Upload once Signed

* Now you can upload your signed Oath PDF
by clicking on the paperclip icon and
choosing the document from your

computer

* Once you have uploaded the document,

you can click Mark Complete

 This action will no longer show up on the
Complete These Forms of Applications

section on the main page

» Repeat for all Oaths
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INSTITUTION PORTAL:

Annual Meeting of Stockholders



Locate your Annual
Meeting of
Stockholders Form

* On the main landing page in the
Complete These Forms or Applications
section, choose Annual Meeting of

Stockholders

 Click Submit Meeting

Complete These Forms or Applications

Oath of Trust Officer

Year-end form: Oath of trust officers
to be signed annually after officer...

Oath of Bank Director

Year-end form: Oath of bank directors
to be signed annually after election b...

Annual Meeting of
Stockholders

Year-end form: Information regarding
the annual meeting of stockholders t...

Submit Meeting

View all forms and applications

List of Stockholders

For the Holding Company: Test
Holding Company

Confirm Stockholders



President Must Have

an Account

 Before you start filling out this form,
please make sure your bank/trust
President or Cashier has an account

on the portal

» He or she must approve the form

electronically

* Instructions for creating a new account

can be found on our website under

the Training Materials

Period Ending field on the form.

This form is part of the Year End Forms Package.

Annual Meeting of Stockholders

North Dakota Department of Financial Institutions Banking and Trust Companies Division (SFN 2148)

The Annual Meeting of Stockholder is to be filled out for the institution's annual meeting for the year indicated by the Report

The Year End Forms Package includes the following forms, as applicable:

- Annual Meeting of Stockholders
- Oath of Directors / Oath of Trust Directors
- Oath of Officers / Oath of Trust Officers

- List of Stockholders for bank / List of Stockholders for Holding Company

For additional guidance or questions, visit this knowledge article: Year-End Forms Guidance

This form requires electronic approval of the bank President or Cashier. Please ensure at least one of these people has

access to this portal before submitting.

DFI Institution Portal

Get Started Today

Login to the New Institution Portal

Banks, Credit Unions, and Trust Companies can access the online portal to securely
pay assessments, submit applications, and submit correspondence.

Other

Submit additional questions and helpful suggestions.

-

Resources & Training

Creating an Account or Logging In

General Training

Year End Forms

Updating People and Branch Hours



https://www.nd.gov/dfi/dfi-institution-portal

Meeting Details
Page

* Fill out all white boxes

« If any grey boxes are incorrect, contact the

dfi at dfi@nd.gov with updated information

 Note: If your bank is 100% owned by the
holding company, the shares represented at

meeting will be 0%

« Update directors if needed (I would
recommend updating on the Oath of

Directors first)

*Date of Stockholder Meeting

MM/DDAYYYY

Total Capital Stock - Number of Shares

0

Total Capital Stock - Amount

0

*Shares Represented At This Meeting - Number

*Shares Represented At This Meeting - Amount

*The present authorized Board of Directors consists of how many members?

The following having received the votes of a majority of the stock, were duly declared elected Directors for the
ensuing year, and thereupon qualified by taking the oath of office, which was duly noted in the Minutes of the
Records of the Bank.

Directors
@ ; Remove All |
Actions First Name Last Name Street City State Zip Role Amount of St¢
&S x Link Tester Bank
Director
&S x Test M Test S Bank
Director

&S x John Doe Anonymous Bismarck ND 58504 Bank


mailto:dfi@nd.gov

Meeting of
Directors Page

« Continue filling out all white fields

» Update officers (I would recommend

updating on the Oath(s) of Officers first)

* Ensure the Name of President OR Name
of Cashier fields are filled in before
submitting. This is where the electronic

approval will get sent.

™ Indicates required
Meeting of Directors

Held at Banking House in the following city

Bismarck

Held at Banking House in the following state

North Dakota

*Date of Meeting

MM/DDIYYYY

The following were elected Officers of the Bank to server for the ensuing year

Officers
@ | Remove All |
Actions First Name Last Name Title Role
&S x Clyde Dale VP Trust Officer
S x Test Officer Officer Bank Officer
&S x Mickey Mouse CEO Bank Officer

Name of President

DFINathanTest3 DFICruzAccount3

Name of Cashier

DFINathanTest3 DFICruzAccount3

Name of Bank

Test Bank One Latest
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S U b m it YEA0001050

You have successfully submitted your Year End Form

View Year End Form

I Return to home

 Submit the form.

« Click on View Year End Form to see 4 Print Confirmation

details

Home » My Request- YEA0001050

* Click on Outstanding Actions or

Number Created Updated  State
YEA0001050 justnow justnow Submitted

Approvals if you see it. This will tell you

Annual Meeting of Stockholders

Business Business contac

|f a ny a Ct|o NS Or a p p rova |S are Test BankOneLat..  DFINatharTest3 D...

.
O utsta n d I n g . Activity Attachments Additional Details Il

You have no outstanding actions at this time.



Questions or
having issues?

* Email us at dfi@nd.gov or call us at 701-328-9933


mailto:dfi@nd.gov

