Budget Standard Form

Please use the table below to provide a detailed total project budget that specifically outlines all the funds you are requesting and the matching funds being utilized to fund this project.   Please note if the matching funds are in the form of cash, indirect costs or in-kind services.  The budget should identify all other committed funding sources and the amount of funding from each source.  Match can come from any source (i.e. private sources, State and Federal funding, Tribal funding, etc.)  Effective as of July 1, 2015 no State General Fund dollars can be used for a match unless funding was legislatively appropriated for that purpose.  Note a minimum of 25% match funding is required.  An application will be scored higher the greater the amount of match funding provided.  (See Scoring Form.)   

[bookmark: _GoBack]Please feel free to insert columns and rows as needed.  Please include narrative to fully explain the proposed budget.  

Note that NO INDIRECT COSTS will be funded from the Outdoor Heritage Fund.  Also by law several items are ineligible for funding -- see Exemptions in the Application Form. Effective June 10, 2015 the following guidelines were approved by the Industrial Commission:
   
NO CONSIDERATION:
In addition to those specific items in law that are ineligible for funding, in the absence of a finding of exceptional circumstances by the Industrial Commission, the following projects will NOT receive consideration for funding:
· A completed project or project commenced before the grant application is submitted;
· A feasibility or research study;
· Maintenance costs;
· A paving project for a road or parking lot;
· A swimming pool or aquatic park;
· Personal property that is not affixed to the land;
· Playground equipment, except that grant funds may be provided for up to 25% of the cost of the equipment not exceeding $10,000 per project and all playground equipment grants may not exceed 5% of the total grants per year;  (See Definitions/Clarifications below)
· Staffing or outside consultants except for costs for staffing or an outside consultant to design and implement an approved project based on the documented need of the applicant and the expenditures may not exceed 5% of the grant to a grantee if the grant exceeds $250,000 and expenditures may not exceed  10% of the grant to a grantee if the grant is $250,000 or less; (See Definitions/Clarifications below)
· A building except for a building that is included as part of a comprehensive conservation plan for a new or expanded recreational project; (See Definitions/Clarifications below)
· A project in which the applicant is not directly involved in the execution and completion of the project.
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DRAW TEXT BOX FOR DETAILS HERE
In-kind services used to match the request for Outdoor Heritage Fund dollars shall be valued as follows:

· Labor costs 		$15.00 an hour 
· Land costs		Average rent costs for the county as shown in the most recent  						publication of the USDA, National Agricultural  Statistics Services,
             North Dakota Field Office
· Permanent Equipment	Any equipment purchased must be listed separately with documentation
   showing actual cost. (For example: playground equipment)
· Equipment usage		Actual documentation	
· Seed & Seedlings		Actual documentation
· Transportation		Mileage at federal rate
· Supplies & materials	Actual documentation

More categories will be added as we better understand the types of applications that will be submitted.  We will use as our basis for these standards other State and Federal programs that have established rates.  For example the North Dakota Nonpoint Source Pollution Management Program has established rates.  If your project includes work that has an established rate under another State Program please use those rates and note your source.

Definitions/Clarifications:
Building - Defined as “A structure with a roof either with walls or without walls and is attached to the ground in a permanent nature.”
Comprehensive Conservation Plan - Defined as “A detailed plan that has been formally adopted by the governing board which includes goals and objectives--both short and long term, must show how this building will enhance the overall conservation goals of the project and the protection or preservation of wildlife and fish habitat or natural areas.”  This does not need to be a complex multi-page document.  It could be included as a part of the application or be an attachment. 
New and Expanded Recreational Project means that the proposed building cannot be a replacement of a current building.  The proposed building must also be related to either a new or expanded recreational project--either an expansion in land or an expansion of an existing building or in the opportunities for recreation at the project site.
Playground equipment calculation - Only the actual costs of the playground equipment (a bid or invoice showing the amount of the equipment costs must be provided) - cannot include freight or installation or surface materials or removal of old equipment, etc.
Staffing/Outside Consultants Costs - If you are requesting OHF funding for staffing or for an outside consultant, you must provide information in your application on the need for OHF funding to cover these costs.  For example, if you are an entity that has engineering staff you must explain why you don’t have sufficient staff to do the work or if specific expertise is needed or whatever the reason is for your entity to retain an outside consultant.  If it is a request for reimbursement for staff time then a written explanation is required in the application of why OHF funding is needed to pay for the costs of that staff member(s)’ time.  The budget form must reflect on a separate line item the specific amount that is being requested for staffing and/or the hiring of an outside consultant.  This separate line item will then be used to make the calculation of 5% or 10% as outlined in the law.  Note that the calculation will be made on the grant less the costs for the consultant or staff.       
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