Instruction Manual for Student Contracts

Entity Setup

Currently, all ND Public Schools are entered as approved educating entities in
addition to a number of out of state public and private schools. A request must be
submitted to DPI Administration to add additional out of state residential or public
schools not listed in the educating provider drop down list. A DPI Special Education
Administrator will review the entity for educational approval.

By clicking on the Entity Users, a user can view the entities which they are linked to,
or have user access.

Create Entity, shown below, is a module which only DPI Administration
can access, but users may view. Please call, Kim Vega at 701-328-2175, or
email kvega@nd.gov for assistance with entities set-up, or changes
needed to an entity in the electronic contract system. The yellow screen
shot below indicates the information needed for DPI Administration to
create a new entity.
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