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GETTING STARTED

e Once you sign into STARS, it will bring you to the Fill Out Reports screen.
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State Automated Reporting System

¥ Scomert + Flselct

Welcome Angela Thomas (Log Out)

Fill Out Reports < ey

- Tofillout or view a report, first select the report from the free view by clicking on the plus sign to expand the tree and then click on the educational unit for the report. After you click on the
educational unit, a box will be displayed on the right side of the page that displays the contact information for the selected report. Select the school year and click "Select” to enter the report

= Reports
{7J Annual Compliance Reports
D LEA/School Fall Reports and Directories
{7 Enroliment
D School Calendar
System {7 Federal Tite

{7 Other
{7 Persomnel
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e Next, click on “Enrollment”.
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“STARS

State Automated Reporting System
Welcome Angela Thomas (Log Out)

Fill Out Reports

Tofill out or view a report, first select the raport from the tree view by clicking on the plus sign to expand the tree and then click on the educational unit for the report. After you click on the
educational unit, a box will be displayad on the night side of the page that displays the contact information for the selected report. Select the school year and click "Select” to enter the report
= Reports

D Annual Compliance Reports
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{ Enrolment
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{ Other

D Personnel

4|Page



e Next, click on “Early Childhood Enrollment”.
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" STARS

State Automated Reporting System

Welcome Angela Thomas (Log Out)

Fill Out Reports
Tofill out or view & report, first select the repart fram the trae view by clicking on the plus sign to expand the tree and then click on the educational unit for the report. After you click an the
educational unit, & box will be displayed on the right side of the page that displays the contact information for the selected report. Select the school year and click "Select” to enter the report

= Reports
# ﬁ Annual Compliance Reports
£ G LEA/School Fall Reports and Directories

g f] Enrollment
| Early Chiidhood Enrolment _

%[ Envollment

& [ Summer School
% {7 School Calendar
# {7 Federal Tl
# {7 Other
# (7 Personnel

5|Page




e Choose your program from the drop down list.

(— el D htips:/ /secure apps statendus/DPI/Stars/Reports/ReportSelector aspx £~ & O || b Report Selector i= ﬂ- of
Fle Edit View Favorites Tools Help % @fComvert ~ [iSelect
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" STARS

State Automated Reporting System

Welcome Angela Thomas (Log Out)

Fill Out Reports

~ Tofillout or view a report, first select the report from the tree view by clicking on the plus sign to expand the tree and then click on the educational unit for the report. After you click on the
educational unit, a box will be displayed on the right side of the page that displays the contact information for the selected report. Select the school year and click "Select” to enter the report.

= Reports
B Q Annual Compliance Reports
i G LEA/School Fall Reports and Directories
] C] Enrollment
] [ Early Childhood Enroliment
System ® , DPI Early Childhood LEA 99-399
[ ] g'a Mayville Child Development Center 49-310
® /%, Minot Head Start LEA 51-316
® /', StMichaels Preschool and Childcare LEA 03-314
® /., The Gingerbread House LEA 09-336
w ., Tiny Tomadoes LEA 11-312
[] f'g University Childrens Leamning Center LEA 18-310
] f'g YMCA Early Learning Center LEA 09-314
# [: Enrollment
[:” Summer School
f,'! School Calendar
{7 Federal Title
ﬁ Other
ﬁ Personnel
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e Once you choose your program, it will generate the Early Childhood Enrollment box to the right.

e Select the correct year and click “Select”.

bl WD hitps: '/ secure apps state ndus/DPL/ Stars/ Reports/ReportSelector aspx.
Fle Edit View Favorites Tools Help % SHconvert - Fselect

3
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" STARS

State Automated Reporting System

Welcome Angela Thomas (Log Out)
Repo .
ik Fill Out Reports

To fill out or view a report, first select the report from the tree view by clicking on the plus sign to expand the tree and then click on the educational unit for the report. After you click on the
educational unit, a box will be displayed on the right side of the page that displays the contact information for the selected report. Select the school year and click "Select” to enter the report.

= Reports Early Childhood Enrollment
] CJ Annual Compliance Reports Educational Unit: DPI Early Childnood LEA
@ @ LEA/School Fall Reports and Directories School Year 2016-2017 v

= Fomen ) _
] [: Early Childhood Enrollment

[ DPI Early Childhood LEA 99-399
., Mayville Child Development Center 49-310

Contact Name:  Tara Bitz

L} ;_",; Minot Head Start LEA 51-316 Email: tbitz@nd.gov

® /; St Michaels Preschool and Childcare LEA 03-314 Phone: 701-328-4646 1
» ., The Gingerread House LEA 09-336 Notes:

n ., Tiny Tomadoes LEA 11-312 Early Childhood Enrollment

® ', University Childrens Leaming Center LEA 18-310
[} ;:',; YMCA Early Learning Center LEA 09-314
[ Enrollment
[ Summer School
{7 School Calendar
{7 Federal Title
{7 Other
{7 Personnel
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ADDING EARLY CHILDHOOD PROGRAMS

e To add information regarding the early childhood programs being offered, click on “Program
Information” under Early Childhood Enrollment on the left side bar.
ek

WD Eatly Childhood Program s... ¥
ﬂvvm @vl’agev Sa.fetyv Tm]sv@v »

N
(- S0\ WD hitps:/ /secure apps state-ndus/ dyi/stars/Reports EarlyChildhood / EarliChildhoo: O » @
Early Childhood Enrollment v

Fle Edit View Favorifes Tools Help
ChildCare Programs: DPI Early Childhood LEA

o5 | sugzested Stes + 2| Arvestsmadeinall . + ¢ Teacher and School et
Year: 2016-2017

State Automated Reporting System

Welcome Angela Thomas
Early Childhood .
Enrollment Early Childhood Programs
Please add information about the early childhood programs being offered.
: c ction Name Early Childhood Section Code Type of Program HoursWeek | DaysMieek | StartDate |EndDate
Test Data 12345 Headstart 12 3 08/01/2016  05/31/2017
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e Next, click on “Check Out” listed below Functions on the left side bar.

SRR MO s /sccuteapps tae s/ dp/sacs/Repors/ SaelyChildhondBaclyChildhoos 0 @ G | W Eacly Childbood Programs.. x i

File Edit View Favorites Tools Help

U | Suggesed Sites 5] Arvestsmade inall_ - T Teacher and School Effect. Be O @« hger sibye T @
" STHEKS Early Childhood Enrollment %
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas

mm&m Early Childhood Programs

SRS Please add information about the early childhood programs being offered.
Program information : N : e
12345 Headstart 12 3 06/012016  05/31/2017

Test Data

9|Page



e Click on “Add Section” listed in blue.

N N s /s s st ReportsSalyChiliond BalyChilhone D« @ € | ety Childbod rograms._ ||

Fle it View Faorits Tools Help % G Comert + g selct
2 soggestesites+ ] Arrestsmade nall. + 1 Teacher and schol Efct. e 0 @ g soye Tk @
" STAKS Early Childhood Enrollment
ChildCare Programs: DP! Early Childhood LEA
State Automated Reporting System Year: 2016-2017
Welcome Angela Thomas

Early Childhood Programs

- Please add information about the early childhood programs being offered.
. Add Section

Test Data 12343 Headstart 12 3 08/012016 033112017
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e Complete this section and click “Save”.
e Click “Return to Early Childhood Program List” in blue.

n bitps://secure apps statendms/ dpi stars Reposts EselyChildhood Exrtychilchooc O+ @ € || N Early Childnood Program .. X |

fle Tt View Favorites Tools Help

% Scomert - &

Biv B v movoPage Safetye Tookse @+ ’

»

5 b suggested Sites - 2] Arrests made inall . + 09 Teacher and School Hfect..

State Automated Reporting System

Welcome Angela Thomas
Early Childhood Program Section - Preschool
Please add information about the early childhood programs being offered.
Return to Early Childhood Program List

Program Name: [Preschooi

Type of Program: | Childcare v

Hours Per Week: ‘2[] ‘

Days Per Week: ‘5
sdDate: (8112016

End Date: ‘7/31@(]1?

Imiddyyyy
Immiddiyyyy

Early Childhood Enrollment v
ChildCare Programs: DPI Early Childhood LEA

Program Code: {23456 [The school creates an identification code that is up to 5 characters of lefters and/or numbers.
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e You will return to the Early Childhood Programs page which will list any new programs you have
entered.

e Once you've finished adding your program(s), remember to click “Check In” listed under
Functions on the left side bar.

B3 WD hitps/ /secure apps state-ndus/ dpi/ stars/ Reports/ EarlyChildhood /EarlyChildhooc O + @& € HD Early Childhood Program s... % ‘:"‘
% SConvert - FSelect

File Edit View Tavorites Tools Help

< [ Suggested Sites » ) Arrests made inall 0% Teacher and School Bffect Biv O & Pager Sy Todse @
"STARS Early Childhood Enroliment %
ChildCare Programs: DPI Early Childhood LEA
State flutomated Reporting System Year: 20162017

Welcome Angela Thomas

Early Childhood

Early Childhood Programs

- Please add information about the early childhood programs being offered.
Add Section

Type of Program HoursWeek Days/Week StartDate | End Date
" [@Presthodl ¢ Chideare 2 5 0800172016 07/31/2017
e Headstert 12 3 0800172016 053172017

12| Page



SEARCHING FOR STUDENTS

e To search for a student choose “State Student Search” located under Tools on the side bar.

(-' 0 WD rips://secuee apps state ndus ot staes Reports EaelyChildnood EarlyChitdiooe 0+ @ € | W student Sezrch

File Edit View Favorites Tools Help

5 15 Suggested Sites + ] Arrests madeinall v ¢ Teacher and School Effect Mov B v v Page. Safety. Toolse @v

Early Childhood Enroliment &%
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas
Early Childhood
Enroliment Student Search
: Enter the criteria below to search for an existing student. Enter as many criteria as possible to find the best match_ If the student does not have a state ID, click on the Add Student link at the
bottom of the list of possible matches to generate a new State ID and add the new student to the enroliment report. If the student you are searching for is found, click on the student's State ID
to add the student record to the enrollment report.

State Student Search

First Name: I:I

Middle Name: ]

Last Name: |:|

Date of Birth: ]

Gender:

Ethnicity: \ v|

Race (check all that apply): [] American Indian or Alaskan Native [ Asian
[I Native Hawaiian or Other Pacific Islander []Black or African American
[Jwnite

Functions
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e Complete the section under “Student Criteria”. Enter as many criteria as possible to find the best
match.

(- S| WD Hitps:/ /secuse apps state ndus/dpi/stars/Reports/ EarlyChildhood /EarliChildhoo: O + @ © || D Student Search icoy
File Edit View Favorites Tools Help % @Rconvert - ffselect

s I Suggested Sites + 3] Arrestsmade inall - 1 Teacher and School Effect... Bov B~ @ v Page. sfery. Toole @
"STARS Early Childhood Enrollment %
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas

Zﬁ 'ﬁ?:“m Student Search

Enter the criteria below to search for an existing student. Enter as many criteria as possible to find the best match. If the student does not have a state ID, click on the Add Student link at the
- bottom of the list of possible matches to generate a new State ID and add the new student to the enrollment report. If the student you are searching for is found, click on the student's State ID
to add the student record to the enrollment report.

Student Criteria _

State ID:

| |

First Name: | |
Middle Name: | |
| |

| |

Functions

Last Name:

Date of Birth:

Gender:
|

Ethnicity:

v]

Race (check all that apply): [ American Indian or Alaskan Native [] Asian
[ Native Hawaiian or Other Pacific Islander [] Black or African American
[ white
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e Once you enter the student criteria, click “Search”. You will see a list of students to choose from.

¢ |f the student you are searching for is found, click on the student's state ID to add the student
record to the enrollment report.

B WD htps:/ / secure apps state.nd s/ dpi/stars/Reports/EaelyChildhood/EarlyChildhoo: O v @ G

File Edit View Favorites Tools Help >3 %Cmveﬂ ~ G Select

i | Suggested Sites - 2] Arrests made inall - 1 Teacher and School Effect... Biv B v 0 @ v Pagee Safetye Toolse @v
AL ] Early Childhood Enroliment &
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017
Welcome Angela Thomas
Early Childhood
Enroliment Student Search A

Enter the criteria below to search for an existing student. Enter as many cniteria as possible to find the best match. If the student does not have a state 1D, click on the Add Student link at
the bottom of the list of possible matches to generate a new State ID and add the new student to the enroliment report. If the student you are searching for is found, click on the student's
State ID to add the student record to the enrollment report.

Student Criteria
First Name.

Functions

Gender:
Ethnicity: [Not Hispanic or Latino |
Race (check all that apply): ] American Indian or Alaskan Native [ Asian
[[I Native Hawaiian or Other Pacific Istander [ Black or African American
Wl white
_
Last Name | First Name | Middle Name Gender Date of Birth | Age | Score
13297423521 Bristen F Jan 15, 2012 4 92.16
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e Once you click on the Student ID, you will come to the Add New Student page.

e Complete the “Enrollment” section and check any applicable boxes under “Early Childhood
Program Details” section.

e Then click “Save”.

S WD hitps://sccuce apps state adus/dpi/sars/ Reports/ EatlyChildbood/EatlyChildhoos O + @ || | Early Childhood Encollment |

Fle Edif View Favorites Tools Help X Convert - giselect
5 b suggested Sites + & Arvests made inall_ + 0% Teacher and Schoo! Effect _ v B v @ v hages safelye Todse @
" STARS Early Childhood Enroliment %
ChildCare Programs: DP| Early Childhood LEA
State Automated Reporting System Year: 2016-2017
Welcome Angela Thomas m

Early Childhood

Add New Student

- Enter the enrollment details for the new student and click "Save” on the left to add the new student to the enroliment report.

- Return fo State Student Search

Thomas, Bristen

State ID: 3297423521, DOB: Jan 15, 2012, Age: 4, Gender: Female
Ethnicity: Not Hispanic or Latino, Race: White

" Enrolment =
Plant Serving:

Geqin Uate: I:l

End Date: |:|

Program: [ V‘

Early Childhood Program Details _

[IFree Lunch []Reduced Lunch

16 |Page



ADDING NEW STUDENTS

¢ |f the student does not have a state ID, complete all information under “Student Criteria” except
the state ID. Then click “Search”. (You must click “Search” before you can add a new student).

(— (S0l MB https:/ /secure pps state.nd us/ dpi/ stars/Reports/EarlyChildhood /EarlyChildhooc O = @ & || WD Stucent Search

File Edit View Favorites Tools Help
o | Suggested Sites 5] Arvests made inall - 0% Teacher and School Effect . BB v M ov Page- Sabtye Toos- @

"STARS Early Childhood Enroliment %
ChildCare Programs: DPI Early Childhood LEA

State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas

' Childhood
mmm ' Student Search N

- Enter the critenia below to search for an existing student. Enter as many critenia as possible to find the best match. If the student does not have a state 1D, click on the Add Student link at
~ the bottom of the list of possible matches to generate a new State ID and add the new student to the enroliment report. If the student you are searching for is found, click on the student's
State ID to add the student record to the enrollment report.

Student Criteria

State ID: ]

First Name:

Middle Name:

Last Name:

Date of Birth:

Gender:

Ethnicity: [Not Hispanic or Latino V|

Race (check all that apply): [_] American Indian or Alaskan Native [] Asian

[[INative Hawaiian or Other Pacific Islander [ Black or African American

VI White

a
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e Next, click “Add New Student” to generate a new state ID and add the new student to the
enroliment report.

o)\ D itps://secuse apps.state.nd.us/dpi/siars Reports/ EartyChildhood /EarlyChildhooe © » @ O | WD Student Search

File Edit View Favorites Tools Help . % fconvert + fFselect
s b Suggested Sites - (3 Arrests made inall _ ~ 09 Teacher and Schoof Effect fov B v @ v Page. Safetye Toolse @
*STARS Early Childhood Enroliment %
ChildCare Programs: DP! Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas

Early Childhood
Enroliment

Student Search A

Enter the criteria below to search for an existing student. Enter as many criteria as possible to find the best match. If the student does not have a state ID, click on the Add Student link at
the bottom of the list of possible matches to generate a new State ID and add the new student to the enrollment report. If the student you are searching for is found, click on the student's
State ID to add the student record to the enroliment report.

Student Criteria

State ID: [ ]
Functions First Name:

Middie Name:

Last Name:

Date of Birth:

Gender:

Ethnicity: [Not Hispanic or Latino V|

Race (check all that apply): ] American Indian or Alaskan Native [ Asian
[] Native Hawaiian or Other Pacific Istander [ Black or African American
. White

18| Page



e This will take you to the Add New Student page.

¢ You will see the unique identifier under the student’s name. Complete the “Enroliment” section
and check any applicable boxes under “Early Childhood Program Details” section.

e Then click “Save”.

File Edit View Favorites Tools Help

5 B Suggested Sites » 2 Arrestsmadeinall  ~ 02 Teacher and School Effect._ Mov B v # v Pager Saite Tooke @7

*STARS Early Childhood Enroliment %
ChildCare Programs: DPI Early Childhood LEA

Year: 2016-2017

State Automated Reporting System

Welcome Angela Thomas

S Add New Student

Enter the enroliment details for the new student and click "Save" on the left to add the new student to the enrollment report.

Return to State Student Search

Thomas, Briden Lee

State ID: 3297446315, DOB: Sep 30, 2013, Age: 2, Gender: Male
Ethnicity: Not Hispanic or Latino, Race: White

Enroliment

Plant Serving:

End Date:

Program:

Early Childhood Program Details
[JFree Lunch [JReduced Lunch

19| Page



e Once all students have been added, click on “Student List” under Early Childhood Enrollment on
the left side bar.

e You will see the list of all students enrolled in your program.

e To make any changes/updates, click on the student’s last name.

Y MO s /e appe state s/ sacs Reperts/ sty Childhood /BaeChildionx 0 » @ O | i Exrty Childhood Envoliment A 7
X Sicomvert v FEelect

Biv B v m v Pager Safetyr Toose @

File Edit View Favorites Tools Help

i3 |3l Suggested Sites + 2| Arrests made inall _ + 19 Teacher and School Effect...

"STARS Early Childhood Enroliment %
ChildCare Programs: DPI Early Childhood LEA

State Automated Reporting System Year. 20162017

Welcome Angela Thomas

rly Childhood
Eﬂm.;,. ' Student List

crerereerwremecedld Click Filter to refrieve the students matching the criteria. To search for and add a new student to the district click on Student Search link under Tools in the left
navigation.

After the students have been displayed, click on the student's last name to view the student record or on the start date to view the student's detail record identified by the start date.

Plant: [No Plant Filter] v
Last Name Begins With: :

LA

Last Name First Name Middle Name Grade Gender Date of Birth State ID Start Date End Date
} Thomas 0 PK M Sep 30, 2013 3297446315 Aug 30, 2016 Sep 30, 2017
i Thomas Bristen PK F Jan 15, 2012 3297423521 Aug 29, 2016 May 15, 2017
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e Once you click on the student’s last name, it will bring you to the Student page where you can
make any changes/updates.

e Click “Save” when finished.

B30 )0 heips / secuce apps state nd s/ dpi stacsReports/ EarlyChildhood TarirChildhooe O = @ © f| D Exrly Crildnood Encoltiment

File Edit View Favorites Tools Help

75 |Ip Suggested Sites - 2] Arrests made inall _ ~ 0% Teacher and School Effect... - ~ [Z] dmh v Page~ Safety+ Tools- (@~
"STARS Early Childhood Enroliment &
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas

Student - Briden Lee Thomas

The student's permanent record is displayed below. All records for the student during the school year are displayed under the permanent record. To view a record for the school year click on
the district name.

Return to Student List

Permanent Student Record
State ID- 3297446315
Legal First Name: IBn’den I

Legal Middle Name:

UTTX:

Preferred First Name:

|
Preferred Middle Name: |

Preferred Last Name: |

Date of Birth: |09l30f2013

Age: 2

Gender:

Ethnicity: |Not Hispanic or Latino v

Race (check all that apply): [[] American Indian or Alaskan Native [ Asian
[CINative Hawaiian or Other Pacific Islander [ Black or African American
M white

School Year Details
Add School Year Detail Record

| | District | Plant Begin Date | End Date
[ DPL Early Childhaod LEA DPI Early Childhood Aug 30, 2016 Sep 30, 2017

21| Page



MAKING REVISIONS TO STUDENTS SCHOOL YEAR DETAILS

¢ |f you need to make any revisions regarding the school year details for a student (i.e., a student
leaves the program and returns at a later date), click on “Student List” under Early Childhood
Enroliment on the left side bar.

¢ Click on the last name of the student you need to revise.

D hitps:/ /secure zpps state ndus/dpi/stars/Reports/ EaelyChildhood /EarlvChildhoo: D« @& ¢ HD Earty Childhood Enroliment ¥ =

File Edit View Favorites Tools Help % SfComert - select

oo | Suggesied Sites - 3] Arrests made inall_ + 9 Teacher and School Hfct . v B v S Rager Sifeye Tobe @
" STARS Early Childhood Enroliment %
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 20162017
Welcome Angela Thomas

Early Childhood

Enrollment Student List

aand click Filter to retrieve the students matching the criteria. To search for and add a new student to the district click on Student Search link under Tools in the left

~ navigation.

Tools After the students have been displayed, click on the student's last name to view the student record or on the start date to view the student's detail record identified by the start date.

~ Plant [No Plant Filter] v

Last Name Begins With: :
|

Last Name First Name Middle Name Grade Gender Date of Birth State ID Start Date End Date
Thomas PK M Sep 30, 2013 3207446315 Aug 1. 2016 Jul 31, 2017
Thomas Bristen Fay PK F Jan 20, 2012 3207423521 Aug 29, 2016 May 15, 2017

22| Page



e Click “Check Out” listed under Functions on the left side bar.

Bl WD hitps:/ /secure apps statend.us/dpi/ stars/ Reports/ EarlyChildhood /EarlyChildhooc O = @ © || WD Early Childhood Enrollment '

File Edit View Favorites Tools Help % EHComvert - [fiselect
5 I Suggested Sites + 2 Arrestsmadeinall.. + 02 Teacher and School Effect... Piv B v gm v Pagew Safetys Toolse @v
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas

Student - Briden Lee Thomas

The student's permanent record is displayed below. All records far the student during the school year are displayed under the permanent record. To view a record for the school year click on
the district name.

* Return to Student List

Permanent Student Record
State ID- 3297446315

Legal First Name: Briden
omas

Preferred First Name:

Preferred Middle Name:
Preferred Last Name:
Date of Birth: 09/30/2013
Age: 2
Gender: Male
Ethnicity: Not Hispanic or Latino
Race (check all that apply): | American Indian or Alaskan Native I Asian
| Native Hawaiian or Other Pacific Islander | ' Black or African American
 White
School Year Details
Distrct | Plant Begin Date | End Date.
DPI Early Childhood LEA DPI Early Childhood Aug 1, 2016 Jul 31, 2017
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e Click on the applicable district listed under “School Year Details”.

Y SN WD hitps:/ /sccurc apps state ndus,/dpi/stars/Reports/EarlyChildhood /EarlyChildhooe O = @ G || WD Early Childhood Enrollment 5 |

File Edit View Favorites Tools Help x  fConvert Select

s b Suggested Sites = 3] Arrests made inall _ ~ [ Teacher and School Effect Bi v B v = ® v Page Safety~ Tools- @+
" STARS Early Childhood Enroliment %
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas
Enrollment

Student - Briden Lee Thomas

The student's permanent record is displayed below. All records for the student during the school year are displayed under the permanent record. To view a record for the school year click on
the district name

Return to Student List

Permanent Student Record

State ID: 3297446315

Legal First Name: [Bn'den I

Legal Middle Name: [Lee l

Legal Last Name: [Thomas I

Suffix:

Preferred First Name: [ I

Preferred Middle Name: | |

Preferred Last Name: I |

Date of Birth: 09/30/2013 |

Age: 2

Gender:

Ethnicity: | Not Hispanic or Latino v

Race (check all that apply): [[] American Indian or Alaskan Native [[] Asian
[INative Hawaiian or Other Pacific Islander [ Black or African American
M wWhite

School Year Details
Add School Year Detail Record

| District | Plant Begin Date | End Date
DPI Early Childhood LEA DPI Early Childhood Aug 1, 2016 Jul 31, 2017
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e Make any necessary changes under “Enrollment” and click “Save”.

e Click “Check In” listed under Functions on the left side bar.

¥ N D it/ /secuce apps state adins/dp/stars/Reports/EaelyChldbood BarlyChildicoc D v @ O | WD tarty Childhood Enrolment x ||

% &Convert - @

BB @ e sy Toe @

File Edit View Favorfes Tools Help
o5 I Suggested Sites + ] Arrests made inall . + 19 Teacher and School Effect...

*STARS Early Childhood Enrollment %
ChildCare Programs: DPI Early Childhood LEA

State Alutomated Reporting System Year: 2016-2017

Welcome Angela Thomas

Student Detail Record - Briden Lee Thomas

The student's school year detfail record includes information on the student's enrollment as well as the special programs the student is served with over this period. To enter information for a
special program, click the checkbox next to the special program name and fill out the information displayed within the special program's information section. To remove a special program from

~ the student, all fields under the special program must be cleared out.
Return to Student

Thomas, Briden Lee

State 10: 3297446315, DOB: Sep 30, 2013, Age: 2, Gender. Male
thnicity: Not Hispanic or Latino, Race: White

Enrollment

Plant Serving: | DPI Early Childhood v

Begin Date:  |08/01/2016

End Date:  |07/31/2017
Program: |Childcare Preschool - 5 weeks, 20 hrsiweek, 06/01/2016 - 07/31/2017 v

Early Childhood Program Details
Wi Free Lunch []Reduced Lunch
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e Once you've entered all your data and are ready to exit STARS, click on “Validate” listed under
Functions on the left side bar.

¢ Remember to validate at least once a month to make sure we receive the most accurate data.

& MBS i it/ /3cusa spps siate n s/ tpifstars Repoets/EarlyChilbood /EarlyChildlionc O~ @ € D Early Childhood Enolfment % |1 A k1
File Edit View Favorites Tools Help % @ljConvert - [Hselect
55 b Suggested Sites » 2| Winners and losers... = [% Teacher and School Effect... B~ B v @ v Pager Safefyr Todlse @
" STARS Early Childhood Enroliment %
ChildCare Programs: DPI Early Childhood LEA
State flutomated Reporting System Year: 2016-2017

Welcome Angela Thomas

Early Childhood

Student Detail Record - Ryan Thomas

~ The student's school year detail record includes information on the student's enroliment as well as the special programs the student is served with over this period. To enter information for a
- special program, click the checkbox next to the special program name and fill out the information displayed within the special program’s information section. To remove a special program from
the student, all fields under the special program must be cleared out.

Return to Student

Thomas, Ryan
State ID: 3302931744, DOB: Feb 23, 1985, Age: 31, Gender: Male
Ethnicity: Not Hispanic or Latino, Race: White

Enroliment

Program: Childcare Wee Ones Preschool - 5 weeks, 20 hrs/week, 08/01/2016 - 07/31/2017

Early Childhood Program Details

[ Free Lunch ¥ Reduced Lunch
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e Once you click “Validate”, you will come to the Validation Summary page.

¢ If you don’t have any errors, you will get the message “Validation of Early Childhood Enrollment

”
succeeded”.
al: )| M hatps://secure apps state.nd us/dpi/ stars/ Reports/ EarlyChildhood/ EariyChildhooc O - @ X ” O séciinsappsstitanidis | |
z 3L
5 B Suggested Siies ~ c{}Cﬂpcbngdwith... ~ ¢ Teacher and School Effect... {,’I\ - ~ (7] dmn ~ Page- Sa

Message from webpage =]

l . Validation of Early Childhood Enrollment succeeded.
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¢ |f you have errors, you will see an X next to the name of the student along with a description of
the error.

(— I WD itps:// secure apps state.nd s/ dpi/stars/ Reports/ EarlyChildhood EarlyChildhooc 0 + @ @ KD Early Childhood Validation... ¥

Fle Edit View Frorites Tools Help X Sconvert ~ [fiselect
2 | Sugaested Sites + 5| Winmers and losers...+ 15 Tescher and School ffect BB O @ mge. sy Toss @

Early Childhood Enrollment v

ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas

Early Childhood B
E,::um Validation Summary

- Report: Early Childhood Enrallment
- Date: 77212016 1:31:55 PM

Tools. Validate: |Al Sections ¥
View. | Errors and Wamnings v
Validate

Student Report Secti Sub Section Data Description

Ryan Thomas  Early Childhood Enrollment Student Enrallment Date of Birth Student must be younger than 7 years old as of August 1.
Huey Duck Early Childhoad Enrollment Student Enrcllment Early Childhood Enrallment Student cannot be marked both free lunch and reduced lunch
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e To correct the validation errors, click on the student’s name in blue.

(- S WD hitps/ /secure apps state nd s/ dp /stars /Reports/ EarlyChildhood EarfsChildhoo: O~ @ € D Eztly Childhood Validation... ¥

File Edit View Favorites Tools Help

U [ uggested Stes + ) Winmers and losers._.» 1% Teacher and School et BB O @ b sdeye Tose @
*STARS Early Childhood Enrollment %
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017
Welcome Angela Thomas
Early Childhood i
Enrollment Validation Summary
s ~ Report: Early Childhood Enrollment
- Date: 7/21/2016 1:31:55 PM
Validate: |All Sections v
View: | Errors and Wamings v
Validate
Student Report Section Sub Section Data Description
Rvan Thomas  Early Childhood Enrollment Student Enrollment Date of Birth Student must be younger than 7 years old as of August 1.
Huey Duck Early Childhood Enrollment Student Enrollment Earty Childhood Enrollment Student cannot be marked both free lunch and reduced lunch
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e Once you click on the student’'s name, you will come to the Student page. Click on “Check Out”
under Functions on the left side bar.

Ll (50| WD hitps:/ /secure apps state.ndus/ dpi/stars/Reports/ EarlyChildhood /EariyChildiiooc O - @ © || WD Earty Chitdhood Enroliment ||
File Edit View Favorites Tools Help

x @Comvert - [FHselect

5 |5 suggested Sites ~ £ | Winners and losers... » 9 Teacher and Scheel Effect... B~ v [ @ v Page- Safety- Tools- @+

STARS Early Childhood Enroliment &
ChildCare Programs: DPI Early Childhood LEA
State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas m
Early Childhood
Enroliment Student - Ryan Thomas

The student's permanent record is displayed below. All records for the student during the school year are displayed under the permanent record. To view a record for the school year click on
the district name.

Return to Student List

Permanent Student Record

State ID: 3302931744
Legal First Name: Ryan

egal Last N 2 omas
Suffix:

Preferred First Name:
Preferred Middle Name:
Preferred Last Name:

Date of Birth: 02/23/1985
Age: 31
Gender: Male
Ethnicity: Not Hispanic or Latino
Race (check all that apply): [ American Indian or Alaskan Native [ Asian
[ Native Hawaiian or Other Pacific Islander | Black or African American
¥ White
School Year Details
District Plant Begin Date | End Date
IDPI Early Childhood LEA DPI Early Childhood Aug 1, 2016 Jul 31, 2017
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e Make the correction and click “Save” under Functions on the left side bar.

e Click “Check In” under Functions on the left side bar.

WD hitps:/ /secuse apps state:nd us/dpt/stars /Reparts Zarky Childhood EartyChildhooc O = @ C | WD Early Childhood Ensaliment X E

File Edit View Favorites Tools Help % @fcomvert - [ Select

<5 b Suggested Sites + 5| Winners and losers__. » [ Teacher and School Effect . v B v m v Page. Sety. Tolse @
"STAKS Early Childhood Enroliment %
ChildCare Programs: DP! Early Childhood LEA
State Automated Reporting System Year: 2018-2017
Welcome Angela Thomas
Early Childhood

Student Detail Record - Huey Duck

- The student's school year detail record includes information on the student's enrollment as well as the special programs the student is served with over this period. To enter information for a
~special program, click the checkbox next to the special program name and fill out the information displayed within the special program’s information section. To remove a special program from
the student, all fields under the special program must be cleared out.

Return to Student

Duck, Huey

State |D: 3299093050, DOB: Jul 20, 2012, Age: 4, Gender: Male
Ethnicity: Not Hispanic or Latino, Race: Native Hawaiian or Other Pacific Islander, White

Begin Date:  |08/01/2015

End Date:

Program: \ Childcare Preschool - 5 weeks, 20 hrs/week, 08/01/2016 - 07/31/2017 v

Early Childhood Program Details
M Free Lunch [ Reduced Lunch
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e Once you correct all errors, click “Validate” again and you should receive the message
“Validation of Early Childhood Enroliment succeeded”.

ile Edit View Favorites Tools Help x €

55 B suggested Sites - 2| Cop charged with __ - 05 Teacher and School Effect... i~ * 2 dh v Page- Sa

& Validation of Early Childhood Enrollment succeeded.

32|Page



e To exit click “Exit Report” located on the top right corner of the screen.

(- 15 D hetps://secure spps state ndus  dpi/stars/ Reports/ EarlyChildhood /EarlyChildhooe O = @ O | WD Early Childhood Enroltment ok i

File Efit View Favorites Took Help % Gconvert + Fiselect

+5 | Suggested Sites - 2] Winners and Josers... » [ Teacher and School Effect.. Lo -0 @~ mger sifere Tose @

"STARS Early Childhood Enroliment %
ChildCare Programs: DP| Early Childhood LEA

State Automated Reporting System Year: 2016-2017

Welcome Angela Thomas

Early Childhood

Student List

- Enterthe filter criteria and click Filter to retrieve the students matching the criteria. To search for and add a new student to the district click on Student Search link under Tools in the left
. navigation.

After the students have been displayed, click on the student's last name to view the student record or on the start date to view the student's dtail record identified by the start date.

Plant: [NoPlant Fiter] W

Last Name Begins With: :l

Functions
Last Name First Name Middle Name Grade Gender Date of Birth State ID Start Date End Date
Duck Huey PK M Jul 20, 2012 3299093050 Aug 1, 2015 May 25, 2017
J Thomas Briden Lee PK M Sep 30, 2013 3297446315 Aug 1, 2016 Jul 31, 2017
! Thomas Bristen Fay PK F Jan 20, 2012 3297423521 Aug 1, 2016 Jul 31, 2017
IJ Thomas Bristen Fay PK F Jan 20, 2012 3297423521 Aug 292016 May 15, 2017
[ Thomas Ryan PK M Feb 23, 2013 3302931744 Aug 1, 2016 Jul 31,2017

33| Page



