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Events & Mailings 
 
Elections for Payment of Employee 
Retirement Contributions Due 

In early August, a letter was sent to all 
non-state entities who participate in 
the main system retirement plan, the 
defined contribution retirement system 
and the law enforcement system 
retirement plan explaining that the 
State of North Dakota’s legislature 
approved a change to the retirement 
plans administered by the Public 
Employees Retirement System 
(NDPERS) which increases the rate of 
future member contributions required 
to be made to the System.  Employee 
contributions will increase by one 
percent (1%) of the member’s monthly 
salary in both the main system and 
the defined contribution system 
beginning with the monthly reporting 
period of January 2012, with an 
additional one percent (1%) increase 
beginning with the reporting period of 
January 2013.  Increases for the law 
enforcement retirement system are  
one half percent (.5%) beginning 
January 2012 and an additional one 
half percent ( .5%) increase beginning 
with the reporting period of January 
2013.   Correspondingly, employer 
contributions are also increasing in 
2012 and 2013, which may require 
action on your part.   

   
As you know, NDPERS requires that 
participating employers provide a 
written election if they wish to make 
employee contributions on a tax-
deferred basis.  Otherwise, employee 
contributions are considered to be 
after-tax monies.  Currently, 
participating employers make an 
election for employee contributions to 
be pre-tax according to the terms of 
the Employer Handbook by 
completing the Employer Payment 
Plan SFN 52799.  However, both 
State law and the IRS require that an  

 
employer’s election to make employee 
contributions on a pre-tax basis be 
specific about how much of the 
employee contributions will be pre-tax 
and when the pre-tax election is 
effective.  Therefore, if participating 
employers wish to make the increased 
employee contribution amounts on a 
pre-tax basis, effective in 2012 and in 
2013, they must do so by written 
election using  Employer Payment 
Plan on Increased Retirement 
Contributions (SFN 59973) and 
return it to NDPERS. 
 
The deadline for completing this form 
was established as September 30, 
2011.  If you have missed the 
deadline and still wish to submit an 
election, contact Deb Knudsen at the 
NDPERS office at 701-328-3935.   
 
If no election is made regarding the 
newly increased employee 
contributions, the increased amount 
will be treated as after-tax 
contributions by NDPERS.     
 
Please note that no action is required 
in this matter for state agencies, as 
the Office of Management and Budget 
has addressed this matter.  All state 
employees will have the contributions 
taken out of their paychecks on a pre-
tax basis. 

 

Annual Enrollment Season – 2012 
Plan Year 
 

The Annual Enrollment Season for the 
2012 plan year will run from Monday, 
October 17 through Friday, November 
4, 2011.  Employees will receive an 
Annual Enrollment Season postcard 
scheduled to be mailed the week of 
October 10th. The NDPERS Annual 
Enrollment Season gives eligible 
employees the opportunity to:  

NDPERS  
PO Box 1657 
Bismarck ND  58502-1657 
Telephone (701) 328-3900 
Toll-free     (800) 803-7377 
www.nd.gov/ndpers 
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 Enroll in insurance plans for 
which they are eligible but not 
currently enrolled. 

 Add dependents. 

 Increase coverage levels. 

 Enroll in the NDPERS 
FlexComp plan for 2012. 

The postcard will direct the employee 
to the NDPERS website to obtain 
enrollment information regarding the 
NDPERS FlexComp, health, life, 
dental, vision and long term care 
insurance plans.  Enrollment forms 
can be accessed from the NDPERS 
website or the payroll office.  

Group Insurance Changes: 

This year eligible employees of state 
agencies, university system and 
district health units will have the option 
to enroll in a High Deductible Health 
Plan/Health Savings Account 
(HDHP/HSA). At this time members of 
political subdivisions are not eligible to 
enroll in this plan. Information on the 
plan is currently available on the 
NDPERS website home page. The 
HDHP/HSA will be included as an 
option on the Health Insurance 
Application. This is a new form which 
will be used to enroll only for group 
health coverage. There will be a new 
separate form to enroll for dental and 
vision coverage.  

Life Insurance Changes: 

ING is our new life insurance carrier. 
An added benefit is that employees 
will now be allowed to increase their 
employee supplemental coverage by 
$5,000 without completing an 
Evidence of Insurability (EOI) form. 
Increases in excess of $5,000 to the 
employee supplemental coverage or 
any increase in dependent or spouse 
supplemental will require an EOI. 

In addition we have created an 
Annual Enrollment Employer Guide 
that contains ALL information 
regarding:  

 Eligibility 

 Enrollment forms 

 Rates 

 Filing Procedures 

 PeopleSoft 

 NDPERS FlexComp 

 Late Filing policy  

All enrollment applications are to be 
submitted directly to NDPERS. Please 
do this on a regular basis so that we 
can process these applications in a 
timely manner. Also, make sure to use 
the most current forms. Applications 
that are submitted with a revised date 
prior to 9/2011 will be rejected; 
therefore, do not print any annual 
enrollment forms from our website 
until October 17th as we will have the 
new/revised forms posted with other 
annual enrollment materials on our 
website by that date.   

The Annual Enrollment Employer 
Guide is your one-stop shop!  Annual 
Enrollment Season information will be 
available on the NDPERS website on 
Monday, October 17, 2011.  

High Deductible Health Plan 
(HDHP) 
House Bill 1364 was passed during 
the last legislative session and 
required the NDPERS Board to 
develop and implement a High 
Deductible Health Plan (HDHP) with a 
Health Savings Account (HSA). This 
new health insurance option is being 
offered in collaboration with Blue 
Cross Blue Shield North Dakota 
(BSCSND) and Discovery Benefits. 
This plan is being offered in addition 
to the Dakota PPO/Basic plan. 
Participation in the HDHP/HSA plan is 
optional. The plan is available to state 
employees and district health units 
effective January 1, 2012.  All eligible 
members have received a letter at 
home. If they have any questions on 
the plan, please refer them to visit our 
webpage and click on the HDHP/HSA 
icon or call BCBSND NDPERS 
member service unit at 1-800-223-
1704; in the Fargo area, call 701-282-
1400. 

Important Updates  
 
2011 NDPERS Payroll Conference 
 
The 2011 NDPERS Payroll 
Conference took place on September 
15, 2011. If you were unable to attend 
and have not viewed the webcast, you 
may do so at this time as it is now 
available on the NDPERS website 
under Program Administration.  
 
 
 

 
When Preparing W-2 Forms 

 
If the employee is participating in the 
NDPERS Retirement Plan, check  
“Retirement Plan”  in box 13 on the W-
2 form.  The NDPERS Retirement 
Plan is a qualified plan as described in 
section 401(a).   

 
If the employee is participating in the 
NDPERS 457 Deferred Compensation 
Plan, use "Code G" in box 12a 
through 12d with the total amount of 
contributions reported in box 12 on the 
W-2 form. 
 
If you have questions, call Jim at (701) 
328-3945. 
 
Requirements for Participation in 
the Defined Benefit Plan for 
Elected & Appointed Officials 
 
As many of our employers have newly 
elected, re-elected and appointed 
officials filling positions effective in 
December or January, this 
Memorandum is available as a 
reminder regarding eligibility for 
participation in the Defined Benefit 
Plan.   
 
If you are unable to view this 
memorandum on the website, please 
contact NDPERS to request that a 
hard copy be mailed to you. 
 
TIAA-CREF Transition 
 
The NDPERS Board has selected 
TIAA-CREF as the new provider for 
the 457 Deferred Compensation 
Companion Plan and the 401(a) 
Defined Contribution Plan.  PERS 
staff is currently working with TIAA-
CREF for plan implementation and 
transition effective November 1, 2011. 
Information on this transition has been 
communicated to plan participants 
currently enrolled in the 457 Deferred 
Compensation Companion Plan and 
the 401(a) Defined Contribution Plan.   
 
Termination of Employment 
 
To be eligible for benefits, a member 
must terminate employment. 
“Termination of employment” means a 
severance of employment by not 
being on the payroll of a covered 
employer for a minimum of one month 
(31 days). This period is determined 
by counting 31 days from the 
member’s final regular payroll 
payment to the date they begin actual 

http://www.nd.gov/ndpers
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employment (first day of work) with a 
new NDPERS participating employer. 
 
Approved leave of absence does not 
constitute termination of employment.   
 
A return to work agreement between 
employee and employer that is made 
prior to retirement may not constitute 
a bona fide termination of employment 
and an individual may not be eligible 
for retirement benefits.  In situations 
such as this, it is recommended that 
the employer contact NDPERS for 
guidance. 
 

Revised Materials 
 
In conjunction with the PERSLink 
business system we have revised and 
updated all forms associated with the 
the NDPERS administered group 
benefit programs. 
 
Please refer to the NDPERS website 
to verify that you are using the most 
recent version of a form and discard 
out-dated forms. 

Board Meeting Highlights 
 
Complete meeting minutes are 
available.   
 
May 19, 2011 
 
   Approved TIAA-CREF as 457 

Companion Plan and 401(a) 
Defined Contribution Plan vendor 
effective November 1, 2011. 

   Received information from 
BCBSND on the Summary Plan 
Description for the Health 
Insurance Plan. 

           Approved vendors for the 
       Employee Assistance Program 

 
June 29, 2011 
 
 Discussed group life insurance 

and AD&D proposals. 
 
July 28, 2011 
 
 Reviewed Defined 

Contribution/Deferred 
Compensation transition to TIAA-
CREF. 

 Adopted High Deductible Health 
Plan/Health Savings Account. 
(HDHP/HAD) 
 

August 10, 2011 
 
 Rx Extension reviewed  
 

 
 
August 23, 2011 
 
 Were Presented with BCBS Member 

Services Survey 
 Received HDHP/HSA Update 
 Approved Smoking Cessation 

Program  
 Renewed Wellness Program  
 Update on PersLink 
 
Look forward to receiving via email 
your next edition of the PERSonnel 
Updates @ January 15, 2012. 
 
 
This newsletter is intended to provide general 
information and may not be considered to be 
a legal interpretation of law.  Statements 
contained in this newsletter do not supersede 
the North Dakota Century Code or 
Administrative Code or restrict the authority 
granted to the Retirement Board.  This 
information is subject both to changes made 
by the legislature and rules and regulations 
established by the Board of the North Dakota 
Public Employees Retirement System. 
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