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OVERVIEW 

 

wƛǎƪ aŀƴŀƎŜƳŜƴǘΩǎ ƻƴƭƛƴŜ ǘǊŀƛƴƛƴƎ ƳŀƴŀƎŜƳŜƴǘ ǎȅǎǘŜƳ ƛǎ ŀ ǿŜō ōŀǎŜŘ ǘǊŀƛƴƛƴƎ 

solution for building and delivering education over the intranet to state 

employees.   This system allows pre-selected state entity administrators to assign 

courses to individuals, departments, or to the entire state entity with just a few 

clicks of the mouse.  An administrator is a person from a state entity who is 

responsible for the risk management and workers compensation training for their 

entity.   The training management system will provide employees a list of courses 

that are required as ǇǊŜŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜƛǊ ǎǘŀǘŜ ŜƴǘƛǘȅΩǎ administrator, as well as 

allow the user to select courses of their own.   The trainee will be notified of the 

assigned course and course completion date through automatic e-mail.  By using 

a standard web browser each user can deploy online start of selected training 

courses.  Training courses are in a variety of downloadable document types 

(Power-Point, PDF, Video, Word, etc). 

As trainees begin and complete assigned courses, their progress is automatically 

tracked in a training records database.  This will allow the administrator to create 

and download training detail reports. The database will keep a three year history 

of completed courses. 

The Risk Management Division will create and maintain the training programs and 

will notify state entity administrators when new training opportunities have been 

created.                        
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User Instructions 

 

1. To access the online training system, go to the Risk Management Division web 

site at http://www.nd.gov/risk/ .  

2. Click on Online Training.  
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http://www.nd.gov/risk/
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3. Click on Login with my NDGOV account.   If you do not have an nd.gov account, 

you can access the system by using your North Dakota Login ID.   

University system employees will have to register for a North Dakota Login ID 

since they do not have nd.gov accounts before they can access the training 

management system.   They will only have to register once. 
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4. Login using the same Login ID and password that is used to access the state 

network.  An example has been provided. 

 

 

 

 

 

 

  

4  

Example 
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5. The trainee will be notified of the assigned course(s) and course completion date 

through automatic e-mail.  The trainee can also Login and view any assigned 

courses.  Training courses are in a variety of downloadable document types 

(Powerpoint, PDF, Video, Word etc.) 

6. To open the course click on Take Course. 

7. The trainee can also select courses of their own by clicking on  Additional Courses. 

 

The 'Have A Seat: Putting Ergonomics To Work' course has been assigned to you.  
To take this course follow the link below.  

         http://www.nd.gov/risk/online-training.html 
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E-mail 

http://www.nd.gov/risk/online-training.html
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8. Once the take course action button has been clicked the course will open.  If for 

some reason the course does not appear, the Pop-up blocker may need to be 

deactivated.  This is done by clicking on the course name. 
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9.  If the trainee is viewing a powerpoint, the presentation should be viewed in Slide 

Show format.  Click on Slide Show.  The powerpoint will open in a full screen 

version.  Click with mouse anywhere on the presentation to advance to the next 

screen. 
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Example of a Full 

View PowerPoint 


