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AI Bot Rules for NDDPI 
Hosted Meetings/Webinars 

“Please be advised that due to privacy concerns 
and potential legal implications, the use of 

external AI transcription tools is strictly 
prohibited in NDDPI meetings. If you wish to 
record a meeting for transcription purposes, 
please submit your request to the meeting 

organizer." 



 

 

Agenda 
• Any questions on Free/Reduced Process 

• 30 day carryover 
• Federal furlough 

• Verification Process 
• Fall 2025 Training and Updates 
• Anything Else? 



   

Happy National School Lunch Week!! 

Send us your pictures! 



Carryover Period 
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• Students previously determined as free or reduced 
can be carried over for 30 school days. (Count 30 
days from the first day of school – not weekends or 
Labor Day) 

• Use the most recent data available per student. 
• Remember to reset the status back to paid (full-
priced) after 30 days. 



 

      
 

 

   

   

Federal Shutdown 
- Reapplication: 

- Reduction in income 
- Increase in family members 

- From the Eligibility Manual, pg 61: If current income is not 
a reflection of the amount of income that will be available 
to the household over the course of the school year… 

- SP 19-2017: Reporting Annual Income on School Meal 
Apps 
- The most accurate measure of a household’s income 



Verification 

• Once a year – starts Oct 1st 

• Any ERROR PRONE application 
received by Oct 1st 

• Confirmation review; notification of 
household; collect documentation 

• Report findings starting Nov 15th 

• BEST Practice: Use the verification 
tracker tool 

Two Different Types of Verification 
Verification for Cause 

• Anytime during the year 
• Any application with questionable

integrity 
• Same process 
• No report 
• BEST Practice: Clarify First!! 

   
  

   
    

 
  
  

  

  
 

   
   

 



Verification Tracker 



 

 
    
     

     

   
    

   
 

  

Verification Steps 
• Began October 1. 

• Count up Federal Free and Reduced applications.
• Do not include any applications that were denied/over-income. 
• Do not include any applications that were State 225 Qualified or any

applications that were on the Direct Certification list. 

• Verify 3% of the qualifying applications.
• Multiply the number of qualifying applications by .03 to get the 

number of applications you must verify. 
• Any fraction needs to be rounded up, so if you get 1.05 applications, 

you must round the number up and verify two applications. 



 

 
     

    
 

Verification Steps 
• Randomly choose an  application from ‘Error Prone’ applications 

• Do a ‘Confirming Review’ – 
• This must be a different person from the 

determining official. 
• Sign and date the application when the 

confirming review is done. 



Verification Steps 

   

 
    

  
  

 
 

     
  

 
 

• Contact the household by letter requesting the documents needed for 
verification of the income listed on the application. 
o A due date of ten days must be included. 
o If the household does not comply by the due date, at least one follow-up 

contact must be made with the household to obtain the documentation. 
o Verify that the income on the application matches the verifying 

documentation. -Looking for GROSS Income 
o The Verifying official signs the application 

o (can be the same as the Determining or Confirming Official) 

Pro Tip: Use the Tools on our Website: 
• Verification Tracker for each application 
• All needed household letter templates 
• Verification Summary Report Instructions 
• Link to USDA Verification Toolkit 
• Video tutorials 



Verification Steps 

  
         

 

  
 

       
        

     

• Verification ends on November 15th. 
• If the household has not responded by then, the household is then notified that the benefits 

will be terminated in 10 days. 

• A report of the verification process needs to be filed in NDFoods by 
December 15th. 
• For Schools/Sponsors that are not required to process free/reduced meal applications and 

the verification process is not required, a verification report still needs to be filed. 
• This report will open in the NDFoods application around November 1st. 



  

 
  

  
         

 
 

        
    

      

The Importance of the Verification Summary Report 

• It’s more than just the number of students/applicants verified. 
• It’s important data reported to the Federal Government. 
• It’s important to put students in the right category. 

• Put All Direct Certified students in DC (SNAP, TANF, Medicaid, Foster, 
Homeless and Migrant) 

• This includes extended eligibility. 
• If a Student appears on the DC list from STARS, change them to DC 

• The Verification Summary Report should match the data on the last day of 
October. 

• October Claim - Highest Number in October vs. Last operating day of 
October. 









Verification 
Summary Collection 
Report 
Due December 15th 

 

 



Questions? 



  

      
     

     
 

   
       

  

 
   

   

   
   

     
   

    
   

2025 Crunch Off 
SEPTEMBER 15-OCTOBER 31 
This event celebrates local foods, supports farmers and ranchers, and 
promotes more fruits and veggies on our plates. Our goal: 750,000 
crunches across Colorado, Nebraska, Kansas, Missouri, North Dakota, 
South Dakota, and Montana! 

How to Participate Anyone can join—schools, childcare centers, 
businesses, organizations, and families. Just crunch into fresh fruits and 
vegetables while supporting producers who feed us. 

Eligible Crunch Items 
• Locally-grown or raised: fruits, veggies, legumes, nuts, popcorn, and 

meat (beef, pork, poultry, lamb, jerky, roasts, etc.). 

• Not included: liquids (milk/juice), purchased value-added items 
(like salsa, ice cream, sauces), grains, or deep-fried foods. 

• Regionally grown foods from programs like DOD Fresh or 
USDA Foods are also accepted. Even if you can’t find something 
local to bite into, you can still participate and register the event 
to help promote healthy eating habits. 

R e g i s t  r a t i  o n  l i  n k :  h t t p s : / / f o r m s  . o f f i c e .  c o m / g / k j d X D Z B N h 3  

https://forms.office.com/g/kjdXDZBNh3


  
        

   
 

       
  

      
 

        

        
        

       
 

      
 

   

  
 

Tray of the Month 

participate if you feel inspired 

This fun activity aims to highlight school nutrition and the amazing work you do to feed children. September Winner -
It’s a fun way to showcase the delicious meals you serve. This is an optional activity. Please Jamestown Public 
� You can submit a photo corresponding to the theme each month. Photos are due on the last 

day of each month. 
� October is Farm to School (any ND food (fruits, veggies, local meat, etc.) or ‘Taste of the 

World’ NSLW Theme, picture is due Friday, October 31. 
Criteria: You can take a picture of a full lunch on a plate or tray (all meal components, full tray 
showcased). 
� The photo is a close-up of the tray and is well-lit. Any students in the photo should have a 

photo release form signed. We will assume that you went through the proper protocol for that 
photo release form. 

� Lunch or breakfast meets monthly theme - one-photo limit, except for October and May 
(two themes, two photos allowed). 

You can submit your photo to Amanda Olson at amolson@nd.gov before the end of each 
month to qualify. 
If you have any questions, please reach out to Amanda. 

mailto:amolson@nd.gov


 
 

Other Training/Resources 
North Dakota 
Educational Hub: 
Myndeducational.hub.org 

https://Myndeducational.hub.org


   
  

 
   

Wednesday, October 15th 

8:00 a.m. to 4:30 p.m. 

Bismarck Hotel & Event Center 
FREE to Attend! Contact: 

dpicnfd@nd.gov 

mailto:dpicnfd@nd.gov


  

 
  

A C R O S S  T H E  D E S K  - S E P T E M B E R  

ND SNA Annual Conference 
OCTOBER 16TH & 17TH 

B ISMARCK HOTEL & EVENT CENTER 

Registration: 
www.NorthDakotaSNA.com 

www.NorthDakotaSNA.com


   
 

      

    

   

( 7 0 1 )  3 2 8 - 2 2 9 4  

Kitchen Counter 
Conversation 

3rd Tuesday of each Month 
2 p.m. Central Time 

Registration for each KCC is in the last 
Newsletter 

Next: Tuesday, October 21, 2025 

Jarrett J. Krosoczka’s “Lunch Lady” 
W W W . N D  . G O V / D P I  



 
 

 

  

  

  
  

   

Team Nutrition Added Sugar Intensive & Culinary 
Training 

Wahpeton, ND Bismarck, ND 
October 22, 2025 November 5, 2025 Meal Pattern Update 

Cooking alongside a 
nationally recognized chef, 

Bettina Applewhite 

Discussion with NDSU 
Extension – Sugar: the 

good, the bad & the really 
bad. 



   
  

 
 

 

  
 

 

NDDPI “BRIDGE Office Hours” 
o Next one: Wednesday Oct 22nd at 12 p.m. AND 4 

p.m CDT 
o Teams Link in the Oct 9th NDDPI Messenger 
o No Registration Necessary 
o Recordings are available 

• Listen to the latest update on the transition to Infinite 
Campus; Ask questions about how Free/Reduced 
eligibilities; POS capabilities 



 
   

 
   

 
  

Across the Desk 
2nd Tuesday of each Month 
2 p.m. Central Time 
Registration for each KCC is in 
the last Newsletter 

NOVEMBER 12  TH (NOVEMBER 
11 TH I S  A  HOLIDAY)  





Questions & Discussion 

WWW.ND.GOV/DPI DPICNFD@ND.GOV (701) 328-2260 

mailto:DPICNFD@ND.GOV
WWW.ND.GOV/DPI


       
    

  
       

           
     

     
      

    
   

   
       

     
      

      
  

  

Non-Discrimination Statement 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, 
the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are 
prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, 
family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior 
civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). 
Remedies and complaint filing deadlines vary by program or incident. 
Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, 
audiotape, American Sign Language, etc.) should contact the State or local Agency that administers the program or 
contact USDA through the Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information 
may be made available in languages other than English. 
To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found 
online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and 
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant 
Secretary for Civil Rights, 1400 Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410; (2) fax: (202) 
690-7442; or (3) email: program.intake@usda.gov. 

This institution is an equal opportunity provider. 

https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov
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