Instruction Manual for Student Contracts

Transportation

The following link is provided to users for questions and answers on serving children with disabilities and
transportation -- http://www.dpi.state.nd.us/speced/OMB_08-0101 transportation.pdf

Transportation by Routes
Click Service Costs in the left-hand margin under Administration.
Click Transportation Costs located in the top menu selections.
Choose correct School Year from drop down list.
Select the District from drop down list.

Click on the green arrow button.
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To add a transportation Route:
Click on Add Route.
Enter the Route Number or an identification number for the route.
Enter in the Est. Vehicle Miles/Week .
The Number of weeks is defaulted to 36 and cannot be edited.
Enter the Rate/Mile or the cost per mile for the route.
Enter the Est. Foundation Aid Payment or the amount of foundation aid received per mile.
Enter the Total Number of Student riding the bus.
Click Save Route button.

Important: The route is based on the entire school year. The student contract will prorate the cost for an individual
student based on the number of days in their contract.
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New Transportation Route

Route Number:

Est. Vehide Miles/Week:

Number of weeks: 36
Rate/Mile: .88
Est. Foundation Aid Payment: ##.## (amount of foundation aid received per mile)

Total Number of Students:
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Transportation by Individual

Individual transportation charges which are unique to a student may be created at the time the contract
is created. The box below identifies the information needed for an individual cost for transportation.
Individual transportation costs can only be added while in the create contract status. See Contract
Creation in this manual for additional information.
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