
 
 

ARP ESSER III- Late Liquidation Webgrants Instructions 

1. Navigate to the ESSER III grant in Webgrants 
 

 
 
2. Under Grant Components  

 
Click “Annual Legislative Reporting & Updates” 

 
 

 
3. Click “Add Status Report “ 

 
Create a NEW Status Report (ignore ALL existing unless titled "Late Liquidation 
Request”). If you are returning to complete an in-progress report, choose the 
newest report labeled Late Liquidation Request) 

 
 
 
 
 
 



 

4. From the pull-down menu  
 
Click “Late Liquidation Request” 
 

 
 
5. Complete the remaining texts with the information below 

 

 
6. Click “Late Liquidation Request” to open the form 

 
 
7. Review the text in the blue box which refers to the stated federal requirements.  
Complete the highlighted boxes and Click “Save Form”  BEFORE Step 8 will populate. 

 



 

8. Review the text in the blue box, which provides additional details and 
instructions.  
 

Click “Add Row” 

 
 
9. Review the text in the blue box and complete each of the text boxes using the 

examples below.   

 

 

 
10. Repeat steps 8 & 9 for all late liquidation funds. When all contracts are entered, 
 click  “Mark as Complete” 

 

 



 

11.  Attach procurement documents and an executed contract for all late liquidation 
funds.  Click “Mark as Complete” when finished. 

 
12. Click “Edit Form” 

 
13. Review all agreements in the blue text. IF you agree to all of agreements sign by 

typing the completers name and the date.   
 
Click “Save Form” 

 
 
14. Review all information for accuracy and completeness. When ready to submit 
Click “Submit Status Report” 

 
 

 


