To configure Microsoft Outlook 2010 or 2013 to work with Pioneer mail.

1. Open Microsoft Outlook 2010 or 2013.

2. Choose "File" -> "Info" -> "Add Account".

Outlook Teday - Outlook

©

Account Information

Open & Export

Mo account available. Add an e-mail account to enable additional features,

= Add Account

’—F Account and Social Network Settings
att Change settings for this account or set up more connections,
Account Connect to social networks.
Settings ~
Office Account = Mailbox Cleanup
= Manage the size of your mailbox by emptying Deleted ltems and archiving.
Options Cleanup
Tools ~

Exit

3. Select "Manual setup or additional server types" and click "Next".

Auto Account Setup
Manual setup of an account or connect to other server types.

O E-mail Account

¥our Mame:

Example: Ellen Adams

E-mnail Address: |

Example;: ellen@contoso.com

Password: | ‘

Retype Password: | ‘

Type the password your Internet service provider has given you.

®)iManual setup or additional server types




4. Choose "POP or IMAP" and click "Next".

[:l Microsoft Exchange Server or compatible service

Connecd to an Exchange account to access email, calendars, contacts, tasks, and voice mail

(:J Outlook.com or Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access emall, calendars, contacts, and tasks

Connect to a POP or IMAP email account

< Back Mext = Cancel

5. In the "Your name" field you should enter the name which you would like to appear on the messages you send.
You need to enter your e-mail address username@pioneer.state.nd.us in the "Email Address" field.
For incoming and outgoing mail servers you should use pioneer.state.nd.us.

Enter your username in the "User Name" field. In the "Password" field you need to enter the current password
for this particular mailbox.

Leave the "Require logon using Secure Password Authentication (SPA)" option unchecked.
You can leave the "Automatically test account settings when Next is clicked" option checked, in order to

easily verify if your configuration is done correctly.

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: John Smith ‘We recommend that you test your account to ensure that
the entries are correct.

Email Address: username@pioneer.state.nc

Server Information

Test Account Settings ...
Account Type: POP3

Automatically test account settings when Next

Incoming mail server: pioneer.state.nd.us is clicked

Outgoing mail server (SMTP): | pjoneer,state.nd.us Deliver new messages to:
Logon Information E§J Mew Cutlook Data File
IEI e username () Existing Qutlook Data File

Password: s | Erowse

Remember password

["] Require logon using Secure Password Authentication

2 More Settings ...

< Back Cancel




Click "More Settings ...".

6. Click on the "Advanced" tab.

Mark the "This server requires an encrypted connection (SSL)" option. The incoming server port will be
automatically changed to 995.

Specify "Auto" at the "Use the following type of encrypted connection" setting.

Make your selections under the "Delivery" section on how to treat the messages on the server after they are
downloaded on your computer.

General | Outgoing Server | Advanced

Server Port Numbers
Incoming server [POP3): | 995 Use Defaults
This server requires an encrypted connection (S5L1)
Cutgoing server (SMTP): | 25

Use the following type of encrypted connection: J\

Server Timeouts

Short Long 1 minute

Delivery
Leave a copy of messages on the server
Remaove from server after | 14 +| days

|:| Remaove from server when deleted from 'Deleted Iltems’

Click "OK".

8. Click "Next". The account settings will be tested. Click "Close" and then "Finish".



