NORTH DAKOTA REQUEST FOR PERMISSION TO HIRE
EDUCATION STANDARDS

EB AND PRACTICES BOARD A NONLICENSED COMMUNITY EXPERT
EbUCATION| 2718 Gateway Avenue, Suite 204

SIANDARDS| Bismarck ND 58503

GENERAL INFORMATION AND INSTRUCTIONS: North Dakota Satute § 15.1-13-17 permits the Education Sandards and Practices Board to
allow school districts to hire nonlicensed community experts to teach on a limited basis. THIS REQUEST MUST BE APPROVED BY THE ESPB
PRIOR TO THE INDIVIDUAL BEGINS TO TEACH Also, the permission is only valid in the school district that requested the Nonlicensed

Community Expert.

The community expert letters of approval will not be considered for any elementary education core subjects including mathematics, ELA, science, and
social studies. The community expert letters of approval will be considered for any elementary education non-core areas including, but not limited to
health and physical education. In accordance with state law, the community expert letters of approval will be considered for any middle school or high
school individual who is not a licensed educator, but has a specific area of expertise that is related to the teaching assignment.

Submit completed form to the address at the top of this form or by fax at (701) 328-9647. For additional information, call (701) 328-9641. Incomplete
applications will not be processed and will not go to the Board.

DISTRICT IDENTIFICATION INFORMATION

District Name

District Number

Address

City State Zip Code

Contact Administrator

Telephone Number (include area code) FAX Number (include area code)

Administrator Email Address

SCHOOL IDENTIFICATION INFORMATION

School Name:

School Designation (Circle One)

K-6, 1-6, 1-8, 5-8, 7-12 9-12,

School Administrator’s Name:

Administrator’s Email:

Administrator’s Phone:

TEACHER IDENTIFICATION INFORMATION

Name of Proposed Community Expert:

Proposed Subject Area

Grade Level(s)

Proposed Dates of Employment:
From: to:

Includes summer/extended school
year?

Describe the work experience of the community expert demonstrating the necessary communication skills for this teaching assignment.




Has this individual been previously employed in your district?

O Yes — Where? O No

Does this individual have a Degree or Specialized Training related to the Licensure Field?

0 Yes — In what content area? O No

Is this individual enrolled in a teacher preparation program?

O Yes — Where? O No

What is the licensure field sought?

When can the Board expect this individual to
be licensed?

DISTRICT ADVERTISING INFORMATION

What efforts were made to assign an existing licensed educator to fill the position:

Provide a description of efforts to assign a licensed teacher to fill the position, including the exact dates and where the advertisement appeared for the

posting of the position.

How many applications were received? How many licensed teachers applied for the position?

If licensed teachers applied for the position, explain why a fully licensed teacher was not hired for this position.

DISTRICT PROPOSED ASSIGNMENT INFORMATION

How many non-licensed community experts have been approved for your district for the current school year?

What is the total number of teaching assignments for your district school?

How many licensed teachers do you employ? What is the total FTE% of this position?

Proposed level of compensation to the community expert compared to the salary | How was this amount determined?

schedule compensation for a first year teacher?

What additional information is relevant to this NLCE application?




APPLICATION ATTACHMENTS

a. Is aresume attached? OYes 0O No
b. Is atranscript attached? OYes @O No
c. Fingerprint background check? OYes @O No
d. Other recommendations that attest to the community expert’s expertise and/or ability to teach others? OYes O No
e. Isadetailed explanation of the duties for the non-licensed community expert and a description of the position enclosed? OYes 0O No
f. A detailed description of the school’s efforts to obtain a fully licensed educator? OYes @O No
g. A letter of explanation, signed by the school’s hiring authority, of why the district believes this individual is qualified

to fill the position? OYes O No
h. Has the following information been provided: staff development, mentoring, and/or supervision? OYes @O No
Name of Mentor?

Fee attached: $100.00 OYes 0O No

REQUIRED SIGNATURES

PROPOSED COMMUNITY EXPERT

I have read this application and | understand that the district is requesting permission to hire me as a non-licensed community expert.

Proposed Community Expert’s Signature: Date:

Social Security Number:
Note: It is not mandatory to provide your Social Security Number. Failure to do so may result in
misidentification but will not result in denial of this request.

SUPERINTENDENT

I understand that if this application is approved, the state is responsible for requiring an application and criminal background check as
specified in NDCC 15.1-13-14 . | further verify that the information contained in this application is true and accurate to the best of my
knowledge and belief.

Superintendent’s Signature: Date:




