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NORTH DAKOTA DEPARTUEN
PUBLIC INSTRUCTION

North Dakota Title | Schoolwide Plan

The plan is due annually June 1% and is submitted in ASSIST.

There are 3 parts to this process which must include all steps 1-11.

1. Complete the Schoolwide Assurances - Steps 1-8
2. Attach the Schoolwide Assurances to the report — Steps 9 - 10
3. Submit the Title | Schoolwide Plan Report - Step 11

1. Login to ASSIST at www.advanc-ed.org

a. If you have not created your profile in ASSIST, on the login screen click
Create an Account. You will need your school access code to link your
profile to your school and can get that by contacting our office at 888-
413-3669 ext. 5754

. Once you are logged in, click on ASSIST

. On the search screen, put your school name in the Institution box and hit

search (there is no need to fill in all the fields).

. Click on your school name and it will open your school record.

. Go to the Schoolwide Assurances Tab. Click on Start an Assurance and you will

see a drop down menu. Select Title | Schoolwide Plan Assurances.

a. Inthe Description box, enter a title. It is recommended to use the school
year (i.e. 2015-16).

. The Schoolwide Assurance will open and indicate there are 12 items.

. Schoolwide Assurances are aligned to the schoolwide required components.

You must respond “Yes” to all schoolwide assurances, except Requirement 12-

Comingling Funds as it is optional and may not be available to your district. Also,

Requirement 7-Preschool Transition is only applicable to elementary schools.

After responding “Yes” the school will need to provide a brief summary in the

comments and upload an attachment(s) that summarizes the implementation

of the schoolwide component in detail and provides supporting documentation
to evidence the requirement is being met. A “No” response is not acceptable
unless if the requirement is not applicable to the school. A “No” response must
include a brief comment for the requirement not being applicable to the school.



8. Once you have completed all 12 Schoolwide Assurances, it will take you back to
the overview screen where you will find a “Complete” button. Click on
“complete” and it will close the Schoolwide Assurance.

9. Go back to the Portfolio tab and click on the Title | Schoolwide Plan.

10. In the table under the Components section, locate the icon of a small blue box.

Paortfolio Profile Diagnostics & Surveys Assurances Goals & Plans Reviews Progress
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Add each component to this report. When all necessary components are complete, select the Submit button at the bottom of the screen.

This document is due on May 29, 2015

All components in this section must be completed before the document can be submitted.

Section Template Components Complete
Assurance Title | Schoolwide Plan
Goals and Plans

Click on the blue box and notice the completed Schoolwide Assurance.
Check the box in front of the Schoolwide Assurances and save. This will
attach the Schoolwide Assurances to the report. If the Schoolwide
Assurance section is complete, a green check will appear in the complete
column.

Add each component to this report. When all necessary components are complete, select the Submit bution at the botiom of the screen.

This document is due on May 29, 2015

All components in this section must be compl Manage Document Components
Sieekage TEM  pesurance | Title | Schoolwide Plan
Assurance Title Gheck those components to be included in this document.
Goals and Plans © GCreate a New Titie | Schoolwide Plan

In some cases you must select at IBast one o e s
- 2014-2015 Schoolwide Assurances
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Portfolio
Title | Schoolwide Plan_Elementary
Annual report for Morth Dakota

Title | Schoolwide Plan-Elementary (Submitted) Schoolwide Title | Schools.

Add each component to this report. When all necessary components are complete, select the Submit button at the bottom of the screen.

This document is due on May 29, 2015

Required

All components in this section must be completed before the document can be submitted.

Section Template Components Complete,

Assurance Title | Schoolwide Plan Title | Schoolwide Plan v

Goals and Plans Elementary - Plan for Title | Schoolwide b
Additional

In some cases you must select at least one component from this list before the document should be submitted.

Section Template Components Complete
Diagnostic Executive Summary Schoolwide Title v
Diagnostic Student Performance Diagnostic Schoolwide Title 4
Diagnostic Stakeholder Feedback Diagnostic Schoolwide Title 4
Diagnostic Self Assessment Schoolwide Tite | 14-15 v
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If you need technical assistance in logging into ASSIST or accessing the Assurance
or Report, please contact Meredith at the North Dakota AdvancED Office at 888-
413-3669 Ext. 5754.

If you need technical assistance or have questions regarding the requirements of
the Title | Schoolwide Plan using ASSIST, please contact Stefanie Two Crow, Deputy
Director Federal Title Programs, at 701-328-2287 or stwocrow@nd.gov.




