Special Education Technician Paraprofessional Application in
NDTeach

Create a New ND Login Account and Complete the Create Your Account
form:
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m Education First, Education That Lasts

Teachers, Educators, and Administrators Central Hub

ND Education Login SFrint @Help

North Dakota
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Already Registered - Not sure?
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e Dakota Login and password to access multiple ND Online Services
og In o Register once for secure access to State services
Forgot Login
Forgot Password Need help? Read through the FAQ.

Update your account.

For assistance with this North Dakota Login, contact the Service Desk.
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Create your account

NOTE:

Account information

First name *

This step is not necessary if you
st e already have an NDTeach account.

User 1D+

Password *

Passweed stiengeh:

Account recovery

Email *

5 Usa the acihation

it

Cell phane

Security questions

Question 1 *

B
Answer1*
Question 2 *

B

Answer 2*

Terms of Lse

Cancel

By clicking “Creats account” you agree 1 the ‘




First Time Login

Log into your NDTeach account.

Click “ am applying for a paraprofessional certificate that does not require a North Dakota educator’s
license”

First Time Login

Thank you for logging in! To complete your initial registration, please select an option below.
+ | already have a North Daketa educator's

license

e I am applying for my initial North Dakota
educator's license

i | have been asked to provide
information for an application

. l'am applying for a paraprofessional
Ly certificate that does not require a North
Dakota educator's license

Complete all information in this section and click Register.

First Time Login 4print @elp

1 am applying for a paraprofessional certificate that does not require a North Dakota educator’s license

If you do ot currently have a North Dakota educators license and will be applying for a paraprofessional certificate which does not require a North Dakota educator's license, fill out the initial registration
information and click "Register”

to proceed.
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Address 1

City State, Zip Code: [Blsmarck | 58501
Country: [Orited States
: 010171999 | musoorvvve

[Fotseessse
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My Summary

Note: Social Security Numbers are NOT required for SLPP Paraprofessional applications, so you do not
need to complete that field.

Bl

Verify all other information is correct; update if necessary and click Save.

Click Begin New Application.
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History
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Select Application Type
Click Special Ed Tech Paraprofessional Certificate

Select Application Type

¥ Renew License - ESPB Responsible

¥ Add Endorsement - ESPB Responsible:

iy Add or Renew Credential - DPI
Responsible

Teaching Permit - A teaching permit is to
address documented shortage areas
only. The request for a teaching permit
must be initiated by a school. The
applicant must have proficiency and
hold minimum qualifications of four
thousand hours over five years of
relevant work experience in the subject
area to be taught, or possess a
certificate, license, or degree in the
subject area to be taught. This
documentation must be submitted to
the Education Standards and Practices
Board.

iy Speech Language Pathology
Paraprofessional Certificate

W Title | Paraprofessional Certificate

iy Special Education Paraprofessional

+, Special Ed Tech Paraprofessional
Certificate

—

Create Application
Click Create Application

Create Application

‘fou have selected to create the following application:

&=

Speech Language Pathology Paraprofessional Certificate

jon button to begin the application process.

'f_*_", Create Application

Sections

Personal Information
Verify your information; make changes if necessary. When complete, click Next:
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Special Ed Tech Paraprofessional Certificate Application

Cline, Christie Application Summary

123 9th Street NW Mandan, ND 55555 Phone: (H) 701-222-4444  Email: bbanks@nexusinnovations.com

DOB: 01/03/2000  License Number: 000433555 License Expiration Date: 06/23/2028 PR
wmv:amnm -zt

Personal Information o

Last Name:

]

; St ol

Middle Intial: 0 5 ok
o Sarire

Actions

Maiden Name:

Address Line 2: DP, Office of Specially Designed Services (for
[ — prtcnt)

ancel

Specil Education Offc, Depaiment o Pubic
state: Instruction 6 oulevard Avenue,
. 201 rmarch, ND 56505-0440.
Zip Code: 5559 Phone: (701) 3282277
Email Address: Bbanks@nexusinnovations com Wiebsite:
ttps:/ /snivind.gov/dpi/educators  cradentials-
Home Phone: 7012224444 and-centificates/paraprofessional-certificates

% Back ¥ sa

School Information

Select Yes or No if you are currently employed by a School. If yes, complete the following and then click
Next.

GPint @elp
Special Ed Tech Paraprofessional Certificate Application

Cline, Christie

123 5¢h Street NW Mandan, ND55555 Phone: (1) 701-222-4444  Email: bbanks@nexusinnovations.com Application Summary
DOB: 01/03/2000  License Number: 000433555 License Expiration Date: 06/23/2028 el e Pl

e you currently employed by a school? OYes Oto

School Address Line 1
School Address Line 2:

School City

School State: DPI, Office of Specially Designed Services (for
Sehool Zip: Paraprofessionals)

choot 21p: Special Education Office, Department of Public
School Phone: Instruction 600 East Boulevard Avenue, Dept.

201 Bismarck, ND 585050440

Phone: (701) 328.2277

Website:

ittps: / /voww.nd. gov/ dpi/ educators/ credentials-
and-certificates/ paraprofessional-certificates.

Position at School:

School Superintendent Name:

& sack]| [ sove] [Next ¥

If Yes, you must click “I understand | can upload files after my application has been submitted” (this
step is required).

SPrint @Help
Special Ed Tech Parapi jonal Certificate
Cline, Christie .
123 9th Street NW Mandan, ND 55555 Phone: (H) 701-222-4444  Email: bbanks@nexusinnovations.com Application Summary
DOB: 01/03/2000  License Number: 000433555 License Expiration Date: 06/23/2028 Special Ed Tech Praprofessional
To Do ltems oot 1321
i
Lot Vorked O 10/6/2023
The s £ the items by clicking "Attachments” below. Sections
|t 7 Faral formn
< 21 understand I can upload files after my application has been subtted. > ot S
5 oo
* o 4 Samatre
Provide a complete set of transcripts (official or unofficial accepted) Not Completed Attachments » Cancel

. DPI, Office of Specially Designed Services (for
4= Back | | ¥\ Save| |Next ¥ Paraprofessionals)
pecal Education Office, Department of Pubic
Instruction 600 East Boulevard Avenue, Dey
201 Bismarck, ND 58505-0440
Phone: (701) 328-2277
Website:
https:/ /vww.nd. gov/ dpi/ educators/credentials
and-certificates/ paraprofessional-certificates

Note: If you do not click “l understand | can upload files after my application has been submitted”, the
error message highlighted in red is displayed at the top of the page. Once you click the checkbox
beside “l understand | can upload files after my application has been submitted”, the error message
will disappear.

Print - @Help

Special Ed Tech Parapi Certificate

Application section is not complete. Please verify all information has been entered,

Cline, Christie Application Summary

123 9th Street NW Mandan, ND 55555 Phone: (H) 701-222-4444 mail: bbanks@nexusinnovations.com
DOB: 01/03/2000  License Number: 000433555  License Expiration Date: 06/23/2028 SR
To Do Items. Application ID: 0138221

Status:

Pending
Lot Viorked On 101612023
The following actions are required. You can pload one or more files for each of the items by clicking "Attachments® below.

01 understand | can upload files after my application has been submitted.

To Do Item Status
Provide a complete set of transcripts (official or unofficial accepted) Not Completed Attachments

_ DPI, Office of Specially Designed Services (for

4= Back | | ¥ save||Next vy Paraprofessionals)
Special Education Office, Department of Public
Instruction 600 East Boulevard Avenue, Dept.
Zm Bismarck, ND 58505-0440

1) 328-2277

“’Ebsvt :
+/ /www.nd. gov/dpi/educators/ credentials-
I certificnes/saraprofesions certicates




To do items: Click attachments to upload transcripts.

&Print @Help
Special Ed Tech Parap i Certificats i

Cline, Christie y

123 9th Street NW Mandan, ND 55555 Phone: (H) 701-222-4444  Email: bbanks@nexusinnovations.com Application Summary

DOB: 01/03/2000  License Number: 000433555  License Expiration Date: 06/23/2028 SpecilEd Tech Parsprofessional
Application D: 0136221

To Do ltems Status: Pending

Last Viorked On: 10/6/2023

E

The following actions are required. You can upload one or more files for each of the items by clicking "Attachments” below.

ections
1. Personal Information
2. School Information
3.To Do ltems

- | 4. Signature

DPI, Office of Specially Designed Services (for
Paraprofessionals)

Special Education Office, Department of Public
Instruction 600 East Boulevard Avenue, Dept.
201 Bismarck, ND 58505-0440

Phone: (701) 328-2277

Website:

https: / /vvw.nd.gov/dpi/educators/ credentials-
and-certificates/paraprofessional-certificates

91 understand I can upload files after my application has been submitted.

To Do Item Status
Provide a complete set of transcripts (official or unofficial accepted) Not Completed

4 Back | | [ Save| |Next ¥

To Do Items — Attachments

Click Choose File and select the file you wish to upload. You can upload multiple files, but they must be
uploaded one at a time.

Click "Upload"

>

Close 3
Provide a complete set of transcripts (official or

unofficial accepted)
Attach a file

Choose the file you'd like to include for this To Do Item and click "Upload”. Once you have attached
all the files, click "Close" to return to the application.

‘ Choose File IHB?' chosen '(”. Upload _
Uploaded files

These files are currently attached to your application and will be subject to review upon submitting
the application.

File name Actions
Mo files are currently attached.

Fwiztine Tranesrintz

Signature
Sign your application by typing your name and clicking Sign Application.

This step also submits your application for review by NDDPI.

GPrint  @Help
Special Ed Tech Paraprofessional Certificate Application

Cline, Christie

123 9th Street NW Mandan, ND 55555 Phone: (H) 701-222-4444  Email: bbanks@nexusinnovations.com ‘}PPI‘““"" 5‘"""_WY
DOB: 01/03/2000  License Number: 000433555 License Expiration Date: 06/23/2028 Special Ed Tech Paraprofessional
Signature :gﬁgmp.::;i\?‘:gmxazzw

[y Byelicking the button below to sign the application, the application will proceed to processing. Last Viorked On: 10/6/2023

Typed Signature: 1. Personal Information

C——— ] g s
Date Signed: 1010672023 | ran00rvvy o3 Tobolems
o

Actions:
/" sign Application
DPI, Office of Specially Designed Services (for

Paraprofessionals)

Special Education Office, Department of Public
Instruction 600 East Boulevard Avenue, Dept.
201 Bismarck, ND 58505-0440

Phone: (701) 328-2277

Website:

htps:/ /www.nd.gov/dpi/ educators/ credentials-
and-certificates/ paraprofessional-certificates

You can log out of your application and log in to your NDTeach account to finish or upload additional
documentation later.



Click on Special Ed Tech Paraprofessional Certificate in the left panel, and it will bring up your My

Summary page.

Under Current Applications, you see applications and the status of each.

Click on the ID number of the application you want to complete, and it will return you to your

application.

Application Summary

If you have started an application but haven’t completed it, you can go to the Application Summary and

click on any of the sections listed to upload attachments, revise, or review your application.

To upload attachments, click on To Do Items, which takes you to the screen to click Attachments and

upload any necessary documents.

Application Summary
Special Ed Tech Paraprofessional
Certificate
Application ID: 0138221
Status: Pending
Last Worked On: 10/6/2023
Sections
@ 1. Personal Information

@ 3. o Do ltems

on '
Actions:

= Cancel
DPI, Office of Specially Designed Services (for
Paraprofessionals)
Special Education Office, Department of Public
Instruction 600 East Boulevard Avenue, Dept.
201 Bismarck, ND 58503-0440
Phone: (701) 328-2277
Website:
https:/ /www.nd.gov/dpi/educators/credentials-
and-certificates/paraprofessional-certificates

Application Summary — Applicant Responsible and DPI Responsible

Please note the To Do Items list Applicant Responsible and DPI Responsible information.

If Applicant Responsible shows Incomplete (1) status, please note this simply is an indicator that
information has been submitted but NDDPI still needs to review and approve the application.

Application Summary

Cline, Christie
123 9th Street NW Mandan, ND 55555 Phone: (H) 701-222-4444  Email: bbanks@nexusinnovations.com
DOB: 01/03/2000  License Number: 000433555 License Expiration Date: 06/23/2028

Special Ed Tech Paraprofessional Certificate
Special Ed Tech Paraprofessional Certificate
Application ID: 0138221
Submitted: 10/6/2023
Status: Submitted Last Worked On: 10/6/2023
Auto Cancel Date: 4/6/2024

< Applicant Responsible: >

Comments

Incomplete (1) Complete (0)
- Complete (0)

No comments have been added

GaPrint

Application Summary

Special Ed Tech Paraprofessional
Certificate

Application ID: 0138721

Submitted: 10/6/2023

DPI, Office of Specially Designed Services (for
Paraprofessionals)

Special Education Office, Department of Public
Instruction 600 East Boulevard Avenue, Dept.
201 Bismarck, ND 58505-0440

Phone: (701) 328-2277

Website:

hittps:./ /vevwind.gov/dpi/educators/ credentials-
and-certificates/ paraprofessional-certificates

@Hel

If you click on the Incomplete item, you see a description of the item that needs to be submitted:



Application Summary

Cline, Christie
123 9th Street NW Mandan, ND 55555

Phone: (H) 701-222-4444
DOB: 01/03/2000

License Number: 000433555

Email: bbanks@nexusinnovations.com
License Expiration Date: 06/23/2028

Special Ed Tech Paraprofessional Certificate
Special Ed Tech Paraprofessional Certificate
Application ID: 0138221
Submitted: 10/6/2023
Status: Submitted Last Worked On: 10/6/2023
Auto Cancel Date: 4/6/2024

To Do Items

Applicant Responsible: Incomplete (1) Complete (0)

DPI Responsible: Incomplete (0) Complete (0)

For

g Responsible  Status
Provide a complete set of transcripts (official or unofficial accepted) Applicant Incomplete

e

Comments

No comments have been added

(Mailing Tracking Page) &

&Print @Help

Application Summary
Special Ed Tech Paraprofessional

Application ID: 0138221
Submitted: 10/6/2023
Status: Submitted

Last Worked On: 10/6/2023
Auto Cancel Date: 4/6/2024

Sections
© 1. Personal Information
2. School Information

® 3. To Do ltems
o 45

ture

DPI, Office of Specially Designed Services (for
Paraprofessionals)

Special Education Office, Department of Public
Instruction 600 East Boulevard Avenue, Dept.
201 Bismarck, ND 58505-0440

Phone: (701) 328-2277

Website:

hitps:/ /www.nd.gov/dpi/educators/ credentials-
and-certificates/ paraprofessional-certificates.

If you click on the hyperlinked description, you will be instructed to click on the “To Do Items” in the

yellow box to the right:

Application Summary

Cline, Christie
123 9th Street NW Mandan, ND 55555

Phone: (H) 701-222-4444
DOB: 01/03/2000

License Number: 000433555

Email: bbanks@nexusinnovations.com
License Expiration Date: 06/23/2028

Special Ed Tech Paraprofessional Certificate
Special Ed Tech Paraprofessional Certificate
Application ID: 0138221
Submitted: 10/6/2023
Status: Submitted Last Worked On: 10/6/2023
Auto Cancel Date: 4/6/2024

To Do Items

Applicant Responsible: Incomplete (1) Complete (0)

DPI Responsible: Incomplete (0) Complete (0)
Responsible tatus
Provide a complete set of transcripts (official or unofficial accepted) Applicant Incomplete
T
Comments

No comments have been added

(zilin Tracking Page) &

SPrint_@Help

Application Summary
Special Ed Tech Paraprofessional
Certificate

Application ID: 0138221

Submitted: 10/6/2023

Status: Submitted

Last Worked On: 10/6/2023

Auto Cancel Date: 4/6/2024

Sections
1. Personal Information

DPI, Office of Specially Designed Services (for
Paraprofessionals)
Special Education Office, Department of Public

Instruction 600 East Boulevard Avenue, Dept.
201 Bismarck, ND 58505-0440

Phone: (701) 328-2277

Website:

https: / /wvw.nd.gov/dpi/educators/credentials-
and-certificates/paraprofessional-certificates

Actions

Cancel

You have the option to cancel your application by clicking Cancel:

Application Summary
Special Ed Tech Paraprofessional
Certificate
Application 1D: 0138221
Status: Pending
Last Worked On: 10/6/2023
Sections
@ 1. Personal Information
@ 2. School Information
@ 3. To Do ltems
o 4, Signature

CLooncet 2

DPI, Office of Specially Designed Services (for
Paraprofessionals)

Special Education Office, Department of Public
Instruction 600 East Boulevard Avenue, Dept.
201 Bismarck, ND 58505-0440

Phone: (701) 328-2277

Website:

https: / fwww.nd.gov/dpi/educators/credentials-
and-certificates/paraprofessional-certificates

Click Cancel again to confirm:

Cancel

Cancel

Cancels the application. The application must go through a cancelation approval by the issuing agency.
Cline, Christie

123 6th Strest NW Mandan, ND 55555

Phone: (H) 701-222-4444  Email: bbanks@nexusinnovations.com
DOE: 01/03/2000 2008

License Number: 000433555 License Expiration Date: 06/23/

e e e
QL [ conce

=)

Application Summary

Specil d Tech Poraprofessional
ifeate

Sopiication 0: 0138220

Status: Pending
Last Vicrked On: 10/6/2023
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