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Executive sessions

To discuss confidential information — no
motion necessary.

To discuss exempt information — need
motion.

Most common: Attorney consultation and
negotiation.

Most common violation: closing meeting
to discuss personnel matters!

Executive session procedure:

Convene in open meeting;

Announce in open meeting the topics to
be discussed and legal authority;

Record the session (keep for 6 months);

Note time of executive session and who
attended in minutes;

Only discuss topics in announcement;
Final action in open meeting.
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