TO:

FROM:

DATE:

MEMORANDUM

Audit Committee
Jon Strinden
Arvy Smith
Rebecca Dorwart

Jamie Kinsella, Internal Auditor

August 15, 2012

SUBJECT:  August 29, 2012 Audit Committee Meeting

In Attendance:
Jon Strinden
Rebecca Dorwart,
Arvy Smith
Jamie Kinsella
Sparb Collins
Sharon Schiermeister
Deb Knudsen

The meeting was called to order at 8:33 a.m.

May 23, 2012 Audit Committee Minutes
The audit committee minutes were examined and approved by the Audit Committee.

Internal Audit Reports

A. Quarterly Audit Plan Status Report — A summary of the past quarter audit staff
time was included with the audit committee materials. In addition to time worked
on projects, NDPERS advertised for the Internal Auditor Il position in June,

interviewed in July and made an offer which was accepted.

B. Audit Recommendation Status Report — As stated in the Audit Policy #103, the
Internal Audit Division is to report quarterly to management and the audit
committee the status of the audit recommendations of the external auditors, as
well as any found by the internal auditor. A copy of the report was included with

the audit committee materials.

C. Benefit/Premium Adjustments Report — The quarterly benefit adjustment report
was provided to the audit committee. The report is in two sections, Retirement
and Insurance. The forms have been combined into one report and sorted by

PERSLInk IDs, so if a member had multiple forms they will be together.



The first two items have a “No Response” because they are still within the first 60
days of the response period. They will be included on the next report so the
audit committee will know what became of these. Discussion followed. This
report will be provided to the audit committee quarterly.

1"l. Administrative

A. Audit Committee Meeting Date & Time — The next audit committee is scheduled
for November 21, 2012 at 10:00 a.m.

B. Internal Auditor 1l Position — Stacey Jones last day was June 8, 2012. We
advertised for a replacement for 3 weeks and received 16 applications. Three
candidates were interviewed and the position was offered to Jennifer Feigitsch.
Ms. Feigitsch has several years of experience, over 8 years in the accounting
field, and almost 3 years working at the State Auditor’s office. Ms. Feigitsch will
be starting on September 4"

V. Miscellaneous

A. External Audit Update — Brady Martz were in our office the week of June 18" to
start their preliminary audit work. During that week Brady Martz obtained the
population data for the various programs we administer, and selected a sample
from each population for Ms. Kinsella to send confirmation letters, and to start
testing data. Brady Martz returned to our office on August 20" and will be
working with us through August 31* to complete their field work, and to start
putting together the financial statements.

B. Travel Expenditures Update— Attached was a report incurred by the Board
and/or Executive Director for out of state travel submitted from May 1, 2012
through July 31, 2012

C. Risk Management Report — Deb Knudsen was in attendance to present the
annual overview of the Loss Control Committee’s activities. Discussion followed.

D. PERSLIink Update — An update was provided at the meeting on PERSLink from
Ms. Schiermeister.

E. Report on Consultant Fees - According to the Audit Committee Charter, the audit
committee should “Periodically review a report of all costs of and payments to
the external financial statement auditor. The listing should separately disclose
the costs of the financial statement audit, other attest projects, agreed-upon-
procedures and any non-audit services provided.” Attached was a copy of the
report showing the actuary/consulting audit, legal, investment and administrative
fees paid during the quarter ended June 30, 2012.

Meeting adjourned at 9:20 a.m.
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