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NDPERS  
PO Box 1657 
Bismarck ND  58502-1657 
Telephone (701) 328-3900 
Toll-free     (800) 803-7377 
www.nd.gov/ndpers 
 

Important Updates  
 
Forms and Publications 
 
Effective May 1, 2011, any outdated 
forms submitted to NDPERs will be 
returned.  Forms are frequently 
updated to comply with policy 
changes, Federal and State 
compliance, as well as benefit 
provider compliance.  Please use 
forms on the NDPERS website; they 
may be obtained under the menu 
option “Forms and Publications”.  
Most forms are fillable and can be 
completed on-line, printed and mailed 
to NDPERS.  Please do not retain 
paper copies of forms.   
 
NDPERS Employer Self Service 
replaces the former Notice of Status 
or Employment Change SFN 53611.  
The Notice of Status or Employment 
Change SFN 53611 is an obsolete 
form and NDPERS will no longer 
accept any submitted paper forms.  
Employers must use employer self 
service to notify NDPERS of 
employees change in employment 
status. 
 
Dependent Eligibility  
Transitional Open Enrollment  

 
The Patient Protection and Affordable 
Care Act (PPACA) requires group 
health plans that currently offer 
coverage to employees’ dependent 
children to extend that coverage to 

children younger than age 26.  As a 
result, NDPERS has its group health 
plan amended your benefit plan to 
expand eligibility to your employees’ 
children younger than age 26.   
 
PPACA requires group health plans 
and insurers to provide a transitional 
open enrollment period during which 
children younger than age 26 may 
enroll in the health plan, even if they 
were never previously eligible to 
enroll, or were previously enrolled but 
lost coverage because of age or 
because they lost student status, 
married, or are no longer financially 
dependent on the employee.  
NDPERS and BCBSND will provide 
this transitional open enrollment 
period from May 9 through June 13, 
2011. 
 
Additionally, group health plans and 
insurers must provide notice of this 
transitional open enrollment period to 
all employees by the first day of the 
transitional open enrollment period.  
BCBSND and NDPERS will be 
sending you additional information 
later this month to advise you about 
the transitional enrollment and request 
your assistance during the enrollment 
period.   
 
 If you have questions on any PPACA 
issue, please visit the BCBSND health 
reform website at 
www.BCBSND.com/healthreform for 
the latest PPACA updates. 
 
Reminder - Employer Based 
Wellness Program Deadlines 
 
The Employer Based Wellness 
Program Discount Application SFN 
58436 is available on the website for 
employers to complete and submit to 
notify NDPERS of their activities for 
the new plan year July 1, 2011 to 
June 30, 2012.  The deadline for 
coordinators to submit this application 
to NDPERS for review was February 
28, 2011.  However, if you 
inadvertently missed this deadline, 
please contact Rebecca at (701) 328-
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http://www.nd.gov/ndpers/insurance-plans/docs/wellness-forum/joint-wellness-program-discount-application.pdf


3978 as soon as possible to discuss 
options.  NDPERS notified agency 
heads and coordinators in early April if 
their application was approved for the 
premium discount effective July 1, 
2011.  
  
Employers that participate in the 
NDPERS group health insurance 
plan who do not have an approved 
wellness discount application will 
be billed for the full premium 
(without the 1% discount) effective 
July 1, 2011. 
 
In addition, the Employer Based 
Wellness Program Year-End 
Program/Activity Confirmation SFN 
58437 should be completed by 
coordinators to report back to 
NDPERS regarding the current plan 
year activities.  The form should 
reflect completion of all wellness 
activities from July 1, 2010 to June 30, 
2011.   Coordinators should submit 
this form for the current year by 
May 31, 2011.  If you are completing 
activities in June, please email 
Rebecca at rfricke@nd.gov to notify 
her that you will submit the activity 
confirmation form after the May 31 
deadline. 
 
If you have any questions on the 
employer based wellness program, 
please contact Rebecca Fricke at 
(701) 328-3978 or rfricke@nd.gov. 
 
PERS Update March 2011 
 
There is a new webcast available on 
our web titled, “PERS Update March 
2011”. The update includes 
information on the funding challenge 
facing PERS as well as the legislation 
being considered to address this 
challenge.  The webcast can be 
viewed at: 
 
http://www.nd.gov/ndpers/retirement-
plan-update.htm 
 
Employee Assistance Program 
 
The July 2011-June 2013 Request for 
Proposals for the NDPERS Employee 
Assistance Program (EAP) are due 
April 15th.  NDPERS will select the 
qualified vendors and send a list to 
State agencies in May.  The vendors 
will also be available at the June 15th 
NDPERS Payroll Conference should 
you have any questions.  Each State 
agency must select a provider for their 
EAP services for the upcoming 
biennium.  
 
Address Changes & Rural 
Route/Emergency 911 Updates 

 
NDPERS wants to hear from you. 
We have numerous incorrect or 
insufficient addresses on file for 
employees, which results in 
undeliverable mail. Therefore, we 
must update our system. Many of 
these address changes are due to a 
Rural Route/Emergency 911 address 
change only.  An example of an 
undeliverable address would be “Rural 
Route 1”; an example of the correct 
address would be “28861 182nd 
Avenue West”.   
 
If you or your employees had a Rural 
Route/Emergency 911 address 
change or an address change due to 
moving, please submit a Notice of 
Change SFN 10766 to PERS to 
update our system to the Emergency 
911 and U.S. Postal Service approved 
address.  Instructions to complete the 
form are located on the back of the 
form.  The form can also be requested 
by contacting PERS at (800) 803-
7377 or 328-3900.  You or the 
employee can also submit the address 
change in writing to PERS (be sure to 
sign the letter).  The authorized agent 
of an employer may submit the correct 
address to PERS on behalf of an 
employee.   
  
Please pass this information 
regarding incorrect or insufficient 
addresses along to your 
employees. 
 
Thank you for your cooperation in this 
matter.  
 
Onsite Benefit Counseling Service  
 
The Onsite Benefit Counseling 
Service (OBCS) program has been 
available since September 1, 2007.  
OBCS is a program that allows 
members to receive private pre-
retirement counseling from a PERS 
representative without having to travel 
to Bismarck.  The meeting gives 
members the opportunity to ask 
specific questions about their 
retirement options and other 
associated benefits.  Employers may 
request a NDPERS Representative to 
provide onsite individual benefit 
counseling sessions for members 
participating in the NDPERS. To learn 
more about Onsite Benefit Counseling 
Service check out our website, 
www.nd.gov/ndpers, under the 
Employer Services – Program 
Administration section or by calling the 
NDPERS office at 800-803- 7377. 
 
Meeting Requests  

 
The Meeting Request and 
Registration Form (SFN 53176) must 
be completed to request an NDPERS 
speaker or meeting.  We encourage 
you to complete the SFN 53176 ninety 
(90) days in advance.  This allows 
NDPERS time to staff your meeting 
request. 

Events & Mailings 
 
Pre-Retirement Education Program 
(PREP) 
 
A Pre-Retirement Education Program 
will be held in Bismarck at the 
Civic Center on May 18, 2011. This 
seminar is open to employees that 
participate in the NDPERS retirement 
plans. The seminar will include 
speakers presenting information on 
Social Security, Financial Planning, 
Deferred Compensation, NDPERS 
Retirement, NDPERS group insurance 
plans, retiree health insurance credit 
and legal planning. The seminar will 
be held from 8:00 am to 5:00 pm. 
Employees must pre-register to 
attend. 
 
Future PREPs - subject to change 
Fargo - September 22, 2011 
 
NDPERS Payroll Conference 
 
Attention: Authorized Agents/Payroll 
Personnel 
 
Mark your calendars for Wednesday, 
June 15 for the NDPERS Payroll 
Conference.  The conference will be 
held at the Bismarck Civic Center. If 
you are not able to attend on this date, 
we will be webcasting this event for 
you to view at a later date.  
 
Detailed information about the 
conference will be provided in future 
communications. 
 
If you have questions, please contact 
Cheryl at 328-3903 or 
cstocker@nd.gov. 

Employer Self Service Tips 
 
Locating Employee’s Member ID 
 
How to locate an employee’s 
NDPERS member id: 

 
     Step 1.  Under the menu option 
Organization Information, select 
option “employee”. 
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http://www.nd.gov/ndpers/forms-and-publications/forms/sfn-10766-notice-of-change.pdf
http://www.nd.gov/ndpers/forms-and-publications/forms/sfn-10766-notice-of-change.pdf
http://www.nd.gov/ndpers/forms-and-publications/forms/meeting-request-form.pdf
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     Step 2.  Enter either last four digits 
of the employee’s social security 
number, last name or first name, hit 
search. 
 
Search results will display any 
employees who meet the entered 
criteria.  The column labeled 
“PERSON ID” displays the employee’s 
NDPERS member id. 
 
Reporting Deaths Through ESS 
 
When reporting the death of an 
employee through ESS, please make 
sure that you provide the PERSLink 
ID number of the deceased employee 
on your contact ticket.  This will 
ensure that NDPERS is notified of the 
correct individual’s death.  If you need 
to report the death of a spouse or 
dependent, you will need to contact 
the member service unit at NDPERS 
by calling (800) 803-7377 or (701) 
328-3978. 

Odds & Ends 
 
Retirement Account Options Upon 
Separation of Employment 
 
An employee participating in the 
Defined Benefit Retirement plan must 
choose a retirement account option 
when they leave your employment.  
The kit you give to the member 
depends on which option they choose.  
The following is a brief description of 
each option: 
 

 If the member is at the Rule 
of 85 or vested and age 55 or 
older they may choose to 
apply for a monthly retirement 
benefit by completing the 
RETIREMENT KIT 

 All members, whether or not 
they are vested, may choose 
to take a refund or rollover by 
completing a 
REFUND/ROLLOVER KIT 

 All members, whether or not 
they are vested, may choose 
to leave their member 
account balance intact by 
completing the DEFERRED 
RETIREMENT KIT 

 
Disability benefits are available after 
the employee has accumulated 6 (six) 
months of service credit.  If a member 
wishes to apply for disability 
retirement benefits use the 
DISABILITY RETIREMENT KIT. 
 
More detailed information is in the 
Defined Benefit Hybrid Retirement 
Plan book available on our web site, 

www.nd.gov/ndpers/retirement-
plans/db-plan.html.  

Revised Materials 
 
In conjunction with the PERSLink 
business system we have revised and 
updated all forms associated with the 
administration of the NDPERS 
administered group benefit programs.   

Board Meeting Highlights 
 
Complete meeting minutes are 
available.   
 
January 14, 2011 
 
 Discussion regarding 401(a) and 

457 Request for Proposal  
 

January 20, 2011 
 
 Reviewed UND Diabetes Study 
 Reviewed request for Heart of 

America Plan 
 Reviewed proposal to extend 

Segal Contract 
 
January 31, 2011 
 
 Reviewed and discussed Senate 

Bill 2344 
 
February 17, 2011 
 
 BCBS Annual Report and 

Quarterly Executive Summary 
presented  

 Received update on Tobacco 
Cessation Report 

 Reviewed transitional enrollment 
timeframe due to changes from 
the federal health are law 

 Legislative update presented 
 
March 3, 2011 
 
 Legislative update given on 

various bills affecting NDPERS 
 
Look forward to receiving via email 
your next edition of the PERSonnel 
Updates around July 15, 2011. 
 
 
This newsletter is intended to provide general 
information and may not be considered to be 
a legal interpretation of law.  Statements 
contained in this newsletter do not supersede 
the North Dakota Century Code or 
Administrative Code or restrict the authority 
granted to the Retirement Board.  This 
information is subject both to changes made 
by the legislature and rules and regulations 
established by the Board of the North Dakota 
Public Employees Retirement System. 
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