
Upload once Signed

• Now you can upload your signed Oath PDF 
by clicking on the paperclip icon and 
choosing the document from your 
computer

• Once you have uploaded the document, 
you can click Mark Complete

• This action will no longer show up on the 
Complete These Forms of Applications 
section on the main page

• Repeat for all Oaths



INSTITUTION PORTAL:
Annual Meeting of Stockholders



Locate your Annual 
Meeting of 
Stockholders Form
• On the main landing page in the 

Complete These Forms or Applications 

section, choose Annual Meeting of 

Stockholders

• Click Submit Meeting



President Must Have 
an Account

• Before you start filling out this form, 

please make sure your bank/trust 

President or Cashier has an account

on the portal

• He or she must approve the form 

electronically

• Instructions for creating a new account 

can be found on our website under 

the Training Materials

https://www.nd.gov/dfi/dfi-institution-portal


Meeting Details 
Page

• Fill out all white boxes

• If any grey boxes are incorrect, contact the 

dfi at dfi@nd.gov with updated information

• Note: If your bank is 100% owned by the 

holding company, the shares represented at 

meeting will be 0%

• Update directors if needed (I would 

recommend updating on the Oath of 

Directors first)

mailto:dfi@nd.gov


Meeting of 
Directors Page

• Continue filling out all white fields

• Update officers (I would recommend 

updating on the Oath(s) of Officers first)

• Ensure the Name of President OR Name 

of Cashier fields are filled in before 

submitting. This is where the electronic 

approval will get sent. 



Submit

• Submit the form.

• Click on View Year End Form to see 

details

• Click on Outstanding Actions or 

Approvals if you see it. This will tell you 

if any actions or approvals are 

outstanding. 



Questions or 
having issues?

• Email us at dfi@nd.gov or call us at 701-328-9933

mailto:dfi@nd.gov

