JOB SHADOWING PROGRAM

Guidelines for Work Site Participants

The PURPOSE of Job Shadowing:

A job shadowing experience allows a student to explore a specific career of interest by observing an employee perform their work duties at their place of employment. The experience should provide realistic career information that will aid the student in making career choices.

The STUDENT PARTICIPANT

This job shadowing experience may be the first time the student has left the comfort zone of the school and experienced the real world of work. Once getting over any initial shyness, students are enthusiastic learners, eager to listen to new adult role models and grateful for the time the employee spends with them. 

The student agrees to be punctual and to complete the time commitment. They will be asked to be appropriately dressed, research and prepare some questions to ask during their visit, and participate in suggested activities if invited to do so.

CONSIDERATIONS FOR THE WORK SITE PARTICIPANT

· It is helpful to have one individual at the work site responsible for planning the student’s scheduled visit and be the student’s contact person, or host, on site. 

· When you agree to host a student for a job shadowing experience, you are asked to carry on your regular job and talk about your job to the student. The experience should be an interesting observation of the work being done including hands-on activities if appropriate. It is not necessary for the student to be entertained. 

· The employee should cover the important and unique aspects of the job, paint a realistic picture of what happens in a normal day, listen to questions, and provide helpful answers.

· You can help the student understand how your work fits into the total operation of the organization by visiting other departments and work stations as time and safety permits. 

· To help you with this experience, please refer to the enclosed list of suggested questions and activities that you can use with the student participant. 

· The work site participant will be asked to fill out an evaluation of the job shadowing visit and return it to the Job Shadowing Coordinator.
Any problems or feelings of discontent the business or student may have should be relayed to the school Job Shadowing Coordinator. 






