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Screening Action
Screened In/Out Appropriately
1.  The following required fields were completed on the VAPS Intake (SFN 1610)
Victim
Were required fields transferred to participant tab?
2.  Perpetrator
Were required fields transferred to participant tab?
ADDITIONAL QUALITY ASSURANCE QUESTIONS
3.  Were prior intakes/investigations linked?
4.  Was report screening determination completed within 2 business days?
5.  Was there a note detailing intake follow-up with SFN 1610 attached or a note as to why no follow-up was completed OR form attached?
Was there a note indicating:
6.  Were notes and required documentation entered within 30 days of occurrence?
7.  Was information supplied in the SFN 1610 thorough, helpful, and did it clear up any confusing information reported?
8.  Are all participants (perpetrator, collateral, etc.) also listed in the participant tab in the system?
9.  Was it indicated that attachments were present?
10.  If emergency concerns were identified, was a welfare check completed? (not required, but good practice) 
11.  If a welfare check was completed, was the case screened in? 
12.  Is the reason the case was screened in or screened out clear to the reader?
13.  Were intake worker's referrals appropriate (when needed)? 
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