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There are two ways to update the Ed Career Plan in STARS — Manually or via Export/Import.

This guide covers the Manual method (you will repeat these steps for each student you need to update)

Narrative

Screenshot

Log into STARS
Enter login ID and Password

Hit Login

Login

Plzase enter your State of North Dakota Login ID |

Login

Select the Enrollment report group

Select a report category

Show all reports

Direct Certification | | EDFacts | ml LEA/Scho

On the Enroliment report, select your school
from the ‘Entity’ dropdown

Select the current school year from the ‘School
Year’ dropdown

Hit ‘Select Report’

Enroliment @
Entity ‘ State Responsible vl
School Year

Due Date Spring Enrollment: 9/15/2022

Status FALL ENROLLMENT NOT SUBMITTED

SPRING ENROLLMENT NOT SUBMITTED

Select Report

Select the students you want to update

You can narrow your search by selecting a
specific Plant (leaving it as ‘No Plant Filter will
show all Plants)

You can narrow your search by selecting a
specific grade or last name (leaving these fields

blank will show all grades and last names)

Hit Filter
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[No Plant Fiter] v
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Narrative Screenshot
Select the ‘Start Date” of the student you want
to edit Start Date End Date
Aug 15,2021 Jun 15, 2022

This will take you to the student’s School Year
Record

EDCareerPlanning
DPI Contact: Jim Upgren, 701-328-2244, jimupgren(@

The record opens in edit mode

Career Interest Inventory:
‘CEIEE[ Clusters Interest Survey (Gr. 7-10) v‘

Interest Profiler (Gr. 7-10)

Career Clusters Interest Survey (Gr. 7-10)

L COPS Interest Inventary (Gr. 7-10)
Self-Directed Search Form R (Gr. 9-10)
E IDEAS Self-scored Assessment (Gr. 7-10)
BPIY J0B-0 Enhanced (Gr. 7-10}
JOB-0-A(Gr. 9-10)
Pare 1 der Career Search Grades 7-10
Career Matchmaker (Gr. 7-10)
IEP/504 Team Decision
The Career Keys (Gr. 7-9)
ACT Profile Interest Inventery (Gr. 7-10)
Pre-ACT (Gr. 10}
ASVAB (Gr. 10)

Scroll down to the Ed Career Planning special
program

Select one of the inventories from the
dropdown menu

Make sure ‘Ed Career Planning’ is checked

Education Career Planning:
(7 Education and Career Planning Consultation
(7) 9-week class on Education and Career Planning

Select either option

Select ‘Save’ from the Report Action Buttons in

. Hsave [vaidate v Submit
the upper rlght corner

.

T

Once saved, you will see a ‘Save Complete’
popup message

Spring Enrollment

Due Date: 6302022 Available Exports:

Status: NOT SUBMITTED ACT Resuits v
ACT Results
If you have the ‘export rights’, you will be able e

to pull up a list of students loaded

Select ‘Export’ (under ‘Tools’)
Select ‘EdCareerPlan’ from the dropdown
Select ‘Export’ (gray button)

This gives you a CSV file of students who have
their EdCareerPlan updated

Plant Courses

Undocumented Student Transfer
Title | Private & Local Neglected
Graduation Rate

State Student Search
PouwerSchool Waiing for State ID
(PSStateStudentSearch)
Versions
Import/Transfer

Batch ID Assigner

Contact: Steve Snow
Email:
Phone: 701-328-2236

EL Access Results
EL Altemate Accass Results
EL Assessment

EL Exit Information

EL Praviously |dentified

EL Student List and Prior Year Access Scores

Enrollment Aggregate Totals - Current year and prior year
GraduationRate

Home School

Homeless

Migrant

NDSA Student Accommodations
NDSA Student Data
OtherSchoolStudentCourseDetalls
Parental Directive

PS Course Data Staging Area Export
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