Search by Item ID — Searching by the full Item ID can be used to search for existing items. It is
also possible to search for full Iltem Id’s by clicking on the Item ID lookup. However, this method
is limited because the search page will return a maximum of 300 records. If no other search
criteria is used, searching with a blank Item ID will only return the 300 lowest numbered Item ID’s.

Navigation: Items > Review Item Information > Items

Item Definition

andeuid.'lmm Y dedd ey Yalue

Enferary mfammation you hawes and chck Gearch. Leses fislds Blank for s het of all valess.

Satil: [- = [sTaTE
memie  [bepnswin =] [TEE5T G095
Catagone  [neonzwem =) |

e Graep: [z en =]

Famiye bigina withi 'Il

Find an Edsheavalus | Aod a Hew'dalug

at
)

et
gt
A

T mchite Hstery [ Comect History T Case Sensihe

|| | Searn e | Basic Seanh [ Save Seanh Crikria

Set|D: Enter STATE for the SetlD

Item ID: Enter the 11 Digit Item ID
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2. Search by Partial Item 1D

Look Up ltem ID

Setll: ETATE
mem i [beains wim =] [08072
Descrigtion: | bagins with = |

Lookip | | Clear | | Gencal | Basls Lookug

Search Results
4] Wl el W [

BATTERYNEHICLE SROUP 40 TYPE
0601 3-111776 BATTERY VEHICLE OR OUP G0, T

QOG0T 3116940
QEQ1 2116957 BATTERY VEHICLE GROLE TS5 TYRE
DG012-117211 BATTERYMVEHICLE GROUP PR, TYPE

3. Search by Item Group

ftem Definition
Enlin i einrmaion yu fiwss and chik Search Less el is Bk & 1 ol 3l valuss

| Fied aon Exeletionsy W | 00 Pl WAl

P | e &
memik  [begnswin ¥ | 4]
Duscrption; | begns win = |

Categong |hr|:||1‘=wl:h :” ':':l._
Barm Gremp: [ begns win =] [0ED A
Famike |h|?'gin'. withi __"'Jl Q’L

T mchile Hestery T Comect History | Gase Sen sk

Search Ciear | Basic Searh [ Sove Search Crikoriy

Search Results

Only e Trst 300 resuils can ba displayed Enter mom mommialion abme and search agan to red

Wlge Sl [4] 1400 w300 [ Lasl

Cerenony Fom G oup Family

STATE 0600110555 SMPREEIEVAMDSHIELD WeEHER] 5003  106] {lank

STATEOG01-1107 P EATTERTNVEHICLE GROUP ADTYPE  OE12 000 hlanks

STATE 0A01§-111 116 RATTERY VEHICLECROLP BDTYRE  (R01] 080 lank

STETEOE01-11 3000 BATTERTVEHICLE CROLIP JA TYFE D813 {60 dlanks

ETATE 06012113052 BATTERTWVEHICLE GROLIP DA TYPE (0130 (6] Ll Le]

i BATTERYSEHICLECROLP 24 TVPE (011 060 dlank:

 CTATC AN o134 9600 DATTERA" S TL RO C ™ 0 0T TVEL reaii] L thiankt

Note: The search on Item Group 060 — Automotive and Trailer Maintenance returned more than 300
records. As a result not all records will be displayed. Additional criteria will be needed in order to be to
reduce the number of records in the search results.
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| TEM COPY

To maximize consistency and efficiency in your item definition process, PeopleSoft Inventory enables you
to copy item definitions from the setID level to the business unit level and between business units using
the Item Copy page. You can also copy the item status from the setID to any of the business units where

you defined the item or you can copy the substitution definition to the business unit level.

CoPY ATTRIBUTES ACROSSUNIT

Navigation: Items > Define Items and Attributes > Copy Items

¢ Hem Copy

" Copy Item Within SetlD
" Copy Attributes Within Unit

SetlD: IS TATE
Source Unit: I801 CERRLEY)

' Copy Attributes Across Unit

[T Copy Business Unit Attributes

*Business Unit Selection: I Inventory vl

Target Eff Date: I

Source ltem ID: |45'305'1 navoa & &= Target item ID: |

™ Copy Substitutes

r 53002 JRCC

Description: IEIF\'!_IERY,RECHARGEAEI LE A%

ind | Wiew All First KN 5.7 o

~ 20161  Bismarck District

B save]  ([ElMotity |

INV_107
Date: 8/20/2004

MAXIMUS, Inc. © 2004. All Rights Reserved.

INVENTORY
Page 21 of 26




CONVEC

M.M(ﬁljﬂ N

North Dakota University System

| TEM REPLENISHMENT
BUSINESSUNIT SETUP

SETUP REPLENISHMENT PAGE

Navigation: Inventory > Replenish Inventory > Setup Replenishment

Sertup Replenishiment

Uni: G069

: ¥ Rorder Poisl P ple nie iment I Fisoed Biry Replonighim ot

|  Eoa T Wb T ——
F incluge Requistion Quantities [ inchde WIP Gussnihe

| ™ Rearder Poist Fange Checking P o CHonih i P st coa il i | i
: awg E!'IIF'I Frep Cost {Hase Curk Carmy Rt f_ L]
Dnnn:l-i\tnnk-h ;Jl-'uh“}r. [ &0 “ Rnplenish Calt Period [Days): IIE [

= Defete  cancel

B sxvm] 0 Rabuinde Search | (Epenin |

Enter Business Unit Replenishment Options:
- Select Reorder Point Replenishment

- Select Static Reorder Qty

- Desired Stock-In Probability (Default value is 95%. Do Not Change)
- Replenish Calc Period Days (Default value is 365. Do No Change)

- Replenishment Request Cancel Method (Default value is Delete)

SETUP | TEM REPLENISHMENT

Navigation: Inventory > Replenish Inventory > Setup Item Replenishment
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| TEM REPLENISHMENT ATTRIBUTES PAGE

Item Replenish Attributes
Enter any infarmation you have and click Search. Leawve fields hlank for a list of all values.

Kem ID:

Family

J Find an Existing Value |

Business Unit: | = "I

Description: lbegins with_:”

tem Group:

Search |

[s0169 Q)
[ begins with x| [45006-100700 =Y
|begin5 withLH =Y
[ begins with > || Q

[ case Sensitive

Clear | Basic Search [B) Save Search Criteria
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SETUP ITEM REPLENISHMENT PAGE

[ Setup kem Replenishment

Unit: 20169 Htemn ID: 45006-100700 Standard Unit of Measure: =}
BATTERY RECHARGEABLE A4

[T Mot Included In Replenishment
™ Include YIP Quantity

Replenish Class: ISTD Rl standard Replenishment

Replenish Calc Period (Days): I_:ﬁ Replenish Lead (Days): I

Reorder Point: I 20.0000 Reorder Quantity: I 30.0000
Maximum Quantity: I Safety Stock: I

Last Annual Demand: I Economic Order Quantity: I

Desired Stock-In Probability: [ 950 &

E Save) ) Return ta Sealch::l Elrotity |

- Uncheck the Not Included In Replenishment checkbox if it is checked
- Select STD as the Replenishment Class

- Replenish Calc Period (Days). Do not change the default value of 365.
- Enter Reorder Point

- Enter Reorder Quantity

- Desired Stock-In Probability. Do not change the default value of 95%.
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