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1.  The following information is entered into the Victim Participant Tab
2.  The following information is entered into the Perpetrator Tab (if appropriate)
3.  Was Documentation of Face-to-Face completed? 
     Was it completed within the proper time-frame? (High Priority:  24 hours, Priority 1:   5 working days, Priority 2:  10 working days)         
INVESTIGATION QUESTIONS
4.  Is consent noted in the Documentation of Face-to-Face?
5.  Was a Risk assessment completed?
6.  Do the notes give enough information to follow what happened in the case? 
     Are units included?         
7.  Were notes and required documentation entered within 30 days of occurrence?
8.  Are all perpetrators identified and linked in allegation cases besides self-neglect cases?
9.  Are all participants listed in the Participants Tab, including their relationship to the victim, and linked in the notes?
10.  Were there two attempts to contact a victim (letters, home visits, etc.) noted prior to a case being closed, if appropriate?
11.  Was a perpetrator interviewed?       
       Was it documented in a way that can be followed?         
12.  Were records and other collateral obtained or requested?
13.  Is there enough documentation in the case to determine why the case was closed (both in the notes and in the determination?)
14.  The following information is entered (if appropriate)
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