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Purpose

The North Dakota Department of Public Instruction (NDDPI) is responsible for developing and implementing methods to ensure public agencies
comply with requirements of the Individuals with Disabilities Education Act (IDEA) 2004. The duties of the NDDPI include developing and
implementing effective methods to identify noncompliance and to ensure noncompliance is corrected as soon as possible, but no later than one
year after identification. As part of this effort, NDDPI created this toolkit for Special Education Units in North Dakota to assure their special
education staff is complying with the requirements of the IDEA.

The State and each district need to have policies, practices and procedures in place to ensure that students are being appropriately identified for
special education and related services and appropriately identified within specific disability categories.

According to §300.646(b) (1) The State must....”Provide for the review and, if appropriate revision of the policies, procedures, and practices used in
the identification or placement to ensure that policies, procedures, and practices comply with the requirements of this Act.” This tool kit was made
as guidance for North Dakota Special Education Units to ensure the special educators in North Dakota are complying with the requirements of
IDEA. NDDPI strongly encourages North Dakota Special Education Units to sample their special education teachers yearly.

Conducting the Self-Assessment

Sampling
It is recommended by NDDPI that North Dakota Special Education Units sample a portion of their IEPs yearly. An example of how to create your
sample is in Appendix A.

Evaluating Compliance

The most recent IEPs and IEP team evaluations are used to conduct the self-assessment. Recording forms have been created by NDDPI for use with
students in the sample and are available upon request. All records created (at the request of DPI or yearly monitoring done by the Special
Education Unit) must be maintained for that year and for four (4) additional fiscal years (July 1-June 30).

Corrections of Noncompliance

When a Special Education Unit identifies an individual case of noncompliance, each individual instance of noncompliance must be corrected as
specified in the toolkit, and steps must be taken to ensure future compliance. When the public agency’s self-assessment indicates an error, the
public agency must develop agency-wide corrective actions, such as communicating with staff, reviewing future work product, revising policies or
procedures, training staff, increasing supervision or adding staff and other resources, to correct the identified noncompliance and to ensure future
compliance. Effective internal control systems ensure that districts maintain and/or continue to improve upon the levels of compliance achieved
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during the procedural compliance self-assessment. Internal control systems provide real-time opportunities for ongoing professional development
and mechanisms to allow districts to continuously identify and correct noncompliance. Internal controls are both proactive and reactive. They
assist districts in both preventing noncompliance from occurring and readily identifying and correcting noncompliance as it occurs. All correction
documents must be maintained for that year and for four (4) additional fiscal years (July 1-June 30).



ITEM NO.

IEP-1

[JYes
[JNo

[JYes
[JNo
OO NA

ITEM DESCRIPTION

The LEA must have in
effect policies and
procedures to ensure
that:

a) children
transitioning from
Part Cto PartB
experience a smooth
and effective
transition.

b) each affected LEA
will participate in the
conference meeting.

DIRECTIONS

Both federal and state regulations clearly identify steps
in the process and timelines that must be met in order to
ensure a smooth transition. Both the early intervention
program and LEA have responsibility for providing
information and resources throughout this process.

Smooth transitions between programs and/or settings
are essential for continuity of services, as well as to
sustain children’s developmental gains over time.

The requirement is met if the LEA has policy and
procedures in place for students transitioning from Part
C to Part B that would allow for a smooth transition.

Review the Joint Prior Notice and the student’s Student
Profile. If this is not the student’s 2 years 7 month
meeting enter NA (not applicable) and go to the next
item. The first joint conference with early intervention,
LEA staff, and parents will occur by the time the child is 2
years, 7 months old. The purpose of this meeting is to
begin to share information between the family and the
two agencies about the needs of the child and to
formalize the activities that will be necessary to
complete prior to determining eligibility for early
childhood special education services.

The requirement is met if the affected LEA participated
in the 2 years 7 months meeting for the child
transitioning from Part C to Part B.

The requirement is not met if the affected LEA did not
participate in the 2 years 7 months meeting for the child
transitioning from Part C to Part B.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

Student Level Noncompliance:
Contact Infant Development to
arrange for a new 2 years 7 month
meeting. *

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.
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IDEA
REGULATION

34 CFR 300.124 (a)
(c)
Understanding
Early Childhood
Transition: A Guide
for Families and
Professionals
pages 17-31

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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IDEA
REGULATION

IEP-2 [1Yes | A meeting to develop | Locate the Individualized Education Program. If this is Student Level Noncompliance: 34 CFR
INo | an IEP for a child is not the student’s initial IEP meeting, enter NA (not Offer parents the opportunity to 300.323(c)(1)
[1NA | conducted within 30 | applicable) and go to the next item. conduct a new IEP team meeting
days of a If this is the student’s initial IEP, locate the Integrated to develop or review the student’s
determination that Written Assessment Report (IWAR). IEP.
the child needs
special education A meeting to develop the initial IEP for a child must be Current Compliance:
and related services | conducted within 30 calendar days from the date of the | LEA must take action to ensure
meeting during which it was determined that the child future compliance including
has a disability. This determination will be noted in the implementing a system of internal
integrated written assessment report prepared by the controls.
evaluation team at that meeting.
Compare the date of the IWAR meeting date to the
initial IEP meeting date.
The requirement is met if the initial IEP meeting was
conducted within 30 calendar days of the IWAR meeting.
The requirement is not met if the initial IEP meeting was
not conducted within 30 days of the IWAR meeting.
IEP-3 [1Yes | The student’s Locate the Individualized Education Program: Cover Student Level Noncompliance: 34 CFR 300.321
[1No | parent(s)and/or Sheet. The requirements are met if a parent attended Offer parents the opportunity to North Dakota IEP

student (required if
16 or older) attended
the meeting to
develop or review
the student’s IEP or
participated by other
means.

the meeting and the purpose of the meeting is to
develop or review or revise the IEP

The school must take steps to ensure that one or both
parents of the student are present at the IEP meeting or
afforded the opportunity to participate, including 1)
notifying parents of the meeting early enough to ensure
that they have an opportunity to attend; and 2)
scheduling the meeting at a mutually agreed upon time
and place.

conduct a new IEP team meeting
to develop or review the student’s
IEP.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

Guidelines: pages
21-30

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.
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ITEM NO. ITEM DESCRIPTION DIRECTIONS REQUIRED STUDENT-LEVEL IDEA
CORRECTIVE ACTION REGULATION

If neither parent can be convinced to attend an IEP
meeting, the school may conduct the meeting without
them. However, the school must use other methods to
ensure parent participation and consideration of their
input.

Alternative methods of participation such as video
conferencing, conference calls are allowable. Special
education unit policy and procedures should be
consulted for a description of the nature and number of
contacts that must be attempted before determining
that parent attendance is not possible, as well as the
documentation required.

Additional prior written notice requirements apply when
secondary transition planning is a topic to be discussed
at an IEP meeting. Parents are to be informed in advance
that transition issues will be discussed at the IEP
meeting, thus providing them with the opportunity to
prepare for the discussion. They may also want to invite
individuals who have knowledge or special expertise
regarding the student as he or she transitions into adult
life. By knowing that their son or daughter will be
invited, parents have an opportunity to discuss transition
goals and activities with their child, and to ask school
personnel to utilize strategies for maximizing the
student’s participation in the IEP meeting.

For students 16 years or older, review the Cover Page of
the IEP. Student invitation to the IEP meeting is required
when the purpose of the meeting will be the
consideration of the postsecondary goals of the student
and the transition services needed to assist the student
in reaching those goals. The student's preferences and

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

interests must always be considered when designing and
developing transition services. In most instances the
most appropriate person to express those interests and
preferences is the student.

The requirement is met if the student’s name is in the
Team Members section on the Cover Page of the IEP and
marked that the student attended. The requirement
may be met if the student did not attend the meeting
and documentation (i.e. Prior Written Notice addressed
to student or a specially designed student invitation
document) addressed to the student for the meeting is
found.

The requirement is not met if the student was not in
attendance and there is no evidence (i.e. Prior Written
Notice addressed to student or a specially designed
student invitation document) that the student was
invited.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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IDEA
REGULATION

IEP-4

[JYes
[JNo

The LEA conducted
an IEP team meeting
to develop or review
and revise

a) thatincluded a
local educational
agency
representative;

Locate the Individualized Education Program: Cover
Sheet. The requirements are met if a LEA representative
attended the meeting and the purpose of the meeting is
to develop or review and revise the IEP. For students in
a private or public residential facility, an LEA
representative from the resident district or unit is
required to attend.

When determining the a LEA representative, IDEA states
that the selected representative needs to meet the
following criteria (i) Is qualified to provide, or supervise
the provision of, specially designed instruction to meet
the unigue needs of children with disabilities; (ii) Is
knowledgeable about the general education curriculum;

Student Level Noncompliance:
Offer parents the opportunity to
conduct a new IEP team with LEA
representative present.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

34 CFR 300.321
34 CFR 300.320
North Dakota IEP
Guidelines:
page 21-30

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM DESCRIPTION

DIRECTIONS

and(iii) Is knowledgeable about the availability of
resources of the public agency.

If the LEA representative did not attend, the
requirement may still be met. In two circumstances IDEA
2004 permits required IEP team participants to be
excused from an IEP meeting, in part or whole. First, a
participant is not required to attend an IEP meeting, in
whole or part, if the parent and the LEA agree in writing
the attendance of the required participant is not
necessary because the participant’s area of the
curriculum or related service is not being modified or
discussed in the meeting.

Second, a required participant may be excused from
attending an IEP meeting even if the meeting involves a
modification to, or discussion of, the participant’s area
of the curriculum or related services. The required
participant may be excused if, on or prior to the meeting
date, the parent gives written consent and prior to the
meeting, the excused participant submits to the parent
and IEP team written input into the development of the
IEP.

The LEA cannot consent to the excusal of the LEA
representative for an IEP team meeting if the individual
is needed to ensure that decisions can be made at the
meeting about commitment of LEA resources that are
necessary to implement the IEP being developed,
reviewed or revised.

If the LEA representative did not attend, locate the
Excusal Form. If the parent signed the form on or prior

REQUIRED STUDENT-LEVEL

CORRECTIVE ACTION REGULATION

Page 8

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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IDEA
REGULATION

[JYes
[JNo

[JYes
[JNo

b) not less than 1
regular education
teacher (if the
student is, or may
be, participating in
the regular
education
environment);

c) not less than 1
special
education teacher;

to the meeting date, the requirement is met.

Locate the Individualized Education Program: Cover
Sheet. The requirements are met if a regular education
teacher attended the meeting and the purpose of the
meeting is to develop or review and revise the IEP.

A regular education teacher is a required member of the
team.

The requirement is met if the regular education teacher
attended the IEP meeting.

If the regular education teacher did not attend, the
requirement may be met if the parent signed the Excusal
form on or prior to the meeting date.

Locate the Individualized Education Program: Cover
Sheet.

A special education teacher is a required member of the
team. Not less than one special education service
provider with knowledge of the child’s needs must
attend the IEP meeting. When the child has more than
one disability, consideration should be given to including
persons with knowledge and training in each area of
disability.

Special education and related service providers bring
expertise to the team regarding the specialized
instruction, adaptations and accommodations needed to
help the child benefit from his/her education. They help
the team focus on the system of necessary supports that

Student Level Noncompliance:
Offer parents the opportunity to
conduct a new IEP team with

regular education teacher present.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

Student Level Noncompliance:
Offer parents the opportunity to
conduct a new IEP team with the

special education teacher present.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



Page 10

ITEM NO. DIRECTIONS

ITEM DESCRIPTION

REQUIRED STUDENT-LEVEL IDEA
REGULATION

CORRECTIVE ACTION

[JYes
[JNo

d) anindividual to
interpret
instructional
implications of
evaluation results;

will allow the child to participate in the general
education curriculum as much as possible. Further, these
persons will help the team build on the child’s strengths
as compared with the past practice of focusing on
limitations imposed by the disability.

The requirement is met if the special education teacher
attended the IEP meeting.

If the special education teacher did not attend the
meeting, the requirement may be met if the parent
signed the Excusal form on or prior to the meeting date
excusing the special education teacher from attending
the meeting.

Locate the Individualized Education Program: Cover
Sheet.

Another important member of the IEP Team is the
individual who can interpret what the child’s evaluation
results mean in terms of designing appropriate
instruction. There may be quite a stack of scores and
totals on various tests of performance or other measures
the child has completed as part of the evaluation process
in special education, especially if this IEP meeting is
taking place after the initial evaluation conducted to
determine if the child, indeed, has a disability and is
eligible for special education. Results may also be
available from Statewide or district wide assessments,
class work, observations, outside evaluations that the
parents have arranged, and so forth. Somehow the Team
has to move from those scores to that instruction...and
this is the person who brings that knowledge to the IEP

Student Level Noncompliance:
Offer parents the opportunity to
conduct a new IEP team with an
individual to interpret
instructional implications of
evaluation results present.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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IDEA
REGULATION

[JYes
JNo
ONA

e) for early childhood
children transitioning
from Part C to Part B,
the Part C service
coordinator.

Team meeting table.

The requirement is met if the individual to interpret
instructional implications of evaluation results attended
the IEP meeting.

If the individual to interpret instructional implications of
evaluation results did not attend the meeting, the
requirement may be met if the parent signed the Excusal
form on or prior to the meeting date excusing this
individual from attending the meeting.

Review the Joint Prior Written Notice. If the student is
older than 3 years old, enter NA (not applicable) and go
to the next item. For the initial IEP for a child previously
served under Part C, at the request of the parent, the
local education agency will invite the Part C service
coordinator and/or other representative of the Part C
system.

The requirement is met if the box at the bottom of the
Joint Prior Written Notice indicates the parent’s wants or
does not want the Part C service coordinator and/or
representative invited and there is documentation that
the parent wishes were followed.

The requirement is not met if the box at the bottom of
the Joint Prior Written Notice indicates whether the
parent wants or does not want the Part C service
coordinator and/or representative invited and there is
documentation that the parent wishes were not
followed.

Student Level Noncompliance:
Offer parents the opportunity to
conduct a new |IEP team with the

Part C service coordinator present.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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IDEA
REGULATION

[JYes
[JNo
O NA

f) for students ages
16 years or older, the
adult agency
representative

For students on a transition IEP, review the Prior Written
Notice. For students not on a transition IEP (the student
must have a transition IEP in effect by their 16"
birthday), please enter “NA” (not applicable) and go to
the next item.

An adult agency representative is only required to be
invited to the IEP meeting when that agency is likely to
provide and/or pay for transition services within the next
year. You may choose, with parental permission, to
invite agency representatives earlier in the planning
process.

Schools can actively facilitate linkages to the appropriate
outside adult service agencies. Establishing those
linkages could be an appropriate transition service.
Linkages can be facilitated effectively outside of the IEP
meeting. Work with your local agency partners to
establish relationships and develop strategies for their
participation in the IEP planning process.

The requirement is met if an outside agency
representative was invited to the IEP meeting and there
is evidence in the student’s file that parents’ written
permission was obtained prior to extending an invitation
to an outside agency representative to attend any IEP
meeting. This written permission must be obtained each
and every time any outside agency representative is
invited to an IEP team meeting.

The requirement is not met if an outside agency

representative was invited to the IEP meeting and there
is no evidence in the student’s file that parents’ written
permission was obtained prior to extending an invitation

Student Level Noncompliance:
Offer parents the opportunity to
conduct a new IEP team with the
adult agency representative
present.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

to an outside agency representative to attend any IEP
meeting. The requirement may be met if an agency has a
custodial role then parental consent would not be
required.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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IDEA
REGULATION

IEP-5 [1Yes | The IEP contains a Review the Individualized Education Program: Present Student Level Noncompliance: 34 CFR 300.320
[1No | statement of the Level of Academic Achievement and Functional Conduct a new IEP team meeting 34 CFR 300.324 (a)

student’s present Performance (PLAAFP) page. The requirement is met if to revise the IEP to include a North Dakota IEP
levels of academic there is a statement identifying the student’s present statement of the student’s Guidelines: pages
achievement and levels of academic achievement and functional present levels of academic 34-36
functional performance related to his or her educational needs. The | achievement and functional
performance. language should be written in language understandable performance.

to all team members, including parents.

Current Compliance:

The statement should include information about the LEA must take action to ensure

student’s specific strengths and weaknesses, unique future compliance including

patterns of functioning and implications of the problem implementing a system of internal

areas on the student’s total functioning. controls.

The requirement is not met if the Present Level

information has not been updated from the previous

year’s IEP.

IEP-6 The IEP for a student | For students on a transition IEP, review theT-1 Section of | Student Level Noncompliance: 34 CFR 300.320
16 years old or older | the Individualized Education Program: Present Level of Conduct a new IEP team meeting (b)(1)
contains: Academic Achievement and Functional Performance to revise the IEP to include North Dakota

(PLAAFP) page. For students not on a transition IEP (the | appropriate postsecondary goals. Sec?hdary
[JYes | a. appropriate student must have a transition IEP in effect by their 16" p Transutuoanggpl
[JNo | measurable birthday), please enter “NA” (not applicable) and go to rocf;fakc:;te
[TNA | postsecondary goals | the nextitem. Current Compliance:

based upon age
appropriate
transition
assessments related

The team should begin its discussion surrounding a
transition IEP by considering the student’s long range
plans after high school and to what extent supports will

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO. ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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REGULATION

to education or
training,
employment, and,
where appropriate,
independent living.

be necessary in the areas of education or training,
employment and, independent living, when appropriate
for the student. Measurable postsecondary goals are
defined as observable outcomes that a student wishes to
attain after exiting high school or is no longer eligible for
services. A measurable postsecondary goal is not the
process of pursuing or moving toward a desired
outcome. Measureable postsecondary goals must be
written with result orientated verbs or verb phrases-see
Secondary Transition: Tips for Compliance at
http://www.dpi.state.nd.us/transitn/tip.pdf.

The requirement is met if there are appropriate
measurable postsecondary goals that address Education
or Training, Employment, and Independent Living (if
applicable). To check to make sure the goals in these
areas are appropriate compare the goals with the
Present Level of Academic and Functional Performance
and/or the student’s strengths, preferences and
interests.

The requirement is not met if there are not any goals for
Education or Training, Employment, and Independent
Living (if applicable) or the goals are not written as
measureable outcomes.

The requirement is also not met if there is a
misalignment between the student’s postsecondary
goals (s) and the information available (PLAAFP, student
interests, student preferences).

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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IDEA
REGULATION

[JYes
[JNo
O NA

[JYes
[JNo
O NA

b. measurable
postsecondary goals
updated annually

c. evidence that the
measureable
postsecondary goals
were based on age
appropriate
transition
assessments

Review the Individualized Education Program: Present
Level of Academic Achievement and Functional
Performance (PLAAFP) page. Annually the IEP team will
discuss the student’s postsecondary goals. For students
not on a transition IEP (the student must have a
transition IEP in effect by their 16" birthday), please
enter “NA” (not applicable) and go to the next item.

If the postsecondary goals of the student have not
changed from the previous annual IEP, the team would
then document that a discussion was held and the
postsecondary goals are a current reflection of the
student’s postsecondary plans.

If the postsecondary goals of the student have changed
from the previous annual IEP, the team would document
the discussion and then revise the postsecondary goals
section to reflect the change.

The requirement is met if it is apparent that the
postsecondary goals were discussed and revised if
necessary.

The requirement is not met if it is apparent that the
student’s interests have changed and postsecondary
goal(s) have not been revised.

Review the Individualized Education Program: Present
Level of Academic Achievement and Functional
Performance (PLAAFP)/ Transition Domains section. For
students not on a transition IEP (the student must have a
transition IEP in effect by their 16™ birthday), please
enter “NA” (not applicable) and go to the next item. The
transition IEP PLAAFP includes sections for recording

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the IEP to include
measurable postsecondary goals.
Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls.

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the IEP to include
measurable postsecondary goals
based on an age appropriate
transition assessment.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.
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ITEM NO. ITEM DESCRIPTION DIRECTIONS REQUIRED STUDENT-LEVEL IDEA
CORRECTIVE ACTION REGULATION
transition assessment information. Transition Current Compliance:
assessments provide information about the student’s LEA must take action to ensure
interests, preferences strengths, needs and long range future compliance including
plans in the domain areas of Job and Job Training, implementing a system of internal
Recreation and Leisure, Home/Independent Living, controls.

Community Participation and Post Secondary Training
and Learning Opportunities. “Age appropriate” means a
student’s chronological, rather than developmental age.

The results of transition assessments should be used in
making recommendations for instructional strategies,
accommodations in instruction, and environments to
meet the students’ strengths and needs. The results also
should help students make a connection between their
individual academic program and their post-school
ambitions.

Look at the previous year’s information in the domain
section. For those students who are age 16 or younger
the transition assessment information should be a
comprehensive assessment of functional skills in the
transition domain areas of the PLAAFP as this is the first
IEP for the student 16 or younger where transition
assessment information will be included.

The requirement is met for a student 16 or younger if
there is evidence of comprehensive transition
assessments and the information from the assessments
about the student’s strengths, interests, and needs is
included in each transition domain area of the PLAAFP.
The requirement is not met if evidence that transition
assessments were conducted and the information about
the student’s strengths, interests, and needs is not
found. Look at the previous year’s information in the

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION
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IDEA
REGULATION

transition domain sections.

The requirement is met if there is new information in
each of the domain areas and an age appropriate
transition assessment listed under the section titled: By
What Method was this Obtained. The requirement is
also met if there is documentation that the previous
year’s transition assessment information about the
student’s strengths, interests, and needs has been
reviewed, remains current or has been revised.

The requirement is not met if the information from the
previous year has remained the same with no
documentation in the PLAAFP transition domain areas
that the information was reviewed and remains to be a
current assessment of the student’s strengths, interests,
and needs.

IEP-7 OYes

[JNo

The IEP contains the
concerns of the
parents for
enhancing the
education of their
child.

Review the Individualized Education Program: Present
Level of Academic Achievement and Functional
Performance (PLAAFP). The requirement is met if there
is a statement such as “parent(s) report(s),” “parent(s)
stated,”“Mr or Mrs said” or a statement like “this
is happening at the home also.” If a statement like this
cannot be found in the PLAAFP the requirement still
could be met. A comparison of the current and last year
PLAAFP in the IEP can be made to see if additional
information that could have been provided by the parent
has been considered. If available, a review of meeting
notes could also indicate if parent concerns were
considered.

Student Level Noncompliance:
Offer parents the opportunity to
conduct a new IEP team to
address their concerns.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

34 CFR 300.324
North Dakota IEP
Guidelines:
pages 34-37, 69

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Page 18

IDEA
REGULATION

IEP-8 OYes

[JNo

The IEP includes how
the student’s
disability affects his
or her involvement
and progress in the
general curriculum
or for preschool
student in age-
appropriate
activities.

Review the Individualized Education Program: Present
Level of Academic Achievement and Functional
Performance (PLAAFP) to see whether it includes a
description of the impact of the student’s disability on
his or her progress and involvement in the general
curriculum.

The present level of educational performance must
include how the student’s disability affects his or her
involvement and progress in the general curriculum. The
term “general curriculum,” refers to the same curriculum
as for nondisabled students. It is the common core of
subjects and curriculum areas adopted by each LEA, or
schools within the LEA, that applies to all students within
each general age grouping from preschool through
secondary school.

For a preschool student, the present level must address
how the student’s disability affects his or her
participation in age appropriate activities. “Appropriate
activities” means activities that students of that
chronological age typically engage in (refer to the Age
Expectations Milestones document on NDDPI website:
http://www.dpi.state.nd.us/speced1/childhood/age gro
ups%20.pdf ) as part of a formal preschool program or
in informal activities, for example coloring, pre-reading
activities, play time, sharing time, listening to stories
read by teachers or parents.

A statement that just acknowledges that a student’s
disability impacts his/her performance is not sufficient.
Look for statements that tell how the student’s progress
is impacted by the disability.

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the IEP to include how
the student’s disability affects the
student’s involvement and
progress in the general
curriculum.*

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

34 CFR
300.320(a)(2)(i)
North Dakota IEP
Guidelines:
pages 34-37

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Page 19

IDEA
REGULATION

IEP-9 [1Yes | The IEP team must, Locate Individualized Education Program: Consideration | Student Level Noncompliance: 34 CFR
[1No | inthe case ofa of Special Factors page. If “no” is checked for number 6 | Conduct a new IEP team meeting 300.324(a)(2)(i)
[INA | student whose on the Consideration of Special Factors page and there is | to consider the use of positive North Dakota IEP
behavior impedes his | no reference to behavior in the PLAAFP enter NA (not behavioral interventions and Guidelines:
or her learning, or applicable). If “no” or “yes” is not checked, the IEP does | supports and other strategies to pages 32-33
that of others, not meet the standard and the requirement is not met. If | address behavior.*
consider the positive | “yes” is checked, determine whether the IEP includes
behavioral positive behavioral interventions, strategies, and Current Compliance:
interventions and supports to address the behavior impeding learning (ie. LEA must take action to ensure
supports and other goals, behavior adaptations or behavior plans). An IEP future compliance including
strategies to address | only including negative measures, such as seclusion or implementing a system of internal
that behavior. restraint, suspension, or detention does not meet the controls. The department will
standard. verify current compliance on a
new student record sample.
IEP-10 | [JYes | The IEP for a student | Review the T-2 Course of Study page. For students not Student Level Noncompliance: 34 CFR
"INo | 16 yearsold or older | turning 16 during the duration of the IEP, please enter Conduct a new IEP team meeting 300.320(b)(1)
[TNA | mustinclude courses | “NA” (not applicable) and go to the next item. to revise the IEP to include multi- Ngrth D;kc’ta
econdary

of study.

The purpose of this requirement (Course of Study) is to
identify courses and educational experiences that will
lead to graduation and student desired post- school
outcomes.

All anticipated coursework and experiences for the
remaining high school years is to be identified as
thoroughly as possible. That is, the IEP team will enter its
best estimate of anticipated coursework for grades 9-12
for a ninth grade student. For a junior, the team will
enter anticipated coursework for both 11th and 12th
grades, and so on. It is recommended, but not necessary,
to identify coursework taken during previous years, if
that coursework had not previously been recorded.
However, an up-to-date accounting of the number of

year description of coursework
and experiences that align with
the student’s postsecondary goals.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

Transition IEP
Process on NDDPI
website

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

credits the student has earned at the time of the IEP
meeting is essential.

The requirement is met if a multi-year description of
coursework from the student’s current to anticipated
exit year is aligned with the student’s identified
postsecondary goals.

The requirement is not met if a multi-year description of
coursework from the student’s current to anticipated
exit year or if the course of study does not align with the
student’s identified postsecondary goals.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Page 20

IDEA
REGULATION

IEP-11

[JYes
JNo
OONA

The transition
services for a student
16 years old or older
and on an IEP must
include transition
services that will
enable the student
to meet his/her
postsecondary goals.

Review the T-3 Transition Services page. For students
not turning 16 or older during the duration of the IEP,
enter “NA” (not applicable) and go to the next item.

This section of the IEP is formatted to serve as a
worksheet for addressing student needs in the areas of
instruction, employment, community experiences,
independent living, related services, and if necessary,
daily living and functional vocational assessment. The
team will identify at least one strategy or activity for
each postsecondary goal of the student. For each
strategy or activity needed the team will also identify the
agency responsible, the agency’s responsibility and the
timeline for these responsibilities

The requirement is met if there is at least one strategy or
activity identified for each postsecondary goal of the
student, the agency responsible is identified, and the
timeline for the strategy or activity is within the current
IEP year.

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the IEP to include
services that would enable the
student to meet his/her
postsecondary goals.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

34 CFR 300.320
(b)(1)
North Dakota
Secondary
Transition IEP
Process on NDDPI
website

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

The requirement is not met if there is not a strategy or
activity identified for each of the student’s
postsecondary goals and or the agency responsible or
the timeline is not identified.

The requirement is met if there are transition services
listed on the IEP that are likely to be provided or paid for
by an outside agency and the student and/or parent
consented for the outside agency to attend.

The requirement is not met if there are transition
services listed on the IEP that are likely to be provided or
paid for by an outside agency and the student and/or
parent did not consent for the outside agency to attend.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Page 21

IDEA
REGULATION

IEP-12

[JYes
[JNo

The IEP:

a. for students
include a statement
of measureable
annual goals for the
student.

Review the Individualized Education Program: Annual
Goal page(s). All of the IEP annual goals must be
measureable and include a level of attainment. The
annual goal must address disability-related needs of the
student. Goals such as “pass all classes” or “take classes
to meet graduation requirements” apply to all students.
They do not meet the standard, because they do not
address a student’s specific disability-related needs.

If a student is taking the North Dakota Alternate
Assessment 1 (ALT 1) during the year the IEP is in effect,
the IEP must include benchmarks or short-term
objectives for all IEP annual goals. Benchmarks describe
the amount of progress the student is expected to make
within specific segments of the year. Short-term
objectives break the skills described in the annual goal
into discrete measureable intermediate steps.

Review the Individualized Education Program:
Adaptation page, to determine whether the student is

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the IEP to include a
statement of measurable goals for
the student, including academic
and functional goals.*

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

34 CFR
300.320(a)(2)(i)(ii)
North Dakota IEP
Guidelines: pages

39-44

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Page 22

REGULATION

[JYes
[JNo
OONA

b. for students 16
years or older
include measureable
annual goals that are
related to their

taking the North Dakota ALT 1. If the student is taking
the ALT 1, the requirement is met if there are
benchmarks or short term objectives for annual goals
related to the core content areas of the state
assessment. Sometimes the IEP team will develop
benchmarks or short-term objectives even though the
student will not participate in the ALT 1. If there are
benchmarks or short-term objectives associated with an
annual goal, consider the annual goal to be measureable
if a majority of the benchmarks or short-term objectives
are measureable and include a level of attainment.

The requirement is met if meaningful goals are written
on an annual basis that are unique to the student,
measurable and are reasonably attainable within one
year and relate to an age appropriate standard.

If the goals, objectives, and characteristics of service are
not meeting the child’s needs, the case manager is
responsible for reconvening the IEP team for review and
revision of the IEP. The team will identify alternative
strategies to assure achievement of goals by the end of
the year.

The requirement is not met if the goals, objectives, and
characteristics of service are not meeting the child’s
needs and a meeting has not been held to rewrite
appropriate goals.

Review the Individualized Education Program: Annual
Goal page(s). For students not turning 16 during the
duration of the IEP, please enter “NA” (not applicable)
and go to the next item.

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the IEP to include
measureable annual goals that are
related to the student’s transition

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Page 23

IDEA
REGULATION

transition service
needs.

The requirement is met if there are annual goals related
to the student’s transition needs. The requirement is
not met if there are not annual goals related to the
student’s transition needs as identified in the T3 section
or transition domain areas of the PLAAFP.

service needs.

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

IEP-13 | [1Yes | The student’s IEP Review the Individualized Education Program: Annual Student Level Noncompliance: 34 CFR
INo | includes a statement | Goals pages. For each of the annual goals the IEP must Conduct a new IEP team meeting 300.320(a)(3)(i)
of how the student’s | identify how the student’s progress is to be measured. to revise the IEP to include a North Dakota IEP
progress toward Such methods may include keeping a log, work samples, | statement of how the student’s Guidelines: page
achieving the annual | classroom exams, attendance records, or point sheets. progress toward achieving the 46
goals will be The requirement is met if a method is listed. The annual goals will be measured.*
measured. requirement is not met if a method is not listed.
Current Compliance:
LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.
IEP-14 | [1Yes | The IEP includes a Review the Individualized Education Program: Annual Student Level Noncompliance: 34 CFR
[1No | statement of when Goals pages. For each of the annual goals, the IEP must | Conduct a new IEP team meeting 300.320(a)(3)(ii)

periodic reports on
the progress of the
child will be
provided.

identify when the student’s progress will be measured.

Parents must receive regular reports of the child’s
progress in subjects or curricular areas for which the
child is not receiving special education. In addition,
parents must also receive a periodic review of the child’s
progress toward the annual goals and the extent to
which that progress is sufficient to enable the child to

to revise the IEP to include a
statement of when the student’s
progress toward achieving the
annual goals will be measured.*

Current Compliance:
LEA must take action to ensure
future compliance including

North Dakota IEP
Guidelines: page
46

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

achieve the goals by the end of the year. The periodic
report schedule is determined by the IEP team and
documented in the IEP.

The requirement is met if under the how and when
section of the annual goal page it indicates when the
parents will be provided progress reports and the
number of progress reports match that number. The
requirement is not met if under the how and when
section of the annual goal page it indicates when the
parents will be provided progress reports and the
number of progress reports does not match that
number. The requirement is not met if under the how
and when section of the annual goal page it does not
indicate when the parents will be provided progress
reports.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

Page 24

IDEA
REGULATION

IEP-15 | [1Yes | The student’s IEP Review the Individualized Education Program: Student Level Noncompliance: 34 CFR
"INo | includes adaptations | Adaptations page. In section G, adaptations needed for | Conduct a new IEP team meeting 300.320(a)(4)
of educational the student to meet his/her goals are to be described. In | to revise the Adaptation of 34 CFR 300.42
services, addition, accommodations to permit successful inclusion | Educational Services section of the No.rth Pakota IEP
accommodations, of the student in general education settings must be I[EP.* Guudel;r;ezépages
modifications, identified. For clarity, it is important to note which staff i
supports and other person(s) will be responsible for implementing each Current Compliance:
adjustments that adaptation. Regular education teacher input is LEA must take action to ensure
enable the student necessary for determination of appropriate positive future compliance including
to participate in the behavioral interventions and strategies for the child, as implementing a system of internal
general curriculum. well as determination of supplementary aids and controls. The department will
services, program modifications, and supports for school | verify current compliance on a
personnel. new student record sample.
IEP-16 | []Yes | The student’s IEP Review the Individualized Education Program: Student Level Noncompliance: 34 CFR
INo | includes the Adaptation page. In section G, a decision regarding Conduct a new IEP team meeting 300.320(a)(5)(6)
[INA | student’s which assessment option a student will participate in, to revise the Adaptation of North Dakota IEP

participation in

will be made annually by the student’s IEP team, and will

Educational Services section of the

Guidelines pages
48-52

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

district and North
Dakota State
Assessment.

DIRECTIONS

be based on the student’s curriculum, present levels of
academic achievement, functional performance, and
learning characteristics. Decisions cannot be based on
program setting, category of disability, percentage of
time in a particular placement or classroom, or any
considerations regarding a school’s Adequate Yearly
Progress (AYP) designation.

The accommodations used during testing must be
included in the student’s instructional accommodations.
Accommodations for the state test allow students to
access and complete the NDSA or the NDAA2 in a
manner that provides consistent accessibility and allows
these students to demonstrate what they know and are
able to do.

If the student does not participate in the state
assessment, this item is marked NA (Not Applicable). If
the testing accommodations are not included in the
instructional accommodations, the requirement is not
met.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

I[EP.*

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

Page 25

IDEA
REGULATION

IEP-17

[JYes
[JNo

The student’s IEP
includes a
description of
activities with
students who are not
disabled.

Review the Individualized Education Program:
Adaptation page. In section H, it should include the
issues that the IEP team members need to consider as
they plan the student's participation in physical
education, program options, and nonacademic and
extracurricular areas. The list of program options is not
exhaustive and could include any program or activity in
which nondisabled students participate. This implies that
the team will not only discuss current options, but
sequentially plan strategies to make more options
available to the student. The deliberations of the team,
including all current options discussed and new options

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the Description of
Activities with Students Who Are
Not Disabled section of the IEP. *

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a

34 CFR 300.108
34 CFR 300.110
34 CFR 300.117
North Dakota IEP
Guidelines pages
52-55

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

to be developed must be documented. This
documentation should also address the steps the team
will take to make program options available, as well as
the necessary accommodations and modifications
needed to ensure accessibility and an equal opportunity
for participation in those activities including specific
responsibilities of team members.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

new student record sample.

Page 26

IDEA
REGULATION

IEP-18 | []Yes | The student’s IEP Review the Individualized Education Program: Student Level Noncompliance: 34 CFR 300.114
"INo | includes the Educational Environment/Related Services page. It must | Conduct a new IEP team meeting (a)(2)
educational indicate the educational environment in which the child | to revise the educational North Dakota IEP
environment in with a disability will receive the majority of his or her environment section of the IEP. * Guidelines: pages
which the child with | education. For the requirement to be met the >6-60
disabilities will educational environment must be checked. Please note | Current Compliance:
receive a majority of | that the educational environment and the amount of LEA must take action to ensure
his or her education. | service minutes being provided may not always match. future compliance including
In the situation they do not match, look for any implementing a system of internal
indication in the PLAAPF or the justification for LRE that | controls. The department will
services from the special or related service provider will | verify current compliance on a
be provided with a majority of nondisabled peers.( new student record sample.
examples: co-taught classes, services provided in the
regular education classroom).
IEP-19 | [IYes | The IEP team must Review the Individualized Education Program: Student Level Noncompliance: 34 CFR 300.114
"INo | document the reason | Educational Environment/Related Services page. In Conduct a new IEP team meeting 34 CFR 300.320

the educational
environment is the
most appropriate to
meet the student’s
unique needs.

section |, the decisions made by the IEP team regarding
the environment in which the child will receive most of
his/her education must be documented. The discussion
and statements must be individualized, not derived from
a checklist or a set of generic phrases, and must be
based on the specific instructional needs, and the plan to
address these needs, identified in other sections of the
IEP.

The IEP team will review and discuss the environment

to revise the justification for the
team’s decision.*

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

North Dakota IEP
Guidelines:
pages 56-60, 20

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

options considered and compare them as a more or less
appropriate means to address the student’s specific
identified needs. The IEP team must document the
placement selected and the reason this placement is the
most appropriate to meet the student’s unique needs.

Unless the IEP requires other arrangements, the location
of early childhood special education services must be:
v as close as possible to the child’s home,
v"in the setting the child would attend if
nondisabled, and
v/ ateam decision.

The requirement is met if the team considered the
placement of the student with a disability in the regular
classroom/home district and has taken into account the
full range of supplementary aids and services that could
be provided to facilitate the student’s placement in the
regular education environment. If the regular education
environment with supplementary aids and services are
not the least restrictive environment for the student,
then an explanation of why this setting is not
appropriate needs to be provided. The requirement is
not met if the team has only considered special
education options.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Page 27

IDEA
REGULATION

IEP-20

O Yes
[JNo

The student’s IEP
includes a statement
to the maximum
extent appropriate
the student is
educated with
children who are
nondisabled

In the majority of cases, children with disabilities can
receive all or most of their education in the general
education classroom. Each child's IEP team must fully
consider ways to remove obstacles to educating the
child with disabilities in less restrictive settings before
proceeding to more restrictive options. However, the IEP
team may decide that an individual student cannot be
educated satisfactorily in the general education

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the IEP to consider the
general education classroom as
the first placement option and
include justification for why the
student cannot be educated in the
regular education setting with the

34 CFR 300.114 (2)
North Dakota IEP
Guidelines: pages

57-60

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

classroom, even when appropriate aids and services are
provided. The IEP team must then consider other
placement options.

The IEP team must consider the general education
classroom as the FIRST placement option every year.
For each option rejected, there must be a clearly stated
justification statement explaining why the learning
environment cannot be changed to enable the child the
opportunity to participate in that setting.

The requirement is met if the justification of placement
is based on the student’s individualized learning,
behavior characteristics and needs. This includes
considering regular education as the first placement
option and a justification statement explaining why the
student cannot be educated in this environment.

The requirement is not met if the justification of
placement is not based on the student’s individualized
learning, behavior characteristics and needs.

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

appropriate adaptations in the
four core classes (math, English,
science, social studies) .*

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

Page 28

IDEA
REGULATION

IEP-21

[JYes
[JNo

The student’s IEP
includes a statement
of special education
and related services.

Look for documentation on the Individualized Education
Program: Special Education and Related Services (Section
J). The services must be stated in the IEP so the level of
the LEA’s commitment of resources is clear to the
parents and other IEP team members. The amount of
time to be committed to each of the various services
must be appropriate to the specific service and needs of
the student and stated in a manner that can be
understood by all involved in developing and
implementing the IEP. The specific service is generally
stated with an amount of time and frequency. “20
minutes three times per week”, “40 minutes per week”

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the IEP to include
anticipated frequency including
the amount, of special education.*

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a

34 CFR
300.320(a)(4)&(7)
North Dakota IEP
Guidelines: pages

60-63

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.



ITEM NO.

ITEM DESCRIPTION

DIRECTIONS

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Page 29

IDEA
REGULATION

or “1 hour daily” are acceptable statements.

The IEP team must discuss, determine and document the
specific service, the amount of time the service will be
provided, the starting date for each service, the
anticipated duration, the service provider’s job title, and
where the service is to be provided. If all columns are
not completed for a service, the requirement is not met.

new student record sample.

IEP-22 | []Yes
[JNo

In selecting LRE, the
student’s IEP team
must consider any
potential harmful
effect on the child or
on the quality of
services that he or
she needs.

Review the Individualized Education Program:
Educational Environment/Related Services page. In
Section |, as a part of the decision making regarding LRE,
the team will discuss and document potential harmful
effects of a placement on the child or the quality of
services the child needs. A situation does not have a
harmful effect if actions taken can prevent or diminish
the effect.

The following questions can be used to guide the
discussion regarding potential harmful effects. These
questions are by no means an exhaustive listing of
guestions that might be considered in the determination
of harmful effect.

v" Will there be a detrimental effect on the child’s
social relationships if he does not attend his
neighborhood school?

v" Will this placement be detrimental to the family
relationship?

v" Will the student be stigmatized or feel excluded
from the general education setting as a result of
this placement?

v" Will this placement diminish the student’s access
to and participation in the general education
curriculum?

v" Will this placement result in the loss of

Student Level Noncompliance:
Conduct a new IEP team meeting
to revise the potential harmful
effect on the child or on the
quality of services he or she
needs.*

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample.

34 CFR 300.116 (d)
North Dakota IEP
Guidelines: pages

57-59

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.
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instructional time during transition periods?
The requirement is met if the potential harmful effect
was considered. The requirement is not met if the
potential harmful effect was not considered.

IEP-23 | []Yes | The student’s If the student’s initial placement in special education Student Level Noncompliance: 34 CFR
INo | placement and was in the last 12 months, enter “NA” (not applicable) Conduct a new IEP team meeting 300.324(b)(1)(i)
[INA | programming is and go to the next item. If the initial placement in to revise the IEP.* North Dakota IEP

determined at least | special education was more than 12 months ago, locate Guidelines: pages
annually. the date of the current Individualized Education Current Compliance: 11-13
Program. Next, locate the previous Individualized LEA must take action to ensure
Education Program. Compare the dates on the current future compliance including
and previous Individualized Education Program to verify | implementing a system of internal
that no more than 12 months elapsed. controls. The department will
The IDEA 2004 allows parents and public agencies to verify current compliance on a
agree to make amendments to a student’s IEP without new student record sample.
conducting an IEP meeting. For this process, there is the
optional form on TIEnet; Notice of Change to IEP Without
an IEP Team. It is important that personnel who are
responsible for implementing the IEP are informed of
these changes as it relates to their responsibilities.
Copies of the revised IEP incorporating the amendments
must be provided to the parents at their request.
Amendments are not to be considered the annual
review/revised IEP.
The requirement is met if the last review/ revision IEP
meeting was conducted within the past 12 months. The
requirement is not met if the last review/revision
meeting was conducted no more than 365 days ago.

IEP-24 | [1Yes | The student’s need Review the Individualized Education Program: Student Level Noncompliance: 34 CFR 300.106

INo | for extended school | Educational Environment/Related Services page. Conduct a new |IEP team meeting North Dakota IEP
year services is Under federal law, three basic principles apply to the to revise the extended school year | Guidelines: pages
determined annually. | provision of extended school year services (ESY): section of the IEP.* Aszpisn;:‘i

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.




ITEM DESCRIPTION

DIRECTIONS

1) All children who are eligible for special education
and related services are to be considered for an
extended year program.

2) All relevant information relating to the individual
needs of the child must be considered in determining
whether ESY should be part of the child’s program.

3) The parents or guardians are entitled to full
participation in the ESY decision as part of the
development of their child’s IEP.

To ensure free appropriate public education, the IEP
team must consider and document whether extended
school year services are needed for each child. A school
district may not limit ESY services to particular categories
of disability, or unilaterally limit the type, amount, or
duration of those services.

For some students, it is not possible to maintain skills
that allow continued placement in the least restrictive
environment without extended school year services. A
program restricted to the standard number of school
days per year may cause severe losses of social,
communication, behavioral, or academic skills during the
break in instruction.

The intent of extended school year (ESY) is to prevent
regression of previously learned skills that cannot be
recouped in a reasonable length of time. An extended
school year provides services for the student to maintain
his/her IEP goals. It is not intended to introduce new
skills; it means specialized instruction that assists in
preventing serious regression of previously learned skills.
The factors to be considered in making ESY placement

REQUIRED STUDENT-LEVEL
CORRECTIVE ACTION

Current Compliance:

LEA must take action to ensure
future compliance including
implementing a system of internal
controls. The department will
verify current compliance on a
new student record sample
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REGULATION

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the
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decisions should include but are not limited to the
following:
v" the type and severity of the student’s needs;
v' parents’ ability to provide an educational
structure at home;
the age of the student;
behavioral and physical problems;
student’s ability to interact with nondisabled
peers;
curriculum areas that need continued attention;
the student’s vocational needs;
the potential of significant
regression/recoupment loss in a skill or behavior
which is particularly crucial to reaching the goal
of self sufficiency and independence from
caretakers; and
v' the extent to which data indicate the child has
mastered and consolidated an important skill or
behavior at the completion of the standard
school year. A child is more likely to regress in a
skill or behavior area if his/her programming is
interrupted before mastery and consolidation
have been achieved.

AN

INENEN

The requirement is met if the team has determined ESY
services should or should not be provided and a valid
justification for the decision is given. If the team
determines that additional data must be collected
before a decision is made for extended school year
services, a date for the next team meeting must be
recorded on the form and the team's justification for its
decision regarding ESY must also be included to meet
the requirement.

*In making changes to a student’s IEP after the annual IEP meeting for a school year, the parent of a student with a disability and the local educational agency may agree not to convene an IEP team meeting for the

purposes of making such changes, and instead may develop a written document to amend or modify the student’s current IEP.
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Appendix A



1.

N
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Sampling

Create the following lists of students who currently have IEPs.*
e Elementary (including early childhood students age 3 through 5)
e Middle School
¢ High School
Do not include the following students:
e  Transfer students whose IEPs have been adopted from their previous local educational agencies.
e  Students attending under Full-time Open Enrollment unless the student’s current IEP was developed by
your agency.

Assign the first student on each list (elementary, middle school, high school) the number one. Number the
remaining students on each list consecutively.

On the IEP Recording Form, enter the number of elementary, junior high/middle, and high school students,
respectively. The Grand Total is calculated.

To figure out the sample size of the number of files you should review in order to get results that reflect
the target population as precisely as needed go to the following link
http://www.surveysystem.com/sscalc.htm#one and use the sample size calculator.

Include a proportionate number of students from each level in the sample. Enter the name of each student
selected by level (elementary, middle, high school) on the IEP Recording Form. Complete a separate page
for each level. To calculate the quota of elementary students needed in the sample, take the total number
of elementary students and divide by the Grand Total. Then multiply the resulting decimal by the total
number of students needed for the sample. Do the same calculation for each of the other levels.

Generate a separate randomized sequence of numbers for each level (elementary, middle school, high
school) using the generator at random.org: http://www.random.org/sequences (Appendix C). When using
the generator, enter 1 for “smallest value” and the total number of students at the level for the “largest
value.” Click “get sequence” to produce a random sequence of numbers. Print the pages generated as they
appear, including the URL and the date.

Start at the top of the list of randomized numbers for the elementary level. From the elementary student
list, select the student assigned the number appearing at the top of the list of randomized numbers. Select
the student assigned the next number appearing on the randomized number list. Continue until you have
selected the required number of elementary students. Enter each student’s name on the IEP Recording
Form for that level.

Repeat step 7 for the middle school level and for the high school level using the separate randomized
sequences.

Maintain the student lists, the IEP Recording Form, and sequences of randomized numbers.



