






INSTITUTION PORTAL:
How to update profile info



Updating Profile 
Info, Such as Name

• You must update your profile directly 

from the ND Gateway : 

https://ndgateway.nd.gov/gsp 

• Once logged in through the ND Gateway 

(same username and password as our 

portal), you can click on your initials in 

the upper righthand corner, choose 

“Profile”, and then “Edit my profile”

https://ndgateway.nd.gov/gsp


INSTITUTION PORTAL:
Assign Roles to Users



Navigate to Your 
Institution Profile

• Click on “My Dashboard” in the upper 

right

• Then click on your institution name



Update Info
• Choose the pencil in the upper right by 

your institution name to edit the 
information. 

• Scroll down until you see the “People” 
section. You can click into each field and 
can choose any person who has created an 
account with your institution. 

• If you do not see the person’s name you 
need, they will need to create an 
account.



Questions or 
having issues?

• Email us at dfi@nd.gov or call us at 701-328-9933


