
PeopleSoft Portal Implementation for Employees who are not paid through 
the PeopleSoft payroll system who are enrolled in the FlexComp Medical 
spending or Dependent Care reimbursement accounts. 

 
1. To access the Portal, click on the link under "Online Services"

                     on the NDPERS Home Page at http://www.nd.gov/ndpers.
2. Then enter your network (USER) sign on ID and Password in the 

PeopleSoft Screen. 

 
 

3. You’ll then see the Portal Page (Shown below as it currently appears).   
The Portal gives you access to your personal portal pages. 

 
 
 
 
 
 
 
 

Note: If the personal selections do NOT 
show, it may be necessary to: 
1. Close MD Explorer 
2. Re-start Explorer 
3. Clear the Cache (Temp Internet 
Files) 
4. Re-enter the Portal 
Also, the FIRST time a user loads the 
Portal it seems to take extra time, please 
be patient 

http://www.nd.gov/ndpers
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My Benefits:  The Benefits Summary provides you with information on the 
FlexComp benefits that you are enrolled in and links to your FlexComp annual 
pledge amount, claims processing and payment information. 

 
 
Type of Benefit.  Clicking on these links will provide you with additional 
information on your FlexComp benefits. 
 
FlexComp information.  You can view your account balance, claim activity, claim 
history and payment history for the medical and dependent care spending 
accounts by clicking on the link under Type of Benefit.  To review past benefits 
information, enter the year and click the Go button.  (Note:  Your account history 
begins with the 2007 Plan Year.) 
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My SSN/Bank Info:  Click on “My SSN/Bank Info” link to access your direct 
deposit information if applicable. 
 

  
 
 
 
Maintaining Email Addresses:  Click on the E-Mail address link, it will take you to 
the screen that lists your current email address.  Your E-Mail address will need 
to be updated by the users themselves.  You will need to update your email 
address to receive notifications correctly. 
 

 


