
Troubleshooting Choice Ready 
North Dakota Records



How are permissions granted?
◦ District Security Admin
◦ SLDS security application
◦ Submitting a ticket to the NDIT Service Desk

Level of permissions
◦ Records
◦ Choice Ready
◦ School level 

SLDS Permissions



https://edportal.nd.gov/records

Enter in k12.nd.us login and password

https://edportal.nd.gov/records


Guidance Documents





Select Search



To view a particular grade level:
Select District
Select School
School Year will default to the current year
Select Grade Level Start and Grade Level End
Select Search

To view an individual student:
Select District
Select School
School Year will default to the current year
Enter in first name, last name, or state student ID
Select Search

Search Students



Select State Student ID for student



High School Diploma
ND Civics Test
CTE courses
Dual Credit
Algebra II
AP Exam

Assessments
ACT
SAT
WorkKeys
NDSA
CREAM
CLEM

Meets Quality Citizenship
Physically Fit
95% Attendance
GPA

Academic

Auto Populated Fields



Essential Skills



Date Civics Test Passed



Essential Skills - continued



Post
Secondary
Skills



Workforce Ready



Military Ready



Select Save

Select Save when complete



Post
Secondary
Skills
(Alternative
Choice 
Ready)



Workforce Ready
(Alt Choice Ready)



Life Skills Ready
(Alt Choice Ready)



Mass Update



Group Edit Fields



Group Edit Fields – cont.



Set Value>Select Update



Upload Choice Ready Data



Upload Choice Ready Data



Element Key



Select Submit Year



Lock School Year



Reports



Choice Ready Reports



Choice Ready Completed



Choice Ready Completed



Choice Ready Completed
Extract Data



Choice Ready By Category



Choice Ready By Category



Choice Ready By Category



Choice Ready 
Element



Choice Ready Element



Choice Ready Element – ND Civics Test





EduTech Help Desk



Jane Hovda
jane.hovda@k12.nd.us

701.793.5619

Ross Roemmich
rkroemmich@nd.gov

701-328-2189

Contact Information

mailto:amy.engelhard@k12.nd.us
mailto:rkroemmich@nd.gov
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