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Client Name Counselor Name Month/Year of Service

Employer  Date Hired

Position Current Wage Per Hour

Agency Name/Community Rehabilitation Provider Total Monthly Hours Client Worked

Total Monthly Hours of Job Development Total Monthly Hours of Job Coaching Total Monthly Hours of Travel

Percent of Intervention (Job Coaching Hours divided by Hours Client Worked)

Customized Employment Supported Employment Specialized Job Placement
On-the-Job Supports, Short-Term Extended Services Work Experience

Placement Activities
Number of Applications Completed Number of Interviews Completed

1 - Unacceptable-Fails to meet minimum requirements    3 - Adequate-Meets basic position requirements 
2 - Needs Improvement-Performance below acceptable level    4 - Exceptional-Performance at level expected from qualified individual

Work Skills 1 2 3 4 Job Functions Performed 1 2 3 4

Attendance/punctuality

Relation to co-workers/public

Interactions with supervisor(s)

Follows instructions

Ability to work independently

Complies with rules and regulations

Knowledge of work

Acceptance of criticism

Attitude toward job

Work ethic

Quality of work

Quantity of work

Grooming and hygiene

Describe Specific and Detailed Areas that Continue to Require Training
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Describe Areas Showing Improvement from the Last Report

Recommendations/Comments

Dates and Hours

Date(s) Description Total Hours Agency/Staff 
Initials

Total Intervention Hours

DateCompleted By Title


MONTHLY PROGRESS SUMMARY
DEPARTMENT OF HEALTH AND  HUMAN SERVICES
VOCATIONAL REHABILITATION
SFN 1101 (2-2025)
..\..\..\GRAPHICS\Seal.tif
SFN 1101 (2-2025)
Page  of 
Placement Activities
1 - Unacceptable-Fails to meet minimum requirements            3 - Adequate-Meets basic position requirements
2 - Needs Improvement-Performance below acceptable level    4 - Exceptional-Performance at level expected from qualified individual
Work Skills
1
2
3
4
Job Functions Performed
1
2
3
4
Attendance/punctuality
Relation to co-workers/public
Interactions with supervisor(s)
Follows instructions
Ability to work independently
Complies with rules and regulations
Knowledge of work
Acceptance of criticism
Attitude toward job
Work ethic
Quality of work
Quantity of work
Grooming and hygiene
Dates and Hours
Date(s)
Description
Total Hours
Agency/Staff Initials
Total Intervention Hours
6.1.0.20150515.1.919161.918415
	clearFields: 
	CurrentPage: 
	PageCount: 
	nameClient: 
	nameCounselor: 
	service: 
	employer: 
	dateHired: 
	position: 
	wage: 
	nameAgency: 
	hoursWorked: 
	hoursDevelopment: 
	hoursCoached: 
	hoursTraveled: 
	interventionPercentage: 
	customizedEmploy: 
	supportedEmploy: 
	specializedJob: 
	ojt: 
	extendedServices: 
	workExperience: 
	applicationsCompleted: 
	interviewsCompleted: 
	Cell6: 
	skill1: 
	skill2: 
	skill3: 
	skill4: 
	describeDetails: 
	describeImprovements: 
	comments: 
	Cell1: 
	Cell2: 
	Cell3: 
	Cell4: 
	totalHours: 0.00
	dateSigned: 
	completedBy: 
	title: 



