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SFSP 14-2015 This memorandum explains the prohibition on separation by
gender during Child Nutrition nglam meal service and ounmuu seleo(

1ces under which gend: may b This
ind i SP 32-2012, CACFP

previously
16-2012, as well as SFSP 12 2012, “Prohibition of Separation by Gender
during Child Nutrition Program Meal Service," originally issued May 9, 2012.
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examples of how several traditional foods may towards a rei meal.

SFSP 10-2014 As fruit, vegetable, milk, and yogurt, are an
food item in the Child Nutrition Programs (CNP), the Food and Nutrition Service (FNS) has
- modified the guidance on smoothies to allow for the crediting of vegetables and yogurt
Lmduding ssmoothies with yogurt at lunch. These additional mgrediens prowde vanely to
food setvwe operators seeking to include and
idi 1ha

menus This. mernomndum replaces previous gui
and yogurt in andclaﬁﬁesﬁmmeofﬁuﬁconcen@tes‘

sing Cost i the Sumime Food S
on the promsmeagendesand
uses of th profit food

service account funds for SFSP-related costs.

SFSP13-2015 The purpose of this memorandum is to provide State agencies and
Child Nutrition Program operators, including the National School Lunch
~ Program, School Breakfast Program, Child and Adult Care Food Program, smi
Summer Food Service Program, with additional information and clarification
- the Administrative Revxew (AR) pmcess regarding the: 1)Ch||d Nutrition (CN) i
Product F

SFSP 16-2015 Summer Food Service Program (SFSP) regulations require State
agencies to set limits on the number of meals each approved site may serve to
children; this is knawn as the 'site cap.’ The purpose of this memorandum is !o
clarify for State the meal
relate to site caps. Addlnunany, this memorandum provides flexibility enabling
SFSP sors of sites serving meals food service management
companies, known as “vended sites,” to request adjustments when meals are
served in excess of site caps at such vended sites. Finally, this memorandum also
&ovid guidance on the use of site caps as a management tool to promote \
integrity for au sites. This memorandum is effective for SFSP activities
 and supersedes SFS| oa-ams.smc:apsm AN

/f.j '

SFSP 20-2015 July 2015 version of the Eligibiity Manual for School Meals. Major
changes and are hi the manual. An un-highlighted
and highlighted version oﬂhe el
with previous years, the

the un-highlighted version will remain available for use.




SESP21-2015 Section 4033 of the Agricultural Act of 2014 (PL. 113-79) (Farm Bill) directs the U'S.
Départment of Agriculture (USDA) and the Food and Drug Administration to allow the donation to and
ing of traditional food through food service programs at public facilitics and nonprofit facilities.

those operated by hdmmbesmdﬁxcmn upmudbymwmpmums.dmpnmnlv
. While this provision affect: ams thi
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$ required in d 2 CFR 7 CFR Parts
301940-48 uapphdah) MMNSLPWSBP rnguhﬁunsm
Mwmmcmmmumwmmm.»umw
,\  service account (NFSA) funds in 7 CFR 210 14(a)

mmcsﬁsm
(580) collectively referred 1o as Summer Meal Programs. Ilml foodsmplum
role in creating oting a healthy for children. Agmwmg
body of rescarch demonstrates several positive 1 foods
food education through Child Nutrition ngams mcludngmmwed pnmclpuum md
{ inmeal p r healthier options. and support of local
| it 'l‘hm::u!soa vell-establishe ‘mbho interest ing local and regional
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awards by promulgating a mgmawn to be effective [no later than] December 26,
2014, unless different provisions are required by statute or are approved by the
Office of Management and Budget (OMB)."

FNS has received many related to i of 2 CFR Part 200 and
understands that changes to financial and procurement systems are costly and
require time to develop and implement. Therefore, FNS will work with State
af;encl"z;dumgm transition period and will seek to answer questions and pre
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SFSPo&amsmwpose of this memorandum is to provide guidance on meal
service requirements in the Summer Food Service Program (SFSP) and the
National School Lunch Pre 's (NSLP) Option (SSO). This
revision clarifies the guidance on offer versus serve and family style meal service,
‘adds guidance on meal pattern flexibilities, dds new to

A. This memorandum supersedes SP 13-2015 (v.2) SFSP 13-2015 (v.2). Meal
Service Requirements Q&As, Revised, Jan, 12, 2015

bealthy By
plate and establi ?
Inan effort to balance the need to provi th spulations with the oeed to
contribute to the health and well~bemg orduld.rm. FNS smmglv €nColrages SpONsors Lo
take steps toward serving. ing meals at their This
‘memorandum highlights strategies to xmpmw the nutritional quality and appeal of the meals
served 1o children in SFSP and SSO. Addnmlly the Attachment provides best practices
i g GehoRe them. Th SP 04- 2012, SFSP 04-
2012 Pmmolms Nutrition in Summer Nkal,s November 12,2013




meals to children ‘might otherwise not
receive them during the months when
school is not in session.

cted through the Chil r

p isclosure profec for

ion collected for purposes of the Child and Adult Care
rer Food Service Program (SFSP). This memorandum

dum dated August 23. 2010, Disclosure Requirements for the
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' Child Nutrition Programs, SP31-2010, CACFR172010, SFSP15-2010
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Public or PNP
Residential Camp
+ Upward Bound « Any Other Type of PNP
programs L), Organization
+ Any camp requiring an . YMCA
ovemigniotey - Salvation Army
~+ Public or Private « Church groups
Universities - Civic organizations |

N

* All children who wish to participate, even if they
do not live in the area, are eligible for a free meal.
No applications are needed.

- Open site eligibility is determined by DPI using
‘school and census data.




. Panicipaﬂzm may benw'icted because of issues
such as space, safety, or other considerations.
The number of participants is limited and can be
based on a first come first serve basis.

/ + ALL CHILDREN WHO RECEIVE A MEAL EAT

\| . EREE
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+ The school MAY CHOOSE to remain on the
National School Lunch Program during the

i summer school session based on individual

I\ ; ~ student eligibility.

Hemal or Phytk:al Diuhmty Who Patﬂcipated
in a Public or Private School Program During
the School Year

/’ - In North Dakota, Special Education is available
- to age 22.
f

- Sponsor must have on file documentation of free or
reduced-price eligibility for enrolled children.

« 21%t Century Learning Center Programs MAY FALL
/ UNDER THIS TYPE OF SITE DESIGNATION. \ /
{ 5

* Day camp
« Migrant Sites
= Migrant schools

. Regular

- Policy statement

« All Sponsors Complete Online NDFOODS:
- Site application
- Sponsor application




- Site Location - Rural or Urban * Vended or self preparation
Scite Eﬁgﬁbiﬂty - Estimate # of children served at each meal
% Dates of Service + Meal service times - beginning and ending
R e L e veE': fai P':gm?ns nts for delivering and
i y s 101 : i + Explain arrangements for delivering an
f ‘"‘,di?ﬁe":g;l NSLE Mmesl pasems shd Cer . A holding meals, and means of communicating

(‘ - If serving small children, indicate if CACFP meal { . Wwithvendorregarding meal adjustments.
f

\ pattern is used

* Type of Sponsoring Authority - Second advances will be paid ONLY UPON
- REQUEST from sponsor and must be justified
Days of Operation by proof of adequate program participation to

,\ I ~* Training Plan l\ { create a need for funds.

!' - No August advances
\

* Required for All Sponsors. State agency e > '°«“n“;m"%?"cei (Field Trips)
may waive the budget requirement for : Wp..,““uc‘m" FSnam hyeralont
schools or private nonprofits that - Program Payments * Oversee Foodservice

, participated during the preceding summer - Prepare or submit claims et
| without operational problems. | Administrative Reviews ; m:;ble meals
A [' - Budgets are ESTIMATES of program L i
{f. j g:?:ﬁﬁ?&%“ﬁﬁ"ﬁgﬁ?;gfrgs f ) "“DP1 will look at all of the above during reviews.
Y rm y ng O A [ 5 ! ta : ; : | 7
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« Training Checklist
« Attachment 17 in “2016 Administrative Guidance for
Sponsors”
* Training must be DOCUMENTED.
"\ Paviows?, 2 » the

f ent of sp Sponsors must complete the ;
form verifying that all staff have nvlowedth. web-based \ /
i and ¥ and

SummerFoodServiceProgram/FormsTools
' Display the “And Justice for AIl" poster IN FOODSER! mcgm
Include th ation onall

Emthmmdmmm:ﬁdumdh"mmﬂ“fwﬂ'

omplaint
process (the statement is on the “And Justice For
AIl’ poster)
+ A complaint alleging discrimination must be made
f within 180 days of the event
{ + Complaints should be forwarded to the State Agency
or directly to USDA using the address in the
‘landiscriminatioﬂ statement

of operat:on.
- Follow-up monitoring must be done if needed.
- Document all monitoring and keep a record in
your file.
+ Monitoring document provided on DPI website

_cust htmi. and at any USDA ¢ wmwumm
-nmmwﬁmaw“m%hm Tumm“ he complamttom, cul (866) 6339002

‘Sponsor must check for civil ﬂgtsts when
domg the on-site reviews

Resolution of noncompliance
+ Resolve all civil rights issues (examples- special
dietary needs, language asst.)
=Be response to corrective action regarding civil
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« If you need an interpreter to explain the
program to parents and one isn’t

available locally, please contact the

\Sﬁlte Agency \ /

. Secom or second mk may mwwd‘hﬂu
children receive a first meal.
* Number of Non-Reimbursable Meals
« Number of meals served to program adults
« Number meals served to non-program adults

the sponsor does serve non-program adults free of
charge, it MUST use other non-program funds to cover
the cost of these meals.

+ Same Meal as Children

« If an adult asks for a second meal the adult must pay
for a second meal.

» When a parent approaches you regarding a special dietary
need or any civil rights issue, treat them with respect and be
helpful

« All participants must be treated in the same manner

+ Be proactive and accommodating

me: ne inup, ) i
« those responsible for on-site preparation of program
records.

* This definition must be followed by all programs
which choose to participate in the SFSP.

i Ho adult meals may be claimed for reimbursement.

m funds may cover the cost of mealsto
',,m adults,

- Administrative

© Urban vs. Rural Self-Prep
. « Sites located in an urban metropolitan area
’ and vended meals receive a lower
f\ I administrative reimbursement rate than
[ \ rural or self-prep sites.

-._',{/r_’




* Preparing Claims

Canceled checks or documentation of payment
Labor costs

Nonfood supplies

Rent for buildings

Utilities

Training

\'FDR VENDED SITES -signed delivery receipts and biils \

.......-EJ.

meals served

 Attending Training
* Hiring SFSP Staff
* Visiting Sites

. leeage

« Office Supplies
+ Communications
* Audits \

 2nd advance will be issued by July 15"
+ 2nd advances will be issued ONLY IF REQUESTED AND
JUSTIFIED.

- Advance amounts are deducted from your “earned”

Advance money that is not recovered through
claims MU: i

{
f\;.budget
[

. Operatmg and administrative funds may
be spent on program expenses without
regard to funding category.

« ALL purchases must be competitive
and offer free and open competition.
+ Purchases over $25,000 must be

| done using formal procurement
[ practnces.

other adults not in the operation of the food service
Meals served in violation of program requirements
Costs of food used outside of the SFSP

Cost of spoiled or damaged meals

Administrative costs not included in sponsor’s approved

o e e e

+ Repayment of over claims and other federal debt \
- Entertainment and fundraising costs




+ Advances are not considered to be program
income.

+ Any program income must be used to cover
'~ program expenses. \

- Computer calculates payments based
on meals times rates.

- Payments are offset by advance

L

pmgram They will advise the !ocal
health department of local program
operations.

- Local sponsors do not need to contact
/‘ local health offices.

|
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- Meals x rates

© Program Adults
« No reimbursement
- Non-Program Adults
-+ Sponsor must charge for meal.

3 consecutive months (Example 10 days from June, all
of July, 10 days from August)

« If the sponsor gerates less than 10 days in final
month, you MUST combine the claim for the final month
with the claim from the previous month. This claim is
due 0 Iater than 60 days after the last day of

- Requests Must Include
« Where you plan to go
« What you plan to serve for a meal

- Requests may be done by email.
- Form available online
« May be completed and submitted electronically
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Sanitation Training

ey On-Going Training Requiremen

I + 3-hour update every 5 years

* s‘::ﬂtionummwwmu@{nownsc@ummcum
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+ Menu items that meet the "trav
be taken by the child to eat later.
© Meals served to adults
Children charged for meals
Is do not meet meal pattern requirements
served outside of the approved meal time
! als\:lalmed that exceed approved, site-level highest dauy

app!e”aﬂsna(gmnsmd FIV) may

* What We Look At
~ Civil rights
- Meal service
* Menu planning
+ Production records
y° Sanitation/Safety

- Food storage

.

°

Program agreements
Fiscal integrity
Eligibility documentation
Training/Monitoring
Claim processing \
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SUMMER . HANDS-ONACTIVITY KIT
FOOD - ~ewsierTERS
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FARM TO SUMMER RESQURC

WEBINARS







