Instruction Manual for Student Contracts

Administrative Costs

To calculate the administrative costs of Special Education Administration for a particular Special Education
Unit, determine the salaries and benefits for the Director of Special Education, Assistant Directors, and other
special education central office staff. Do not include any staffs that are used in the computation of the
‘Regular Education Costs for Student with Disabilities’. Do not include program coordinators, since these costs
should be included in the cost for the individual service areas.

Click on Service Costs in left-hand menu options.
Click on Admin Costs from options located at the top under Service Costs.
Enter the Total Admin Cost for Calculation for the Special Education Unit with factors mentioned above.

The total number of services provided (unit-wide duplicated count) for the most current year will be entered by
a DPI Administrator.

After the total amount of Total Admin Cost for Calculation have been entered, click the calculate button. The Avg Cost
of Special Ed Admin will be displayed. If the duplicated count has not been entered, and a calculation of $0.00 is
displayed, call DPI Administration with request to enter the duplicated number for your unit.
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The average cost for service provided is calculated using the total cost of special education administration and the duplicated counts,
If the duplicated count has not been entered, the average cost will calculate to 50.00.
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