SAMPLE THANK YOU LETTER – JOB SHADOW

801 9th Street East

West Fargo, ND 58078

October 15, 2008

Mr. Troy Andrews

Andrews & Andrews Law Firm

505 Fake Avenue North

Fargo, ND 58102

Dear Mr. Andrews:

Thank you for taking the time to talk with me yesterday. It was great to hear your perspective on what it’s like to be a lawyer. Your personal injury practice sounds like it’s very busy and exciting.

You mentioned that I might be able to observe one of your cases at trial some time soon. I would be very interested in having an opportunity to see you in action, and I think it could be a great learning experience for me. I will give you a call during the next week to see if we could set something up. If you would like to call me before then, my number is 282- XXXX. I look forward to speaking with you again soon.

And thanks again for your time.

Sincerely,

First name Last name typed 

SAMPLE THANK YOU LETTER – JOB SHADOW #2

801 My Street East

West Fargo, ND 58078

November 15, 2008

Ms. Penny Applespatch

The Free Speech Press

306 Ceres Avenue

Fargo, ND 58105

Dear Ms. Applespatch:

Thank you for meeting with me last week. I really appreciated the time you spent showing me around your newspaper. It was great to see how a publishing plant really works!

I also enjoyed meeting some of your staff reporters. Our talk made me even more interested in becoming a newspaper editor. Thanks again for the tour – I really appreciated it.

Sincerely,
FirstName  LastName




























































1
1

