
 
 

 

Title IV Grid and Budget Guidance When Completing a Contract Amendment 

It is recommended to complete the grid section first. The grid section reflects the old budget vs. the newly 
proposed budget. All lines must be completed. 

 
For every positive $ amount added or increased within the budget, the same $ amount must be shown as a negative so 
the bolded total at the bottom of the form shows as $0.00. Only edit lines that require change. 

 

Reflects a $10,000 deduction.  
Reflects a $3,000 deduction. 
Reflects a $13,000 increase.  

Totals Match 

 If the decreased amounts  
& the increased amounts are 
equal, the total will be zero.  

REMINDER:  
If you are moving funds from one budget to another, the column that would zero out at the 
bottom must zero out amongst all amendments submitted. 


