SCH Program Renewal
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Once the renewal process is ready for the Sponsor to complete, the user will receive a notification in

the Work Queue.

Renew School USDA Foods (SCH) Application

The folowing information needs to be reviewed, updated and submitted to DPL.

Inta Gomeral  SCH Details
Sponsor Detsls W [noomplets HA
Irdfividiials M & [ncomplets
Sites
Mew Town Elementary School 4 Incomplete @ Incomplete
Add A Site
Dcontinue & Ske

Click on “Incomplete” under the General section of Sponsor Details

SCH renewal occurs on
July 1 of each year.
Sponsors are required to

enter the system and
review, add or update all
sponsor, site and
individual information.




Edit Sponsor

organization Nama: Maw Town Public School
Organization Type: Publc

LA No: 31001
Region: 2 - Mot
County: 31
Telephona: | 71456258 [2223304444) Ext:
Fax: (2223334444)

*Receive Direct Deposit: (1 ves & No
Mailing Address

*Address: | PO BOX 700 NEW TOWMN, ND 58763-0700 =

Shipping Addrass
*Same as mailing address: (5 Yes (DiRo
B 1 have reviewed the information and bo the best of my krowledge it is accurabe.

| Cancel Jf Save |

*Raquirad

Review the information and check the box and click “Save”.

Renew School USDA Foods (SCH) Application

The folowing information needs to be reviewed, updated and submitted to DPL.

Infa Gamaral SCH Details
Sponsar Detals ¥ Complete MA
Individuals i & [noompleis
Sites
Mew Town Elementary School 4 Incomplete @ Incomplete
A & Site
Dmcontinue & Ske
=T =R

Click on “Incomplete” under the SCHP Details section for Individuals.

List Individuals

Sponsor: New Town Publkc School
LA No: 31001
Program: School USDA Foods (SCH)

Name Role Telephone Email Action
Marc Bluestong Authonzed Rep 701.222-1143 kachiger@nd.qoy Edit | Delets
Mard Blyastone Finance Manager 701-222-1143 kachloarBnd.goy Edit | Dalets
Mars Blusstons Lead Food Service Worker 701-222-1143 Jgichlosr@nd.gov Edit | Delste
Marc Bluestone Record Keeper 701-222-1143 kachioer@nd.goy Edit | Delete
Mare Byastone USDA Food Rep 701-222-1143 kschloer@nd.gov Edit | Delets
Add An Indivsdual

E' 1 have reviewed the information and to the best of my knowledge it is accurate,

Review the information for all individuals associated with the Sponsor. Check the box and click “Save”.

Renew School USDA Foods (SCH) Application
The folowing information needs to be reviewed, updated and submitted to DPL.
Inifio Ganenral SCH Details

Sponsar Detals ¥ Complete MA

Individuals i & [noompleis

Shos

Mew Town Elementary School # [ncomplste @ [noomplets

Akl & Site

DEcortinue & Ske
Honuen | Subre o DF

Click on “Incomplete” under the General Details section for all of the sites listed.



Edit Site Details

Sponsar: Hew Town Pubbc Schaol
Mamse: New Town Elemantary Schoal
*Dhstribution Type: Serves and Delvery *

*Telephone: 314262555 [2223134444) Ext:
Fax: [Z223334444)
*Administration Type: Sie is Legal Entty of the Spansor L

Mailing Address

*address: | PO BOX 700, NEW TOWMN, MD 587630700

Shipping Address

*=5ama a< malling address: @ vas 1Mo

) 1 have reviewad the information and to tha best of my knowledge it is accurate.

Review the information for all individuals associated with the site. Check the box and click “Save”.

Renew School USDA Foods (SCH) Application

The folowng information needs to be reviewed, updated and submitted to DFL.
[ [1a] Gameral SCH Details

Sponsar Detls o Complete T

Individuals Ha, & [noomplete

Sltes

MNew Tawn Elementary Schoal @ [ncomplste @ Incomplets

Akl & Site

Descontinue & Sk

Click on “Incomplete” under the SCH Details section for all of the sites listed.

Edit Site School USDA Foods (SCH) Details

Sita: Maw Town Elemantary Schaool
Spansor: Mew Town Public School
Year: 2013
Status: Incomplete

E4| 1 have reviewsd the information and to the best of my knowledge it is accurate.

“Regured

Review the information for all individuals associated with the site. Check the box and click “Save”.

Upidate successful

Renew School USDA Foods (SCH) Application

The folowing information needs to be reviewed, updated and submitted to DPL
Info General SCH Detalls

Spormor Detals @ Complets M

Individuals Pk @ Complets

Sites

Mew Town Elementary School @ Complete 8 Complete

Akl & Site

Dconfinye & Ske

[ Haaum | Subme 1o 0P|

Once all of the information is in “Complete” status and the buttons are green instead of red, click on
“Submit” to DPI for final approval.



Rengwal succassfully submitted.
Main Menu

Sponsor Profis ) You have & wnread message(s). View
& Claims Mol Submilted (18]

Farm *  Eanaw Application
- Banew SHP

13 Hes tory
Search Claims
Program Ratas
search Payments

Fosid Inwpdcs amnd Pang et

Search Invoecas

The renewal information is submitted to DPI and is reviewed and approved, returned for changes or
denied.



