~ NORTH DAKOTA DEPARTMENT OF
PUBLIC INSTRUCTION

Mass Edit Student Enrollment

PowerSchool feeds membership to STARS. Schools that do not use PowerSchool can mass edit the
student membership (days present/absent)

Narrative Screenshot

Log into STARS

Login

Enter login ID and Password

Please enter your State of North Dakota Login ID
Hit Login
’:]Lug'n

Select the Enrollment report group
Select a report category

Show all reports

Direct Certification ” EDFacts |

On the Enrollment report, select your
district from the ‘Entity’ dropdown Enroliment @
Entity | State Responsible v
Select the current school year from the Seheolear

’School Year' dropdown Due Date Spring Enrollment: 9/15/2022

Status FALL ENROLLMENT NOT SUBMITTED
SPRING ENROLLMENT NOT SUBMITTED

Select Report

Hit ‘Select Report’

Enter filter criteria to narrow the search
or just hit ‘Filter’ to see all students o s —

[NoPlantFite] |

Grades:

I )

(ex "K.1-2"or '9-11"or 'PK 4 58")

Last Name Begins With:

N

(ex "P"or 'Smi")

State ID:

)

Start Date: End Date:

[ ~] [ ]

[Mm/DDAYYYY &  [MWDDVYYY =

ExitCode:

[Select all exit codes] v

[ Special Ed [ Section 504 [ Refugee (] Akemative Ed

[ NS Lunch Program [ Open Enrolled O BEE [ 21st Century

0 Title | (] Home School (J Migrant O Homeless

O Immigrant OE 0 cTe Direct Certfication
[ Ed Career Planning O Miltary [ Foster Care [ Neglected & Delinquent

Filter
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Narrative Screenshot

You can select specific students to edit by

clicking the check box to the far left of 4
the student’s name O

] 1

Or select all students by clicking the o] 2

check box in the upper left 0 3

O 4

] 5

] 3]

Select ‘Pupil Membership’

Filter

To Mass Edit Check the items to edit and click a Link at the top or bottom of the grid.
Use the link(s) below to mass edit selected student detail records.

Bupil Membership

Special Programs

Exit Codes

Enter the Days Present and Days Absent
for each student

Days Present Days Absent
99 47
59 43

Hit Save

A save Validate v Submit
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